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MESSAGE FROM THE PRESIDENT

The founding president of kothermal Community College, Fred ).

Lason (1965-1978), expressed suecinctly the guiding principles of the
college:

aur determination 1o seck excellence ins

WI BELIEVE that every citizen should have the opportunity to
study and wark in whatever field best sults his individual abilities
and desires,

WI BELIEVE that ne interested and capable student should be
denied the privilege of anending a college or vocational school
of this highest quality,

WE DELIVE that knowledge and skill are ewential o a happy
produciive life for our people and for the welfare of aur nation.

WE BLLIEVE that since na one'’s education s ever complete, cons
tinuing education can be benelicial to any community.

Becuase of our belisf in these principles and in the philosophy of
the community college, we are extending every effort to bring to
the people of this area the best possible education and tralning
at a price they can affard o pay.

We realfirm our commitment 1o those Erlnclplm. We asaeil anew
ill training and education

for those citizens choosing 1o enter our open door 1o learmning.

/N Erfﬁm%

Ben E. Fountain, r,
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INTRODUCTION

Histary O1 The College

lsithisrimial Community College was authaorizod by the 1963 General
Assembly under 115A, General Statutes of North Caroling. In 1964,
citizens of Rutherford County approvidd 4 tax levy (o support the
Colloge, and necessary capital funds wore apprapriated o puchase
a site and construct the buildings, In 1966, hothermal Community
Coallege lormally inttared s Tour basie paresgrams al instrue ton, oo
pying temporary facilives 1o the Avondale, Carolosn and Spinddale
“.”"l-l"ll.lﬂ““"l.

The lzothermal Comimunity College Campus |8 locaied berwesn
thir towns of Forest City and Spindale, Rorth Carolina, adjoining LS
74 (By Pass). Bulldings are constiucted on a wooded siie that prf,l,rh'jm
an aitracilve seting for the mader lacilitlos which serves the pf_mpln
ol Rutherford and surrounding counties,

The Polk County Campus of bothermal Community College is
located in the former 5t Luke's Hospital, Tryan, North Carolina.

The College s 3 commuter's college with classes scheduled both
during the day and evening. Four basic currlcula include: college
transfor, vocational, technieal, and adult education courses, College
parallal, technical, and vocational courses are compatible with ather
colloge programs throughout the state, Adult eduction courses are
initlated on the basis of adult interest and demand. Qualified instrue-
tars fill mach position on the teaching staff.

Purpose and Objectives

lsothermal Community College I4 a camprohensive twosvear [nstls
tution. The purpose of the comprehensive college |5 to provide
appropriate economical and convenient learning opportunities for all
citizens boyond the normal high school age, The various programs
Inelude twa-yoar college parallel and technical programs, one-year
vocational programs, a varlety of educational programs for adults, and
guidance services for In-school and sut-of-school cltizens. lsothermal
Community College offers help for the student In developing the
*-:f"lll"‘“"l"'f“"lﬂh dispositions, and hablts required for living elfec-
tivaly,

The major sims of this Inatliutlen are;

1. To provide two years of wransferable college credit for students
desiring to transier to {our-yoar colleges,
2 To provide two years of wehnlcal education appropriate to the
noeds of the individual and the community.
iy



3, Te provide vocational education for persans deilring 1o prepare
for a trade or upgrade themaelves in thelr present jobs.

4, To provide an adult program based on community needs such as
basie education courses for grades 1-8, high schoal equivalency
cartifleate, and cultural and community service programs,

5. To provide a program of guldance and Instruction which will help
all students become effective membaers of a democrailc soclety.

Acereditation

lsothermal Communlty College, a member of the Amerlean Assoc-
ation of Community and Junlor Colleges is accredited by aach of the
foallowing:!
touthern Assoclation of Colleges and Schaoals
Mok Caraling State Board of Lducation
Meaith Caroling State Board of Cosmetic Ars
marth Caroling State Board of Mursing

Membenhip and Alfiliations

American Assoclation of Community and Junior Colleges
American Council on [ducation

Morth Carolina Assoclation of Colleges and Universities
Morth Caroling Department of Community Colleges
Southern Assoclation of Junlor Colleges

Library

The library provides books and other materiali to accommaidate
many kinds of learning. A friendly and competant staff is avallable to
affar its serviees 1o help swidents, faculty and the community.

Library Hours:
;00 a,m,-9:00 p,m. Monday-Thursday
;00 a,m.-4:30 pom. Frldi',‘
Haoliday and Quarter Break Hours Posted,

Evening Schaol

The Evening Schaol Is an extension of the day program. The major
aims are the same as stated in the purpose and objectives for the
College.

The Coliege offers ovening eredit programs that lead Lo the Asso-
clate of Arts Degree, the Assaclate of Applied Sclence Degres, and the
Vocational Certificate, A student can complete the requiremants for
ihe Asiaciate Degree in approximately eight quarters and the Vocis
tlanal Certificate in four quarters,

4



The evening programs are normally offered fram 5:30 p,m,-10:15
p.m., Monday through Thursday, Course schadules for the evening
classes are published each quarter and are available upon request
from the Student Services Office,

Oiffice Hours

The administrative affices of the College are open Monday through
Friday fram 8:00 a.m. 10 4:30 p.m,

Mondicrimination Statement

Ikathermal Community Collage is dedicated 1o squallty of DI
tunity for s staff, students, and community, It Is the palicy of Imtﬁzr-
mal Community College to be falf and impartlal, practicing or cons
doning nondiscrimination In all forms agalnst: students, ﬁmpluynmf
and applicants on the grounds of race, color, religlon, age, sex,
natlanal origin, or handicap. lsotharmal Community College Is com-
mitted to this policy.

lsothermal Community College supporis the protection available
ta members of its Community under all applicable Federal Laws in-
cluding Title VI and Title VIl of the Civil Rights Acts of 1964, Fqual
Pay Act of 1963, Title 1X of the 1972 Fducation Amendments, Fxecu-
tive order 11246 as amended by 11375, Title VI (section 799A) and
Title VIl (section 845) of the Public Health Service Act, Age Dis-
crimination Act, and the Rehabilitation Act of 1973,

Any member of the kothermal Community College Community
Believing they have been discriminated agalnst or desiring more
information concerning these provisions should contact:

Tom Sherman, Chairperson

Affirmative Action/Title 1X Coordinator
lsothermal Community College
P. . Box M4

5|.'||I'Idn e, BT 20160

Visits To The Camipus

Visltors are always welcome, An Information desk is maintained on
tha main floor of the administration bullding Monday threugh Friday,
The recepiionist will contact a member of the Student Services Staff or
the Director of Admissions to provide general information and a taur
of the campus.

You may arrange a tour of the campus by writing or ealling the
Director of Admisions or the Student Services Office. When wrlting,
please specily the time and the number of persons In your party,

449



ADMISSIONS
General Admisiion Requirements For Credil Couries

issthermal aperates an "Opan Door” admision policy. Applicanis
are normally reguired to have a high school diploma o is equivalent,
Fxcoptions are made in the vocational programs based on the age of
the applicant (18 years of age or older). The lollowing are specific
regquirements for each Pregram,

College Parallel and Technical Applicants:

1. A completad application for admisslon,

2. Transcript{s)—high school and college (I applicable).

3. College placement batery.

4, Interview with counselors includes review of test scores and
other helpiul presregistration information,

5. Morth Carolina high school graduates must have passod the
N.C. Compatency Test.

Vacational Applicants:
1, A ::mnr.llnlm'] application for aclmission.
2, High sehaol transeript (il applicabla).

Practical Mursing applicants slse mui take tha Mursing Teat, submit
a list of three references ather than family, submit a phyiitﬂl examina-
tlon recard completed by family physician, submit transcripts, anil b
interviewod by the nursing staff, All applicants muat have :ump!med
hilgh schoal ar the squivalent,

Paraprafessional Child Care applicants must have a high school
diploma or the equivalent, complate the callege placement battery
and have an appolntment with a counselor for review of 1est scores,

Cosmatology applicants must have completed the ninth giadli.

Thiry musi meet the reguiremenis for vocatianal .|p|.:l|il.'.'|ll'|li.

Vateran and veterans’ dependents recelving veterans educational
henefits must provide transcripts (high school and college, If applica-
ble) of all education bayand the seventh grade level,

Admission Procedure For Prospective
Foreign Students

in addition te the admission requiremaents above, all students enters
ing the country on a 1-20 Visa are reqguired

2



1. to recelve a satisfactory score of 500 or betier on the Test of
English as a Foreign Language (TOLIL)
or
2. to complete the English 109 course at an English Language
School or a course comparable to ENG 0109,

Transfer Admision Requlrements

Transter applicants must also meet the general admislon require-
ment outlined above, Students transferring 30 quarter hours of credit
ire pot required to submit a high schoal transeript or take the place-
ment test if their courses do not have prerequisites determined by test
scores. othermal Community College will accept any transfer stus
dunt wha has malntained satisfactory conduct at his previous institus
tian, Each applicant requesting tranifer of credits from another insti-
tutlon will be considered on an individual basis, Any student on
disciplinary suspension fram another Institution must appear before
the Admission Committee for approval for admission.

Translent Students

Transient Students who are enrolling at lsothermal Community
College need only to submit an application 1o the Director of Admis-
slon and a letter granting approval o attend lkothermal from the
college they are attending or plan 1o attend, Translent students are
admitted for only one quarter at a time,

Conditional Admizslons

Students are cautloned that unless all applicable supporting docu
ments lor admission are acknowled ged by the Director of Admissions
prior to their initlal reglstration, permission ta rogister for classes may
be denled, In the case of extenuating clreumstances, a conditional
admission to the College may be granted, A conditional admission
itatus may be granted for only ene quarter,

Readmisslon

Any student having been suspended for disciplinary reasons from
the College must submit an application for readmission to the Diree-
tor of Admisslons,

Speclal Credit

High school and callege graduaies who are not currently attending

a college may enroll in courses at lsothermal Community College, If

the courses do not have a prerequlsiie that is determined by tes

scores, these students will anly be required 1o complete an applica-
T



tion, Upon the accumulation of 15 quarter hours of credit the student
muist meet General Admision Requirements. After 15 quarter hours
of credit have been varned, a student may continue to enrell in
caurses solely for seli-enrichment without declaring a degree pro-
gram, Hours earned beyond the 15 hour limit may not be used ata
later date lor credit toward degree raquiremants.

High School Enrollment

Selected high school students will be admitied o appropriate
courses at sathermal Community College upon the recommandation
of the Rutherford County Superintendent of Public Instruction of his
designes, Selected high school students may enroll in eredit or non-
cradit courses and will pay the regular tultlon and feas.

Adult Bducation and Filenslon Admlsslon Reqgulremants

Requiremaents for admission and application procedures for the
numerous adult sducation programs are dependent upon the nature
of the course desired. interested persons should contact the Office of
the Dean of Cantinuing Education and Fxtension Programs for spe-
cific Infarmation,




ACADEMIC PROCEDURES AND POLICIES

Regulations and Requirements

I IJUh“hhlIHH these regulations, the Cosllege dows nol recopnize any
lrnpllm:l contiact 4% having v.\lh‘Jil',r beyond the succeoding acadomic
yisar, The Presldent reseives the right te make changes in curricula
and in regulations when in his judgment such changes are for the best
interest of the students and the College, Ordinarily s student may
SEPEC] 10 fecelve a dt‘Hr'N\' by meeting the requirements of a cur-
riculum as specified in the catalogue currently in lorce when he (il
entered the College or in any ane subsequent catalogue published
while he is a student, but the College s not obligaed w fulfill this
expoctation of 1o ofler in any particular year a course sted o the
catalogue,

Each studont v rexponsible for ohserving the procedures, regula-
tians, and requiremants of the Caollege as they are announced here
and in ather afficial Colloge publications, This sectlon sets forth soms
aof the requirements and regulations which are of particular concern
to undergraduates, but it s not Intended to constitute a complete list
of all such regulations and requirements. Unless otherwise stated,
these regulations uniformly govern the academie progross of the
student from his7her year in the College through the final guarter. It
must bee emphasized that the stall of the College will gladly assist
students with details of their program or other academic prabloms,
biit that such asslatanee does not relleve the students of thalr Individ-
wil I'Mpf.‘-nﬂihl“l',‘ for mesting the requirements and abuerving tha
regulations of the College.

Reglstration

All students are ragquired 1o register in accordance with the proco-
dire sstablished lor the current voar, A studeni who roglsiers laier
than the time designated lor reglatration must secure permisslon lrom
the instructar for aach individual elase or from the division head or
fram the senlor vice president bofore any class cards will b lssued and
regiatration is comploted,

The college operates an the quarter system, Registration dates—
Fall, Winter, Spring, Summar are lisied in College Calendar.

Delicleney List—Students are rasponsible for abtaining registration
clearance for unpaid fines or unpald loans from previous quarters
prior la ragistration,

iE



Frogram Changes

A student desiring to change programs should request a Division
Change Shaet (DCS) from a counseler or Evening Reglstrar as appra=
priate. Additional Instructlans are contalned on the Division Change
Sheot and are sell explanatory,

Withidiawal

In order to officially withdraw (rom the College, the student must
follow the procedures listed below:

1. Withdrawals must be made through the Student Servicas Office, or
Dirsetorn, Polk County Uranch,

2, Withdrawals should be made In parson il possible.

3, All withdrawal forms must be recarded In the Registrar’s Office for
the withdrawal 1o be ofiiclal,

4, Withdrawals must also be checked out by the Business Office,

5. Tha official date of withdrawal will be the exact date the student
makas his request lor withdrawal,

6. Students who withdraw alter the drop-add peried must receive a
prade of “WF’ or "WE." Students who do not continue in [hﬁl.r.
classes without officlally withdrawing will recelve the grade of “F
on all courses,

7, Students who drop durlng the first 10 calendar days following
reglstration date and are anticipating a tuition refund must submit
reasons for dropping In writing to the Vice President for Student
Allalis,

Academie Probation and Suspension

Probation. A student perlorming below the minimum satisfactory
level'as determined by the schedule detailed below for any quarter
ar a Lieensed Practical Mursing siudent with a grade of “D" in a health-
related course, including prerequisites, will autematically be placed
an academic probation status for the following guarter, and

Suspension. A student, at the end of the academic probation guar-
ter, whao has reachad o QPA which falls below the minimum satisfac-
tory leval as shown in the schedule below o remove the probation,
will automatically be suspended, or any Licensed Practical Nursing
student recelving an T or o scond e ﬂl‘ﬂdﬂ in a healih-related
course will be suspended from the respective program.

16



The CGuiality Paint Average Schadule for the ASSOCIATE OF ARTS
DEGREE and the ASSOCIATE OF APPLIED SCIENCE DEGREE {allows:

Cumulative Qiv. Hrs. Attempted QrA
G=25 1.50

Hh=40 1.71

d47-60 1.59i

i1-05 1.9%

115-15 2.00

Do e 2.00

FOR THI DIPLOMA PROGRAMS

Cumulative Ofr. Hrs. Altempled Qra
L 1.50

2640 1.65

4160 1.0

Hl-moie 2.00

Length of Suspension. All academic suspensions are for a minimum
of one quanter except for those siudents enralled in a curriculum in
which the subject matter (s taught in specific quartors and nat re-
peated until a year later,

Appeal, A suspended student has the right 1o appeal his/her sus
ponslan through the following procedure. The suspenided sident
mivst b prepared o present a I:'r:-lrnf‘:trl"ﬂﬂ case by showing a justiil-
abile reason for hisZher poor academic standing of by demonstiating
QA computation errar. The student must initiate his/her appeal by
filing a written request for review of the suspension with a counselor,
Tha eounsalur will advise the Vice Presidoni for Student Affairs whio
will take appropriste steps to establish 4 hearing for the suspendad
student by the Admisions and Continuation Commiiies,

Grade Appeali. A student, alter conferring with the instructor con-
cornnd, may present in writing to the department chalrperson an
appual of a course grade. Mo appeal may be made after the last day of
claswen of the next suceseding regular quarter. The department head
will refer the appeal ta the Senior Vice President. Mo change of grade
will be made excopt as o result of the Senior Vice President’s decision,
which s final,

Student Classifications

Froshman==FEarnad less than 45 criodit hours
Sophomare - Larned 45 credit hours or more
Pari-time= [nralled Tar less than 12 eredit hours
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Academie Load Maximiiim Hours

College Parallel 19 eredit hours
Vacational 21 credit hours
Technical 21 eredit hours

Approval from the Senior Vice President is required 1o register for
more than the maximum hours.

Heprating Coumnses

Couries with earned grades of “D" or T may be repeated,
Courses with sarned grades of “C" or batter may be repeated only by
special parmissien fraom the Sonlar Viee President, When a course has
Bean repeated the highest grade will be counted,

Clas Attendancs

Rogular class aitendance s a studeni abligatlon, A student, furiher-
mars, s rosponslble for all the work, Including tests and written
auslgrimants, and for all class mestings. Mo rlght or privilege exists that
permits a student to be absent from any given number of class
misetings,

All instructars sutablish their own claws attendance palicy, This
attendance policy i explained in detall st the first class mesiing,
Explicily included in the policy I8 the relatlonship of absences o
gracos,

A student will recelve a grade of "I if he {alls to malntaln contact
for fourtenn ealendar days aned has ta be adminlsiratvely withdrawn,

Examinations

Final axaminations In all subject areas are held at the end of each
quarter, The examination record comblned with the record mads In
class constitutes the stiudent’s final grade,

Grading Syatem

lsothermal Community College i on a quarter system. Normally,
one unlt of credit s equal 1o one elass hour meeting time per week,
Where the laboratory is required, ane eradit hour will equal ar least
two contact hours. Where il\r.‘:;.hr‘lrllnll.'ulr‘prn:‘llc'um in required, ane
credit hour will equal at least thrae contact hours,

The grading system is as follows:
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Grade Significance CQuality Poinis

Excellence 4 per quarter hour
Above Average " " "
Average

Helow Averapge
Falled

P Withdrawn Passing
I withdrawn Failing
Incomplete

Mo Credit=Audit
Satlslaciory " " "
Unsatisfactory i i o
EProgroess e 42 i

i e i

1] L] ¥

TS SSTONE>
[=- = = R =R R

To obtain credit, a student must repeat all courses resulting in the
awird of 0" quality points,

Progreis Pollcy

*Tha “P" (PROGRESS) grade allows a student In an Individualized
instruction course, who has antended regularly and made satisiactory
progress, o continue the course In a subsequent quarter until all the
coune requirements are met. The student must reregister for the
course in the subsequent quarter. The hours credit and hours at-
tempted will not be given untll the course is completed, The grade of
“P* may be assigned anly the first quarter the student enrolls in an
individualized course, Exeeptions 1o continue the “P* Into a third
quarter must have the written permission of the instructor and the
Divislon Chalrpersan. The last grade received in that course will be
the anly and final grade for the cotire,

A grade of “I"' may not be awarded 16 veterans nor io veterans’
dependents recelving VA educational benefits.

Records of Progress

Records of progress are kept by this institution en veteran and
non-veteran students allke, Progress records are furnished the stu-
dents, veterans and nonsveteran alike, at the end of sach scheduled
school 1erm.

Incomplete Policy

A grade of “1" is assigned where the course work Is Incomplete. This
grade must ba remaved completing the course hefore the end of the
followlng quarter or the grade automatically becomaes an “I' on the
permanent record, Instructons may extend the time for removing the
Incomplete by writtan notification to the registrar,
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Audlting Courses

Students who wish to audit eoiiries must register through the regu-
lar procedure. Auditors receive no credit but are encouraged to
attend classes regularly and participate in class discussions, Auditors
will be charged the same fee as students taking courses for credit, AN
AUDIT CANNOT BE CHANGED TO CRIEDIT OR CREDIT TO AUDIT
AFTER THE DEADLINE FOR ADDING COURSLS,

Dean’s List with Highest Honors

The Dean’s List Is designed (o recognize all students whose aca-
domic perfarmance Is oustanding. In arder to qualify for the Dean's
List with Highest Honors, a student must carry at least twalve (12)
quarter hours of credit work during the quarter and maintain a 4,0
quality polnt average for the quarter.

Dean's Lisi

In order 1o qunluz lor the Dean's List, a student must carry at least
twalvis [12) quarter hours of eredi during the quarter and malntaln a
325 qunllty point average for the quarter,

Course Challenge Policy

Any student may petition thraugh the Division Chalrman for per-
mission to challenge a course through a comprehensive exam for
credit. Only those courses for which tests have been developed and

have been filed in the Division offices may be challenged. Procedure
for challenging s as follows;

1, The student musi consult with his/her advisor, must be registered
far the caurse and In good standing,

2. 1 the exam s falled, sheshe must continue the course,

3. A course may be challenged only once,

Schadule Changes

Inorder to drop or add a course or 1a cha ngo & course sectlan, the
follawing steps shadld be adhered to before the changes are afficlal;

1. Secure ehange of sehodule form from Student Services Office.

2, Drops or adds must b approved by the faculty advisor and instrucs

tor, Mo ene will be sllowed to add or change sections alter the last

day 1o ragister,

Change of sections must be approved by the instruetors.

4, All notifications of schedule changes must be acknowlodged and
rocardod by the Reglstrar before the change is official.

Ja
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Acstudant may officially drap a course during the drop-add perlad
withaul academic panalty, IF a student drops a course after the drop-
add deadline, sheshe will receive a grade of "WP" (dropped passing) or
"W (dropped failing), A W' s averaged as an "I In computing
the grade point average, The grade "WP" cannot be awarded alier the
published deadline, generally one week after mid-guarter, unles
approved by the Senlor Vice President.

GRADUATION

Requirements

Reguirements for the degree or diplama will vary acearding to the
eurriculum, Students should refer ta the required courses in the

catalog which apply to thelr pragrams so that thoy can ascertain thae
course regquiroments for graduaiion,

in the case of students transferring Into Bothermal Community
Calloge, at least hall of the credit required for gradustion must b
warnedd at lothormal Community Callege or 8 member Institution
within the Morth Caralinag System of Community Colleges,

Graduailon Procedures

Students are expected to file graduation applications with the
Registrar's Office at least one quarter preceading the completion of
degres requirements. Commencemant exerclaes 1o award degrees,
diplomas, and certificates 1o students in respective divisions are at the
conelislon of the Spring Quarter, A diploma loo of $8.00 (s charged 1o
each graduating student. The specific date of the commencement
exercise is listed in the College Calondar in the front of this catalog. All
students who have completed degree requirements sinee the pre-
vious commuaneement are expectad o participate in the exerciies
unless exeused by the Senior Vies Prosident, Students should submii
thelr wiliten oxcuson at least one month in advance of the gom-
mancoment axorcie,

Graduation With Hanon

Stutlents wha cemplete a degree or diploma program with a guality
point avarage of 4.0 will be graduaied with High Hanors, The studeni

who earns a guality point average of 3,50 to 1,99 will be graduasted with
Hanors.
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Class Rings

All arders for class rings, caps and gowns, and graduation Invitstion
will be coordinated by the Reglstrar's Office, Notices will be posted
relovant 1o dates for measurements. Students who are graduating
shiould see that thelr orders are placed on the date specified inthe
bulletin,

Transeript of Record

The transcript s a statement of ofliclal academlc record while
attending this College, In every transcrlpt full mention will be made
of academic probation or suspension. The College does not release
an ofllclal transcript unless wition, fees, and other obligations due the
College have been patd. One wanseript s given lree. Therealier a
$1.00 lee is charged lor each transeript.

A statemient of honorabile dismissal will not be granied o sudenis
whose conduct and characier would noi entiile them o remain in
the College.

HORORS
Awarils Day

Awards Day s an annual sssembly held @ recognizo studeonii
whose scholarship, leadership, clilzenship and service have boon
miritarious and noteworthy, Fach division as well as departments af
lsothermal Community College s entitled to glve recognition o those
students whose achlevements have evinced the highest lavel,
Appropriate cerilficates, irophies, or plagues and letiers of ciatlon
are presented 1o the winners,

Wha's Who Among Students in American Junior Colleges

Annually, a directory recognizing outstanding campus leaders from
over 500 junior colleges in the 50 s1ates and the District of Columbia is
published in Tuscaloosa, Alabama. Only second-year college students
are eligible for nomination, Nominees are selected sach zunr by a
fneulty committes, compoied of reprasentatives from eac d&pun-
mani of the Collage. The number of neminees s datermined by the
natlanal affice and is based on current enrallment. The selection
cammiites It Instiuetad 1o contlder students whoss acadamle stands
ing, service to the cammunity, leadership in extracurricular activities
and future patential are decidaoly abave averragn, The winnoers suilbimin
hiographleal information which s included in the Directory, and they
rivcelve cortificaton sultalle for framing, as well as being oligible (o
placomont service when they wook amplayment,
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STUDENT SERVICES

Transitlon to the college environment creates many challenges for
students, 1CC provides a professional stalf, varled services, and atrracs
tives faciliiles to assist its students in mesting these challenges. Student
services ls committed to the philosophy of offering opportunities (o
maximize the personal devuﬂ:pmunt af its students across the life
span=the recant high school graduate, the mid-life adult, the person
sesking retraining, and the older cltlzen, Services have been, and are
being, developed in response to the expressed individual needs of the
students, The stalf endeavors 1o establish and maintain positive rela-
tionships with students, members of the faculty, the administration,
and the community.

The Student Center

The hub of student interast and activity is the Student Canter which
i% designed to stimulate social interaction as well as relaxation.
Located in the Student Services Bullding, the atiractive Conter emba-
dies a brightly decorated lounge, a gime room, television area, and
dining area where food service is available. Offices for the Student
Gavernmant Assoclation, the Yearbook and the Student Newspaper
are adjacent 1o the game room,

Adjoining the Studeni Center are Student Services offices and
persannal,

Ovrlentation Program

All new students are expected to participate in the Orlentation
Program designed to facilitate thelr adjustment ta the College’s philo-
sophy, programs, and standards, Speclal emphasis is placed on the
{acilitios, services and resources of the Colloge and the encourage-
mient of the students to make full use of these opportunities. Students,
in addition, are assisted In becoming better able 1o solve problems
commonly experlenced by students beginning college life.




Tosting Services

Befare the new student enrolls in Colloge Parallel, Technical, Larly
Childhood and Practical Mursing (LPN) programs, s/he Is required to
take the Comparative Guidance and Placemaent Test (CGP) which
measures skill levels in reading, grammar, and mathematies. In a
pre-admission Interview with a counselor, the student subsequently
learns whether o nat his/her scores Indicate a need for special prepa-
ration belore eradit coures are taken, The student's success s
enhanced by an appropriate Inltlal placement in classes. Prior 1o sach
quarter, i ichadule of test dates 1s avallable and prospective students
may call Student Services for further information.

The General Educational Development Program (GED) test ks avail-
able to persons wha have not completed their high school education,
A Marth Caralina High School Equivalency Diploma will be awardad
upon completion of the series of tests in Writing Skills, Social Studias,
Science, Roading Skills and Mathematies, Individuals interested in
applying for the G.L D, Program should make application to be tested
at the Office of Student Services. Tests are administered an week days
ar svenings for a fea of $5.00,

Other tests related 16 achiovement of personal, academic, and
vocational goals are available. Students who wish to explore any of
these tesis should contact a counselor, The testing unlit, In addition,
malntalns information about a varlety of natlonal testing programs.

Counteling Canler

The prafessional counseling stall provides a variety of services o
students and faculty In lts active Counseling Center, Viewed as an
educational and supportive service, counseling takes place on an
individual basls or, when appropriate, in groups. Counselors offer
assistance with the educational process, building of self-cancept,
improvemaeni of Interpersonal relationships, and inereasing skills in
seli-manapgement,

Counselors are available in the Student Services Bullding from 8:00
a.m. 1o 4130 p.m. weekdays, Students may call 206- 3636, ext, 244, for an
Appolntment ofF ﬂl'-ﬂp in 1o see o counselar,

Joh Flacement

Stident Placement Services is an employment referral service
which coordinates the part-time and full-time employment oppor-
tinities for lsathermal students, The college service will give special
attention to the placement of studenis who graduate in occupational

education eurrleulums,
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Carcer Development Cenler

Look where you're going! Your carear affects your life more than
anything else does. For that reason, you really should know what
you're getting into rather than just drifting Into a caresr. The majority
of people who fall inta a caroer find their lives are not as satislying or
complete as they could be, Don't be like most peoplel Check aut
where you're going and find a career that is right for you.

You must take twa very iImpartant steps in order 1o really know what
career is best for you, First, you must discover your best talents and
make cloar what you really want In your career and your life, Second,
you naad ta learn what your best occupational choices are. Only then
can you realistically decide what career suits you best.

othermal Community College has a newly-established program of
carger development services that can assist you in chaosing and may-
ing toward a career that ks right lor you. These services include;

® A Carser Dovelopment Center staffed by a career assistant and
olfering a wide varlety of occupational information,

# Acaraor planning course, Career Dechion Making and Life Plan-
mdng == LU 0167, 3 credis,

& A course focusing on lilelong skills used in the job search, Job-
Socking Skills — FEDU 0162, 1 eradit,

® Materlals for Interest-tasting and other activities relited 1o career
decision-making.

® A career developmant counselor 1o assist you in the process of
Career dm.'lnh'lrl-l'rmking,

® Minl couries an toplcs such as skills identifieation, peronality
and interest asessmaent, resume writing, interviewing skills,

Invest time and effort now 1o chooie and implement a career that is
right for you, Seldom will another investment give you the same
payedf in your |is]

Far more infarmation, call ext. 266 or visit the Career Development
Conter which Is located off the lounge of the Student Seryices Build-
ing {Ma, 1), Room 15

Healih Services

Lach student Is asked 1o complote i recard of medical histary prior
to enrallment. Health problems are identified and recorded for future
relerence in the case of an emargency, Bullding construction on
campus allows for the use of 8 wheelchair in sach bullding, Inter-
building movement by whaalehair is difficult,
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Althaugh no inflrmary Is maintained on campus, first aid supplies
are located at secreiaries’ desks in each building and in the shop areas,
in all eases involving serlous lness or aceldants, the next of kin will be
notifled Immediatsly.

Velevans Affalra

Veterans entitled 1o educational assistanee from the Veterans
Administration should visit the Student Personnel Office as early as
possible for the purpose of making application (o the Vetorans
Administration, Veterans are required to provide the Veleram
Administration coples of their DB-214, and the follewing, If applica-
ble: marrlage license, birth certificates for all childran, and any sepa-
ration papers for elther the veteran or his spouse, Il either was pre-
viously mairied. The veterans representative in the office of Student
Parsonnel Services will asslst In completing the Veterans Adminisira-
tion application, and will submit the required Certlflcate of Enroll-
meent far each student.

Velerans Administration educational benefits are authorlzed in
aecordance with credit or contact hours established by the Veterans
Adminlstration and are lsied below:

Coursus Leading To A Standard Degree
Colloge Farallel and Technical

Pl X - vl vale s covies 12 or more quarter hours of credit
n t'mﬂ C A T T O AT e A A O S W 1 SERBRE. 9'11 qllﬂﬂl'II' hﬂu“ n' crfdl"
H ”ml} PR R R AR R e ek w R Rk iakaann [i'ﬂ Ell"““" h"uuri D'I Er‘-‘d“

Courses Not Leading To A Standard Degree
Vocational Programs

ru“”mﬂ' i R e g |.|.|||||.||||||!I'rl-llu‘:'khuur'
H“mﬁ e R ey e rar s o COUF PR |..||A|||16'11ﬂluﬂkhnurl
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Vatarans and other eligible persons cortified for Veterans Adminls-
tration Fducational Benefits who fall to maintain satisfactory progréss
as defined in the Academic Probation and Suspension Sectlon of this
catalog, will have their VA educational assistance banefits terminated,
Attendance and eonduct for all students, including veterans, s
addrasad In ather portions of this catalog,

The veterans coordinator and/or faculty advisor will assist students
with academic matters that affect VA Educatianal Benelits; however,
the final respansibility for compliance with VA educational directives
remalng with the student.



Houslng

The College does not provide living accommaodations for students,
The student is respansible for making his/her own housing arrange-
ments, The College assumes no responsibility for rental negotiations
batwaen student and homeowner,

Mall

The Office of Student Parsonnel Services distributes mall to the
students, student actlvities, and elubms,

Student Activities

The College encourages student participation in student organizas
tions and activities. The fallowing are available on campus!

Student Government Association. All students of the College who
pay a student activity fee are members of the Student Covernmant
Assoclation and are entitled 1o all mombaership privileges of the organ-
lzatlon. The Stwident Goverpnment Awaclatlon ¢ actlve in promaoting
thi interests of the students, impraving facilitles, plﬂnnlng sacial funes
tions, and aaslating student arganization,

The President is the chiel executive of the Student Government
Association which includes divisianal reprosentatives and membaers at
Infﬂﬂ. Student interest and asslstanco are welcamed, The 5.0.A, Presi-
dent is an ex officio membaer of the Board of Trustees and Is a voting
mamber of all college commlitees, including the President’s Adminis
trative Council,

The following clubs and activities are chariered on the campus;



Afro-Amaerican Club

Bible Club

Cheerleaders

College Singers

Data Processing Management Assoclation

Future Secretarles Assoclatlon

Good Earth Ecology Club

"1 Club

Interelul Councl

Intramtiral Athleties

Karata Cliils

Patriot Toastmasters Club

Phi Beta Lambseda

Phi Theta Kappa

Postry Magazing

Publicatlane=Soentinel {Yearbook)
Patrlot {Mewspaper)

Student Cosmetalogy Assoo|atlon

Technology Club

Intercolleglate Athletles. The Callege offers athlotics on the inter-
colleglate level for men/women in basketball, goll, and tennls, lsa-

thermal Community College is a member of MJCAA and the Western
Tarheel Conference,

SCHOOL COLORS: Red, White and Blue
SCHOOL MASCOT! Pt

GIRIRAL COLLEGE REGULATIONS & FOLICIES
Conduci

The personal conduct of the college student is subject o the maral
and legal restralnis found inany law-ablding community, The conduct
of a student, both In and out of school, will be measured an an adult
standard, Fe assumes full respansibility far the consequences of his
actlons and behavior, 11 ls the personal responsibility of sach student
to uphold the rules and regulations of lsothermal Community Col-
lege, The College reserves the right to dlsmiss any student wha in s
judgment conducts himseli ina manner that s not in compliance with
the purposes of this institution.

Students’ Righis

it is the duty of the President o exerclse ull avihorlty in the
regulation of student affsirs and In matiers of student diseipline In the
Inatltutlon, Delegation af this autharity (s normally made ta the Vica-
President for Student Affalrs, Meversthe-less, It Is the duty of the
President to lnsure to every student the rlight of due process and falr



hearing, the presumption of iInnocence until found gullty, the rght to
know the evidence and to {ace withesses testify ing agalnst him and the
right to such advice and assistance in his/her own defense as may be
allowable under the regulations of the College. In those instances
whaoro denial eof any of these rights is alleged, itshall ke the duty of the
Premident 1o review the procedures of the disciplinary hearing,

One of the purposes of college experience is to alford a student the
apportunity o practice efiective personal grosming. Appropriate
dress Is encouraged and required. While the College alims 10 honor
the individuality of each student, it reserves the prerogative 1o
anfounce and Imphmmlll tegulations cancerning dreis,

ADDITIONAL INFORMATION ORN RULES ARD REGULATIONS 15
COMTAINED 1M THE STUDENT HARNDBOOK, 1T 15 THE INDIVIDUAL
RESPOMSIBILITY ©F FACH STUDENT TO READ AND UNDERSTAND
THIS HANDBOOK,

Trafflc Regulations

Faculty, stall and visitor parking areas are shown on the Campus
Map (inside cover) as Stafl Parking. These areas, and asmall portion in
front of Building #6 (Student Parking 11), have yellow parking lines
with roserved numbers. Students are asked not 1o park in thisn

reserved spacos,

Student Parking. Student parking areas 1, 11, 11, and 1V have suffi-
elent parking 1o accommaodate all vehicles driven by students. Al
fimes, the student may not be able o uie the parking ares maosl
conveniont and will have to park inasudent area more romoved fram
his/hor destination, Students are reguired o park in the asignd
parking areas, Parking alang the roeadways and in the staff and faeulty
parking spaces is prohibited,

Hoakstore

The College aperates s bookstore whore the student may purehasne
needed bhooks and supplios with profiis being used for college pra-
jects and services, The hours of operation are 900 a,m, to 5:00 p.m,
ani 6000 pom, =000 pom, Monday through Thursday; 2:00 5,m, 1o 300
p.m Friday; additional hours as posted at the beginning of each
quArter.

All students should attend clasy Bafore buying books. A student
wha does not attend class belare buying baoks far a course could
oanily buy the wrang book. Any book sald will be comidoered uwed
whon repurchased sven though the incarrect book was purchased,
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Il books continun o b approved for use as o oxl, used books will
be purchased by the bookstore on registration day each quarter. Used
prices will be determined by the condition of the boaak. In no case will
the repurchase price be more than 50 percent of the original price.

Student ldentification Cards

Permaneint Student ldentificaton Cards are (ssued withoun charge

to each student wha enrolls for 9 or more quarter hours and pays the
Student Activity Fee, Students who enroll for less than 9 quarter
hours may purchase a permanent 10 card by paying the activity fee.

This permanent 10 card will admit students 1o social, cultural, edu-
cational and athletic events sponsored by the school. Lost 10 cards
may be replaced In the Student Services Office, There will be a charge
fof the replacement,

AUDIO-VISUAL SIRVICES

The audlo-visual staflf offers ald 1o the Instructor in providing flexi-
ble and varied learning experlences. Audio-visual services include
equipment check-out, malntenance, production of teaching media,
and assorted supplies to support the curriculum, The audio-visual
specialist also provides asslstance, squipment, and facilities for stu-
dent projects and to student representatives of the college news-
paper, yearbook, and Student Government Assaciation (SGA).

TUITION AND FEES

lsothermal Community College receives financlal support from
lacal, state, and federal sources, allowing sach student an educational
opportunity ata minlmum cost, Tuition feos are set by the Stite Board
of Community Collegas and are subject to change without notice.
Cost of textbooks and supplies are additional expenses which vary
according to the program of study. The payment af all feei is required
at the time of reglstration, If a student cannot pay his fees during
registration, he |s required to make some arrangements with the
Business Manager's Office PRIOR to his reglstration date, Payment of
fues will not be deferred unless there ls extreme hardship and very
good Indication that the student will be able to pay the fees within the
ten-day limit authorized by the Board of Trusises,

Tuition charges for all programs are as follows:
In=Siale Ouit-oi-Stale

12 qir, hewirs of more® $51 par gtr.” $268 par quartar
Less than 12 gtr. hours® $4.20 per qir, he,  $21.26 por gtr. hr.
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Activity e
Fall & Winter Quarlers $10 por quarier $10 per quarier
Spring ouarter § B per ouarter § B per quaner

=Tigltion charges are subject io change by the Horih Caroling Bosrd of Community
Colléges,

Student Activity Tes

A student activity fea af $10, $10, §8 is charged Fall, Winter, and
Spring quarters rospectivaly for studants registering for nine hours or
maore on the Spindale campun, Enralloes in mini courses, and other off
campus courses will not be charged the Studem Activity Fee. Any
student not recuired (o pay the fee can, however, elect (G do so i they
desire. There is no Student Activity Fes for summer guartor.

The proceeds from this fee are budgeted cooperativaly by students
and faculty In support of co-currleular activitios, Students are advised
that without the activity card admislon charges may be assessed at
certain student activity functions.

Reildende Siatus For Tultlon Payment

Ta qualily for in-state iulilon a legal resident must have malntalned
his/her domicile (one's permanent dwelling place of indefinite dura-
tlon) in Morth Caralina for at least 12 months immadiately prior to his
classification as a resident for tuition purposes, The burden of estab-
lishing facts which justify classification of a student ai a resident
ontltled ta In-atate witdon rates is on the appllicant,

Senlor Cllizens

Morth Caroling residents 65 years of age and oldar shall be exampt
from the payment of curriculum tulilon and extenslon ragistration
fees in accordanee with Chapter 981 of the 1977 Sesilon Laws,

Reduiid Pollcy

Tuition refund for students shall not be made unless the student s,
in the judgment of the institution, compelled 1o withdraw for
unavoidable reasons. In such cases, two-thirds of the student’s wition
may be refunded il the student withdraws within 10 ealendar days
after the first day of classes as published in the school calendar, Tuition
refunds will not be considered after that time, Tultion refunds will not
be consldered for witien of five dollars ($5) or less, except when the
course or currlculum falls to matedlalize, Under these clreumitances,
the student's tultion shall be refunded. Reguasts for refunds must be
in wrlting.
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ACCIDINT INSURANCE

Accldent Insurance s offered by the College on a voluntary basis for
the wellare of students and siafl. The College urges sach studoent to
purchase accident insurance during his initial reglstration,

FINANCIAL ASSISTANCE PROGHAM
Finaneial Ajd

Iserthermal Community Collage |s a participant in fedaral and state
financial aid pragrams, Awards are based on financial need o pro-
Jectad through a national Meeds Analysis System, the Family Finaneial
Statement (FFS) af the Amarlean College Testing Program, This finan-
clal ald application s made avallable thraugh the leeal high sehoal
guldance offlces or the Office of Flnanclal Ald at lsothermal Commu-
nlty College, The student’s need |8 derived by analyzing the total
financlal plciure of the student and his/her family. Reclplents must
malntaln satlsfactory progress In thelr course of study and muost show
average academlc achievement.

Stidents may secure information and linancial aid applications by
contacting the Director of Financial Aid in the Student Services
Office, Listed below are the pragrams of linancial assistance that are
available at the College.

Fell Grants (farmerly the Dasle Educational Opportunbty Grant (IOG)

Pell Grant is a federally sponsored ald program designed to provide
financial assistance ta thow who need ald to attend a post-high schoaol
educational institution, The maln factor used 1o determine the Family
Cantribution s the family Income. As o general guldeling, 1 a family of
four has an annual Income of $10,000 or less, the grant will be
awarded, The average grant for lsothermal students has been $490 per
academle year. Applications for the Pell Grant can be obtained ar this
lacal high schools, at any past-high schoal instiition (university,
junlar or senlor college, wehnieal oF vocatlonal schoal), or at any
public lbrary.

Supplemental Education Opporiunity Grant (SEOG)

This program is available 1o students with exceptional need. Sup-
plemental Educational Opportunity Grants vary in amounts in direct
relationship 1o an individual’s needs and the availability of funds.
Grants can range from $200 1o $2,000 a year and can be no more than
one<hall of the otal assistance 1o the student,
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College Work-Study Program

Students, particularly those from lew-income families, who nead a
job to help pay for college expensos are potentially ﬂ|lglb|t (or
employmaent by their calloges undaer foderally supporied wr.!lfk-llud}‘
programs,

The numiber of hours a student can work each week will depend on
the student’s academic load. Durlng the summer or other vacatlon
poriods when they do nat have classes, students can work fullstime (40
haurs por week),

Scholarship Loan Fund {or Prospective Teachers of North Caralina

Thisloan pragram is administered through the State Department ol
Education, Magimum loan eanslderation s $900 por yvear and s
renewable for four years, A percentage of the loan will be caneellad
{or each year of teaching sarvics in Morth Caroling, Applications can
be obtalned from the Financlal Ald Director in the Student Services
Office. Students are advised to submit thelr applications early in the
yEar.

Guaranteed Loan Program

Loans afe avallable to both incoming freshmen and currently
enfolled students thiough the Guaranteed Loan Program, Under this
program, one may borrow from a bank or other private financial
institutians, Additional information and applications can be obiained
through the Director of Financial Aid.

Vocalional Rehabilitation

Vociatlonal Rehabllitation offers services necessary to enable a
student who s disabled 1o become self=-supporting, Clgible handi-
capped persons may receive linancial assistance while enrolled at
lethermil Community College.

Prospective studenis having a disability who desire o apply for
tralning under the provisions of this program should eontact the
Divislon of Vocatlonal Rehabllitation Office in thelr respective
COUnty.

Student Emergency Loan Fund

The Student Government Association has established a loan fund to
asslststudents having a minor financial erisis by providing monies that
will enable the student 1o continue thelr education. To be eligible, the
student must be enrolled as & full tme curriculum student In good
standing with a grade point average that will enable himZher to

gracduate,
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Morth Carolina Student Incentive Grants (NTSIG)

This new grant program, NCSIG, is funded jointly by annual appro-
priations from the Horth Caralina State Legislature and the Federal
Government. All undergraduate students who are considerad Narth
Caroling resident atidents (o tultian purposes may make applicaiion,
evin though only thowe applicants with the greatest financial nesd
can expect (o receive this grant, For 1982-83 no soparato NCSIG
application Is required, Instead, all applicants from MNorth Carolina
should state on the Family Pinanclal Statement (FFS) ltiem 86666
reprimsenting College Foundation, Inc., Ralelgh, N, C. and In the same
ltem #76, Code #1109 representing lsothermal Community College,
Spindale, M, C, as the agency and Instiiution to which the data should
b sent,

Scholarships

fach yoar, scholarships to lsothermal Community College are
awarded to dumarving students by the following organizations, The
Collegs does not participate in the selection process, Students inter-
ested In applylng for one of the scholarships must contact the grantor,

Beta Conclave Eappa Kappa lota, Rutheriord County
Chase Areas High School Schalarihips
Dora Yarn Kill
East Rutherford High Schaaol
Afra-Ameiiean Club
Student Council
Fast Area High School Scholarship
Camma Bota Chapter of the @ Kappa Gamma Society Inters
nailanil
Forest City, M, C,
Grand Chapter of the Eastern Star
Smithileld, M, €,
Kiwanls Club of Forest City
Eiwanls Club of Rutherfordion
G, K. MeClure Educational Fund
Asheville, M. C.
Mational Secretaries Assoclation
Isothermal Chapter, Forest City, M. C.
Marth Caroling Assoclation of Educatars
Rutheriord Hospital Auxiliary
Rutheriord Jayceties
Ruthariardion Lions Club
Spindale Rotary Clulb
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Spindale Waoman's Club

Robert Spratt Memorial Schalarship
R. 5. Jayceues

Rutherfordton Hospital Auxiliary
Rutherford County Farm Bureau
Farest City American Legion

Merth Carelina Lung Assoclation
General Fireproofing of Forest City
Lutz-Yelian Scholarships
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Polk County Campus
lzothermal Communily College

The campus has sxpanded study opportunities in Palk County by
offering a wider sslection of credit and noncredit courses, Subjects
now avallable Include a wide range of college parallel and oceupa-
tlonal studies. A full freshman program with regular fullstime faculiy
members offering both day and evening classes s available. he
schedule will run Monday through Saturday as needed. Stidents will
be able to complete at least one Tull year of college. The student may
in some cases complete thelr pragram at the Polk County Campus or
iranslar 1o the Spindale Campus of to another eollage of their choice.
This is a new emphasis for the Palk County Campus and will provide
new options lor recent graduates and high sehosl seniors. Complet-
ing the freshman gﬁu at the Polk County Campiis [ & new opportunity
that should not be overlooked with rising gasoline prices and the
educational costs of anending college away lrom home.

The Polk County Campus hours are Monday through Thursday,
8:00 a.m.=2:30 p.m,, Friday from 8:00 am, 1o 500 p.m, Additianal
information concerning this campus may be ablained by visiting tha
center or by calling 859-5868,

Palk County Campus
lnatharmal Community Collega
P, . Box 520
Tryan, MC 20762
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Two Freshman college ransfer pragrams are outlined below,

PRE-LIBERAL ARTS C-011

Course Tille

PIRST QUARTIR

EML i Freshman Composliion |

His Wi Western Elvilization

FAAT {Rlict o)
AT #01 Finlie MMathematics |
or MAT 0120 Intar mudiain
Aljgehira

Gl M Geoloyy

ur
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Hi% 003 Wesianrn Civilization
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PLE 0105 Tumbling
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PED 0102 Folk/% Dancing
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MDD
reo
D
P
L
FHI

LU+
i
0130
140
4
B260

Mudern lance
Clogging
Swlmming
Bachpacking

White Watei Cannging
Intraducvion 10 Philosophy

PRE-BUSINESS ADMINISTRATION C-004

Cairae Tiile

FIRST CPUANTER

MG mm Feeshimian Composition |
AT 0120  imeimisdiae Algokrea or
FAAT 0701 Finlie Mathomaiics |
HIE 0101 Waestern Clvilization
GiL 0101 Gealogy
af
ROC 60 Introdudiion 1o Sodlology
PP i Conceprs in Physioal Teicatlon
SICORND QUARTER
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mMAT 0031 Callege Algebiva & Trigonomairy |
o MAT 0102 Finlte Mathamatics 11
HI% 0102 Wasiern Civillzailon
il M2 Ceology
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SOC 01 focial Froblems
D Solection
lectlve
THIRD QUARTER
ERG 0103 Freshiman Composition il
HI% mind Waestarn Clvilization
MAT 0122  College Algebra & Trigonomatry (1
GEL ol Cealogy
BUS 0214 Dasskness Managam st
PID Solection
Elaciive
POSAINLE DLPCTIVES
BO 0160 Human Feology
BUS Mo Begln Typeweiiing
s 0xin  Principles ol Accauniing
BUS 0211 Principles of Accounting
BUS 0212 Principles of Accounting
BUs  OFid  Wusineds Managsment
FCO 00  Consumer Leonomics
EHG 160 Public Speaking
HUM 60 Visiong of the Funiie
rALIGE B0 husic Approcision
PE 0108  Tumbling

[0 — - — -]

S e Gl P B el

et i i 2

Class  Lab  Cyeilll

Huours

B e e R

-

- T e e T R R B e e A e

PP Sy W

[ = - |

0
F!
Tatal

(PO = A== =]

il

1

1]
Total

(- R R - R - N

Toial

- N - - N TR SR

e e ol M R

15416

e R e SN R

—

1#410

R TR R S

—

- el bl i hel B e e e e



Pl 010l jogging

PED 0111 Tannis

P 0102 Tolkd/Sg Dancing

PLB 0122 Modein Danoe

PR 0134 Clogiging

FID 01 Swimming

PIG 0140 Dachpacking

L f1an Whire Water Cancaing
P i3  Introduction o Philossphy
ROC 0162 Spc of the Family

LR = N =]
e L e e b R P R B
R e R A

In addition to canventional college parallel and accupational pro-
grams offered, the Polk County Campus provides the following edu-
catlonal opportunities:

Caontinulng Pducation

The Continuing Tducation Division Is designed to provide educa-
tional non-credit opportunities for adulis who desire te learn oecupa-
tonal skills s well as to upgrade tholr capabilitios far suceess on the
job: or to enrlch thelr lives through arts and crafts, The Adult Basic
Education and High Schoal programs provide the basie skills of read-
ing, writing and arithmetic, These skills are not developed as lsolated
bits of knowledge, but are related (o practleal sltuations adulis deal
with in everyday life. Classes usually meet for a three-hour session
twiee i week, In order 1o accommodate a varlety of student needs, a
list of the Continuing Education classes include Industrial and Busi-
neoks management courses, accounting, booklkeeping, sewing, pot-
tary, woodworking, guitar, duleimer, first aid, adult growih and per-
sonal affectivaness, and many othars.

Adult High School Diploma Program

lsothermal Community College, In cooparation with the Polk and
Rutherford County School Boards and the North Carelina State Beard
of Education, has developed an Adult High School Diplema Program
which provides an adult the opportunity to camplete high school.
Requirements for graduation are;

{1} English 4 unit
{2) Mathematlcs 2 units
{3) Social Studies 2 unilt
{4} Science 2 units
{5) Elective i

(6) Passing Score Morth Caroling Competency Tl
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Toenter the program a person must be sighteen years old or older,
or have special permission from the Palk County Superintendaent of
Education or the Superintendent, Tryon School System as approp-
rlate, Students may choose 1o study at the Learning Center at Tryon, or
it an ExXiEnton hlﬂh sehool elass, Fach wudent In kis pragram warks
independently of others, arranges his/her program works independ-
ently of others, arranges his/har own study schedule, and procesds at
his/her own pace, Diplomas earned are valid for those who wish 1o
continua their studies In institutes of higher learning.

Ganeral Intereil Mudiea—Seli-Inrichment Courzes

Rany genaral intorest courses are avallable or the adult who wishaes
ta satisly a specific need or to spend his lelsure time learning for
self-anrichment, Refresher and review materials are avallable for the
high school graduates planning to enter college and for others antici-
pating examinations necessary to qualily for specific jobs or licenses,
A partlal llsting of programmed coaurse olferings available o residents
of Polk County s presented below:

EMGLISH—Carammar, building vocabulary, spelling, technigues of
writing, useful English, English composition, and vacational English,

FOREIGH LAMGUAGE=German, French, and Spanish,

MATHEMATICS=Nasic and General Algebra, Goomatry, Trigona-
maetry, Slide Rule, Calculus, Introductory Descriptive Stilstles, and
Matric Systems.

READING—Reading instruction (grades 6-14), Speed Reading,
Comprehension, Vocabulary Improvement and Study Skills.

SCIEMCE—Ganeral Sciance, Astranomy, Biology, Chemistry,-
Anatomy and Physiology, Body Struciure and Function, Bailc
Patient Cara,

SOCIAL STUDIES=L], & History, The Constitution, How a Bill

Bacamaes a Law, Geography of the U5, Clvics, and Black Culture/
Histary,

SOCIAL INTERLST=—Baslc Automoblle, and Parenthood,
Independent Siudy Centern

Students may also earn college credit by enrolling In courses
offered in the Independent Study Center. These courses parallel the
material aught in the regular classroom and are monitored by an
instructor. This program affers the student the advantage of h-hll'll;
able o work atany time during the quarter and of setting his/her own
pace lor completing the course of study, The student may arrange
his/her own study time and avoid the possible conilicl of clawroom
versus job or homa responsibilities, The siudent s roquired o pay
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CURRICULUM PFROGRAMS

o (hini e wm wap

General Education
College Transler Programs
Technical Programs
Vocational Programs
Cerlificate Programs
Independent Study
Cooperatlve Education

Special Services

CURRICULUM PROGRAMS

Curriculum programs at lsothermal Community College fall inta
three major categories—general education, college transfer and
actupational, The general education program is designed lor some-
ane with no intentions of transferring 1o a senior institution of
sameane that does not have any specific educational goals. Transfer
programs are those designed primarily for those students who are
planning 1o atend a four-year college or university; eecupational
programs are divided into one-year or less (vocational) or two-year
(technical) programs which allow the students to enter busingss of
industry in their own or in other communities, Pragrams leading 1o
the various degrees are offered both day and night (indicated in
course outlines); some subjects in these pragrams may be taken ona
self-instructional basis through the Individualized instruction Center,

General Edudation
G-020  Assoclate of General Education

College Traniler

C-003 Pre-An
C-004  Pre-Business Administration



026
C-040
C-007
C-013
C-010
c-om
C-012
-3
C-015
010
C-014
C-034
C-020
021
024

Pre-Business Education
Pre-Computer Science
Pre-Ingineering

Pre-Industrial Supervision and Management
Pre-Law

Pre-Liberal Arts

Pre-Math

Pre-Medical

Pro-rdusic

Pre-Sclence

Pre-Social Work
Pri=Teaching=—Larly Childhond
Pre-Teaching—Llementary
Pre=Teaching—Secondary
Undecided

Tachnleal

T-109
T-112
T-018
1-129
1-022
T-041
T-045%
T-043
T-04%
T=120
T=020
T-051
T=127
T=030
T-088
T=034

Associate Degres for Vocational Instruciors
Banking and Finance

Business Administration

Criminal Juities

Data Proceising

Drafting and Design Technaology
lociranics Enginsaring Technology
General Office Technology

indusirial Supervislon and Managemant
Insurance

marksting and Eetalling

mMechanical Inglinsering Technalogy
Real Estate

Secretarial—Executive

Teacher Assoclate

Traffic and Transportation

Vocational

V=001
V-003
V-0L7
v-009
V018
V042
v-032
v-072
V-038
V-050
Y-111

Automative Body Repair
Aulamolive Mechanics
Child Care Warker
Conrmalalogy
Electrical Installation andd BMaintenance
Electronic Servicing—Radio/T.V. Repair
tAuchinist
Murie Assistant
Practical Mursing
Waldin
Gl.'rhlrﬁ'..'. Care Specialist
idd



GEMERAL EDUCATION

Thie General Fducation program is lll‘l\iunuﬂ' forr the persan whio
does not have a specilie educational geal in mind, but wishes 1o take
courses o broaden their persanal knowledge in lHelds of interest of
in now areas, 1 the courses outlined below are tiken during the stu-
dent’s time at lsathermal Community College, then the Asaciate ol
General Lducation (AGE) degree can be awarded, This program is
pot doesigned for transfer 1o a senior instituiion, If, however, ong
decides o transfer after starting this program, then it will be the
student’s responalbility to take those coures required for admislan
to the senlor institution, This program has a currlculum code of

G020,
GRADUATION REQUIREMINTS
Assoclale of General ducation (AGE)
Subject Course
History History 0107, 0102, 0703

Communications
Literature
Mathematics
Matural Sclence

Phisical Education
Humanities

Electivies

English (107, 102, 0101
English 0207, 0202, 0201
hath 0107 ar 0721

Lab Science (3 courses)
Blology 0101, 0102, 0103 or
Ganlogy 001, 0102, 0703 or
Chemisiry 6707, 0702, (N0 or
Physies 0201, 0202, 0203

PED D11

May be taken from any Ar,
Musle, Religion, Philosophy,
Humanitles, or Inplish courses
{encopt ENG 0704, and those
required above),

May be chosen from among any
first dligit “0" courses,

A%

4 ar §
12

4F or 48



COLLEGE TRANSFER PROGRAMS

Objectives

To provide opportunities for studenis 1o complete the general
educational requiremenis leading to an Auoclale of Ars Degrea
(A.AL), an Assoclate of Fine Arts Degree (A FLA), or to an Assaciate of
Seience Degres (AS), Courses in these programs transfer 1o senlor
{A=yrar) Institutions, The final decision on transferability rests with the
institution to which the student transfers,

Graduallon Requirements

A student wishing to complete the requiremonts lor the AA,,
ALA, or AS, degree must earn 96 quarter hours of credit with an
overall grade polnt average of 2.0 or better,

The number of hours of required courses and elective courses vary
with each of these degrees and are outlined on the following pages. A
student’s cholce of electives should be decided through consultation
with his/her advisor in a patterned way toward the student’s future
major area of concentration.

Course Numbering System

College transler courses are indicated by a four (4) digit number
beginning with "0”. Any such numbered course may be taken for
graduation requirements. Mo course with a four digit number be-
ginning with 1" may be aken for college ranster graduation re-
quirements. All Physical Fducation courses—regardless of number—
mmay b taken either durlng the first or second year.

CRADUATION COURSE RECUIREMENTS
ASSOCIATE OF ARTS

Credit
Subject Couirse Hours
Hiatary Histary 0701, 0102, 07103
Communications  English 0101, 0102, 0103 9
{must be aken in sequence)
Litesratiiie English 0201, 0202, 0203 9
Mathematics *kdath 0101, 002 or i

kath 0121, 0122 or
hAath 0131, 0132

at



Matural Sclence

Physical Education

Humanities

Sacial Seience

Electives

One Lab Sclence (3 courses)
Malogy 0101, 0102, 0101 ar
Chemistry 0107, 0102, 0103 or
Physics 0201, 0202, 0201 ar
Geology 0101, 0102, 0103

PED 0701 and two physical
education actlvity courses
fram the fallowing:

PED 0102-0160, 0201-0244

kay be taken from among any

Art, Musle, Religion, Philosnphy,
Humanities or Lnglish courses [except
English 0104)

May be taken from among any
Paychology, Religion, Philosophy,
Sociology, Anthropology, [conom-
ics, History, Geography, or Palitical
SCI8NCE COUTes

May be chosen from among any
first digit 0" courses

Shdath 0121, 0122, 0131, and 0132 are Shour courses,

GRADUATION COURSE REGUIREMENTS
ASSOCIATE OF SCIENCE

12

36

The Associaie of Sclonce degrao will be awarded to thoie sludents
completing the genoral liberal arts requirements prmcrlhml for the
Amsociste of Aris degree and any additional requirements for pre:
sclence/pre-medical, pre-engineering/pre=math, or presindustrial
supervision and management programs as (ollows:

Pre=Sclence/ Pre-Medical (C-010/C-0113) must include;

20 hours math (MAT 0121, 0122, 0111, 0132)
24 hours Matural Sclence
410 additional hours math and/or wionce

Fre-Inginesring/Pre-Math (C-007/C-012) must include:

MAT 0131, 0132, 0133, 0231 and
PHY 0220, 0221, 0222 and
CHM 0107, 0102, 0103 -or-

BO 001, 0102, 0103
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Pre-Industrial Supervision and Management (C-033) must include:
CHRA 001, 0702, 0103
PHY 0220, 0221, (1222
MAT 0121, 0122, 0131, 0132, 0113, and 0231 «or-
any 30 hours of advanced math beyond 0121

TP‘iml& roquiremenis are reflected in the program ouilines which
fallow,

ASSOCIATE IN FINE ARTS (AFA) DEGREE

The Fine Arts program as outlined below will fulfill the require-
ments for the Associate of Fine Arty Degres (AFA), It requires pre-
seiibed amounts of general education courses as well as courses In the
desired professional program, At this time the professional areas in
which the AF.A, degroe will be awarded are Art and Music,

GRADUATION COURSE REQUIREMENTS
Amsoclate of Fine Aris (AFA)

Credii
Subsject Couise Houirs
Communications  [NG 0107, 0102, 0103 9
Humanitios Literature—ENG 0203—required, 12

Foreign Language, Religion, Musie, Ari,
l'hl|ﬂ‘.||D|J|I‘y', and Speoch=—one coursa lrom
four diflerent areas, not to Inelude
professional program area

Sclences and/or Mathamatics
Soclal Sclences Anth rorpoalongy, Eeonomics,

Geography, Histary, Palitical
Stience, Paychology, or Sociology

Physical Lducation 'l
Professional Program Courses (Art or Music) 17
Electives (no more than 3 quarter hours 17
from Cooperative Education) =T

TOTAL 3

The following pre-professional programs are only suggested out-
lines for the swdent and advisar to conlder, 'rhul actual degres
requirements are stated above,

all



PHRE-ART C-003
Caiirie Tiils

FIRST QUARTIR

IHG Wi Feeshinan Compoution
P 01 Concopis in Physical Tdudation
Splence of hath Redulramant
saART 01 Fundamental of Two-Dimemnsdonal Cieslgi
ART 4 Ancieni through Medieval A History

SECORE QUARTER
LG Bi0E  Freshman Composition |1
Fils Saleciion

Science of hath Requiremeni
Fumaniilos Heguiremeni
ART 0102 Tundamenials of Thres-Dimanuanal
[hslgn
ART 0105 Romanesgque through Barogue An Hisory

THIREE CUARTIR
IR 8100 Freshiman Composiiion 1l
Fii Lleetion

Huinanitiss Kadquiromon

Soclal Sclenca Requiremaenl
ART 0103 Drawing and Composition |
ART  mo6  History of Modern Art

FOLIRTH QUARTEN

ART i Diawing and Composition 1)

ART  GHH Sculplure
Humanliies Redulisment
Saglal Srience Roquiremant
Hctive

FIFTH CHUARTIR

ART 0202 Palniing 1

ART  DES Comslrudiive Besign—Clay
Sodlal Scionca Reguiromeni
[loctives

BIXTH CHIARTIR

PG G200 American Lileraluié

ART 0200 Posimaking
Flectivos

= AdE ot rea bn ol pragram aoilion are vesuioml b ihe AFA degree.

Suilin
Class or Crodit
Hours Labs Hii, Hodid
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FRE-BUSINESS ADMINISTRATION C-004

Coune Tiile € lais

Mimira  Moiirs  Plokiee

PIRST QUARTIR

WG 01 Frowhiman Composilon | i
MAT 00 Findie Mathomaiics | 4
i
MAT 0121 Colloge Algehra & Trignnamelry |
Fatuial Stienie Malogy, Cheimbsiry, or Geology 1
HIS 011 Waesiorn Civilization i
i 0nd Concepis in Mhysical Bducation 1
id
STCOND QUARTER
Phis 0102 Troshman Compositon i L]
RAAT 0702 Finite Bathomatics 1 4
w1
MAT 0122 Callege Algebia & Tiigonomeiry ||
Matural Sclence i
HIG 02 Wesdern Civilization i
PFLI3 Sl thonin K
14
THINE: CPUARTIR
PMG 0908 Freshman Composliion 111 i
Flatural Sclonce 1
His 0 Waestorn Cleilization i
ri Sarliee Than ]
Hiimanilie Requiiemin 3
Plurraritlos Reulrsimsn i
1%
FOILMTH QUARTIR
(MG 03 Doglish Lieraiure 1 i
i 6901 dleginning Typewiitng® 3
nus a0 Principles of Accouniing i
BLS 325 Business Law i
o 0 Principles of Ivanamics 1
14
PIFTH QUARTIR
IHG 482 English Literaiure 0 i
aUs  ant Prindiples of Accouniing i
s 023 lsines Law 1
LD GHE Principlos ol Feonpmies i
levijve 3
b
SINTH CUARTIR
[HG  GHE  American Lwratire i
BUs 0212 Principlis ol Accounting |
s 0237 ihisiness Law 1
[0y il Primciples of Toonomics ]
Uecilve i
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Ry AR AT § ORI Y
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PRE-BUSINESS IDUCATION C-026

Course Tille Clais  lab  Cradii
Mous Hours Howrs

FINST QUARTER
PMG 0101 Froshman Compuosition | 3 o i
MAT 0101 Finlie pPAsthematics | 1 1] 4

o
MAT 0131 Colloge Algebr & Trigonometiy |

Uy o Heginnlng Typewriiing® 1 i ]
mer 0 Frinciples of Bology 1 | ]
HIs 01 Wastarn Cleilization 3 i 3
16 b ] ¥
SECOHNIY CUARTER
[RG 0102 Froshman Composition 1 i 0 3
MAT 0102 Fiille Mathematics 1 i {1 1
ar
MAT 0122 Colloge Algebra & Trigonomaeiy 11
WOy 0102 Principhes of Biolgy 3 i 1
Hi% N Western Clwilization 3 i i
P Lalociion i 3 A
i [ 15
THIRD CPLIARTIH
FRG 000 Proshman Composition 1 i i i
Eleitivi i a 1
BIEE 000 Pringiphes of Doy 1 1 4
His 0001 Wesiemn Civiliation i a 3
[HG 060 Public Speaking 3 ] i
U Th] Silectlon [l _] _1
8 ] i#
FOLRTH GUARTIR
PR OH1 English Literaiure | i ] i
Uy ot Shoriband i ? i
BLI% 00 Pringiples ol Accounting 1 2 L]
IC 01 Principles of Economics ; ‘| j 3
12 fi i
FIFTH GUARTER
PR D32 Inglish Liierature 10 i i i
BUs  00s Shosthand i ) 1
BUs 02 Panciples ol Accounting 1 2 i
PC 0302 Prnciples of Teonomics 1 1 ]
PRY O Genoral Paychology 3 g 3
1% fi 17
SIXTH QUARTIR
iMe, 63 American Liierature 3 L] i
filis  Bih Shorthand i v i
Bus 002 Prineiples of Accointing 3 : 4
(£ 00 Finciples of Leanamic i i ¥
Pl 0101 Concepis in Physical Dducation 1 2 A
1 i 16

heliny AT TS ST



PRE-COMPUTER SCIENCE C-040

(DAY)
Caivis Thle Class  lah  Credlt
FINAT SJUANTIR Howrs Hours Mo
G 001 Freshman Composlilon | X ] 3
[DF 0941 Micpocompuier Oporatlons 1 i i
Lo 0210 BASIC "‘"L"[Hllh'mllﬂﬂ 3 3 i
MAT 0121 Collogs Algabies and Trigonometry | n [ 5
of
MAT 0101 Calvilus & Analytic Coa. |
HI& 0101 Woatern Clvilization | 1] i
or 0 Compuier Concepns q 7 1
10 g 1%
SECOND QUARTER
EMC 0102 Froshiman Compaslilan 11 i 0 i
MAT 0121 Colloge Algebra and Trigonomeriy i ] il 5
i
MAT 0132 Calgulis & Analyiic Goo (1
HIS 0102 Wosiorn Clvilization ] i
e 0211 Advanced DASIC Progiam g 3 2 4
Hismanites Loctlva i i q
17 2 1l
THIND QUARTER
(RG 0903 Fieshman Compasitian 11 i il 3
MAT 0101 Calviilus snd Analytle Coomatry | 14 i 345
o LOP alactivi
MAT 010 Iniroductory Statleies 1y ] 8
o
MAT 01 Caldiilis & Analyilc Geo. 111
HI% i Wastern Clvillzation 1 il i
PED 0107 Physical Cdusatinn Cancepis 1 2
14 F i
FOURTH QUARTIR
EME D2 Ervggliah Ligeaniive i . | 1] i
RAT 0132 Caleulus/ Analytle Geometiy i 5 0 5
af
AT 0231 Caloiliis & .ﬂnnlﬂlg Lo, 1Y
CHM N
uf
PHY o201 i i i
Fumaniies Tecjive i ] (1
PLE Elocilvo N 3 1
14 i I

52



PIFTH QQUARTER

ERE G Daghish Lierars 1
MAT 0130 I:lfl:ulmmnllrtll: Coomeiry 11
ar EOP aleciive
CHM 0102 o PHY 0202
Soglal Solance Clecilvo
FIE Flaotive
SINTH QUARTER
[l (Rl K] Agnailcan Lisraiim
MAT  BEN Calciiluss Analyiic Goometry 1Y
ar
MAT 0140 Intraductary Statistics
or 028 FORTRAM Pragramming
CHM 0100 or PHY 0203

53
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PRE-ENGINEERING AND PRE-MATH C-007/C-012

Canirsr Tlile Class  Lab  Crealln
Hiure Houm  Houms

FIRET QUARTIH
CHR 0100 Caevarval Chomiury i i d
MG 0907 Fesdhiman Composiiion | i 1
HIS 07 Western Civilization i i
AT N Caleulus & Analylic Geomeiry | ] il 5
SICORD GLARTIR iy : L
CHM D102 Genoral Chemidry i 1 F
MG 0102 Freshinan Composliion 1 i i 1
Hi% o Wenorn Civiligation 3} i} i
MAT 037 Caleulus & Analytic Geametiy i i il 5
THIRD GUARTIR " 1 14
CHM 0100 Genaral Chasmisry 1 1 F
NG 0 Freshman Composiiion i it i
Hif 0900 Wesiern Clvllizailon | i i
MAT 8100 Caleailii & Analyilic Goomeiry 1] (] it 5
PEC i Conceps in Phydcal Bdication i ,! ;i
12 & 7
FOUNTH QRUANTENR
IGO0 English Liwranie | 1 il i
MAT 023 Caloulus & Analylic Geomeiry 1Y f i ]
P Solection 1] i i
PHY 0220 Anmalyiical Physics | q 3 5
Hizmaiillies Beduimmanni A o A
ifi i 7
FifTH QUARTIR
EMG 002 English Wiieraiure i i i |
Lloctiva i i L
PO Lelecilan ] i 1
FHY 020 Apalyiical Flgsios 1 i ] ]
Humanhiss Regulrsmen A a A
id [ ity
BIETH GUARTIR
IMG 0301 Amdrican Lisvatane A ] a i |
MAT 0140 Infroduciony Statlstics 4 ] 5
FHY 0222 Analyical Physics | k] 1 )
Social Sclence Requirement ! a 3
1% i 1

i



PRE-INDUSTRIAL SUPERVISION AND MANAGEMENT C-003

L aiisie Thile
FIRST GUARTER
[RG 011 Freshman Composiion |
MAT 102 College Alg & Trig, |
i
MAT 0111 Caleulus & Anal. Geo, |
CHeA i Cenedal Cheimlniy
HI% i Weateirn Clvilization
Humaniiies Lleciive
SECORD QUARTER
FHG 102 Freshman Compositian 1
MAAT 0122 College Alg. & Trig. 1
o
rAAT A2 Caloilus & Anal, Geo. 1
CHkd 02 Coneral Chemisiry
HI% 0102 Waesiern Civilization

Himanites Llactive

THIRD QUARTER

tHG 0 Feeshman Compasiton [

AT DBINT Caloulus & Anal, Gao, |
or

AT 00 Calculug & Anal, Gaa, 11

il 0 Concopis in 1ML

CHM 0 Ganeral Chemiugy

His 0l Wastern Clvillzation

POLURTH GQUARTIR

fWG 0207 Eav?rlnuh Liweratiie |

AT 0133 Calculus and Anal. Gao, 11
o

MAT 0281 Calduilus and Anal, Gon. 1V

Y 0330 Analyuesl Physics i

PLD3 L. Lleciive

Lacial Science Liectlve

FIFTH QUARTIR

PG 0202 English Lieranire 11

pAAT 8111 Calculus & Anal. Geo. I
o Llarei v

PHY 0221 Analyiical Phiysics 1

PR P.L. Llaciive
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MEXTH QUARTIR

IHG 030)  Americen Liferaiure i il 1
MAT DI Caleilus & Anal, Geo, 1V ] il ]
I
MAT 0940 infroduciony Statisics
PHY 0321 Analyioal Phsies 10 A N a8
12 3 13

S;l:lin:l
LEARNING LAB !




FRE-LAW C-010
Coune Title Class Labk  Crodii

Hourn Hours Hours
FINST CRUARTIR

ity 0101 Freshman Composiiion | 1 a4 ]
% W Westein Clvilization 3 i ]
maturil Sclenee (Malogy, Chemisiiy, of Genlagy) i 1 4
RAAT 0101 Finbie patleinatlis | 1 0 1
Wi
MAT 8121 Colloge Algebra & Trigonomaeiry
i W01 Conceply in Physical Bilacaran . K ]
id ] 16
SECOND QUARTIR
IHE: W Freshiman Campasitian 1 1 0 i
His 002 Wesern Clvilization i 0 1
Hatiral Science 1 ] q
RAAT 002 Finite Mathsimarics 11 i 0 L
v
MAT 0122 Calloge Algebra & Trgonometry
PO Sl tion o L !
13 fi Lk
THIRD QUARTIR
PMG el Preshman Compostiion T i 0 1
WIS 0103 Wanstarn Civilization 3 o '
matural Selence 1 1 i
Humaniiion Roguirameni i {i 3
(iF] Solociion it i 1
Leciivie A 4 L
15 i v
FOLRTH QUARTER
IWG 0200 English Lierature | i 0 i
MG BED Hisiory of U 3 a L
FOIL D200 American Goveinment i L] i
Hinmanities Boquiremeni i L i
Foeilve 1 i i
14 0 1%
FIFTH QLARTIR
TRG  0HZ  English Diesatore i 3 u i
HIS 0m1 History of LA i i 3
P3G Problems & Policies of Amedcan
{H;ﬂ"lllﬂl‘-ﬁl 3 ﬂ i
Plecnives 0 9
m L]
SXTH QUARTIR
PG DHID American Lieraiuee 1 & i
His 02 Histary of LLS 1 t’ i
ro 02 Ste & Local Governmoni i 0¥ 1
Hnchves o ] i
ih 15

Fhinivits ihosill b 1gkan [rom the weial swience area
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PRE-LIBERAL ARTS C-011

Coune Tiile Class  Lab  Ceadii
Hours Hours  Hours

FIHET QQUARTIR
MG N Freshman Campasiinn | 1 il i
IS 0 Western Civilization i it 3
Haiural Sclonce [liolagy, Chemisiy, o Cirilogy) 1 i d
MAT 01 Findie Mathemaiios | i i 4
i
MAT N Colioge Algebra & Trigonametry
PR 0 Condepis in Physical Dducation 1 F| 2
r i i
AECOMI CHUANTER
PHG @02 Freshiman Compasition 11 3 0 3
Hi% 002 Wastern Civilization 1 { ]
Malural SClende 1 i 4
MAT 0102 Finite Mathemarics ii i 0 4
oF
mMAT 0127 College Algebra & Trigonomeiry
FL» Hi et i [} 1 1
13 i %
THIRD CHUARTENH
[HG 0103 Frishiman Compasiion i i i i
HIS 0103 Waesiern Civilization | i
FMatiiral Selonce k] 3 ']
Social blence Regulrement i { i
PLi Sl iion i i 1
Llociive A 1) 3
14 i V7
FOURTH QUARTIR
MG 0 English Wiieraiure | | i 1
Hismanitiis Ridquiremeil i i 1
Lieciivie # i i
1% i 15
FIFTH CHUARTIR
PMG 0302 Enghish Liesature 11 3 i} ]
Fiismanivies Requiremein i i 3
Liocilves i it i
1 {i 1B
MXTH QUARTIR
PMG 0300 American Literature ] i 1
Elisitivir 12 it 12
1% 1} 15



PRE-SCHNCE/PRE-MEMCAL C-018/C-013

Coune Tille Clan  labh  Creadlt
Houm Houn  Hadns
FIRAT QUARTIR

EMG 0101 Freshman Composition | i i i
His 0901 Weatern Clvllizaiion 1 ii i
MAT 0131 Colloge Algobia & Trig | L 0 L]
Matural Science (Biology, Chemisry, or Gealogy) 1 1 F
PEF 01 Concepis in Physical Lducation i 1 |
i i 17
SECOND CUARTER
PMG 0102 Freshiman Composition i 1 a 3
Hi% i Waostern Clvilization 1 i ]
MAT 122 College Algebra & Trig 11 5 i 5
Matiiral Science 1 1 i
(&) fwloctinn {i 1 1
" [ 1
THIRD QUARTER
[RG 003 Freshman Composition 111 i i |
His 0900 Waeaein Civill zation ] a 3
Matural %clence i 1 4
Social Stlence Reguiremeni 3 i i
Higmanines Requilieiment _! .‘.‘l. i
1% i 11
FOLIRTH CHUARTER
PG DHT English Lievanire | 1 1] 1
AT 031 Calewlus & Analyile Goomainy | 5 ] 5
Fatiiral Scinnee 1 3 4
Matural Soience 1 | 4
1 6
FIFTH GUAKTER
THG 02 English Lierature 1 i ] |
MAT 010 Caloulis & Analylo Geomety i i ] 5
Matural Science i 3 4
Matufal Science 1 3 4
id I i
SIXTH CHUARTER
P D200 Amedican Literaine 1 1] ]
Maiural Sclence L] 1 i
Hatiiral SClenie L] i L]
Humanites Bequilromant b ) 0 3
LI Lelociion o 3 |
12 L 1]

This 1 oy & siggasiad autling for g pracscienca/prasmagdical sisien o waeira the Asscian ol Sdenes deyree,
Rrimnee vonrsars van bhe choam jo besd sl e dodeni®s eres of concoeniration
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FRE-MUSIC C-015

Caiiiie Thle Class  Siwdic  Tredii
FIRST DUARTIR Hours Hours  Hours
LHG M Freshmen Compositian | 3 ] i
rin o Conpeptd in Physical Education i 3 2
Slanos of Math Redulrsmant - i 4
=RALIS 0101 Muodiaval and Renalssance Mistory b ] ] ]
MUS 0104 pMusiclanship | 3 i i
MUS 0110 Applied Miisic i 1 2
o i 5 17
010
MICOND QUARTIR
FTHG 0102 Preshman Compositon 1] | 1} k)
PEC Swloetiaon it i i
Sclence or Maih Reguiremani = = 4
MUS 0902 NHaradgiie Hismory 1 i 3
RALS  010%  Muslclanship 0 3 {i 3
MUS G111 Appliod Music il it &
ir 10 fi 16
i
THIRD QUARTER
MG 003 Freshman Composition 11 a L] a
i flection ii k] 1
Humanltiss Reguiramant 3 il 3
Soclal Sclonce Regquiramont i i i
pMUS 0103 Bightesnih Contury Hisiory 1 a 1
MU 0106 Waslo Harmiony 1 0 1
MUS 0112 Applisd Music | 3 A
ar i i 1
L FE]
POURTH QUARTER
MUS 02 Hinoieenih Ceniury Hintory ii 3
MUS 6202 Muslclanabip 11 & 0 k]
RUS 0210 Applisd kil i 2
of
EFL]
Hilimaniihes Rigul feme i A 0 k]
Snclal Stlence Redulismsnt A o 4
13 1 T
FIFTH QUARTER
mALIS  OM0  Farm and Analyili A a 1
RALE 0211 Applied kusic 1 k| d
o
LIEE) ]
foilal inienoe Requirement i i i |
Cloctiviss i) i i
14 4 14



RIXTH CUARTIR
EMG 0203 Amwrican Litaraturs
MUs 8212 Appliod Music
ar
04232
Humanlilos Roguiremani
Plagtvay

"The riiedlel Sordiess O Il Giilllive afe fediilied fad he AFA degree
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PFRE-S0OCIAL WORK C-019

Caiirse Thie Chas  Lab  Cieill
Hoiids  Maoiirs Mo

FIRAT QLIARTIR
IREG 010 Freshman Compasdtion | 3 i ]
HI% il Waearern Cluilization 3 Q i
matiiral Sclonce (Bology. Chamisiy of Gidalogy) L k| 4
MAT 01 Tinite Mathematics | i o 4
Ll g diroluction W Soeiology l- ﬂ 1
1is ] i?
SECCRMEE (JUARTER
PMd: 002 Freshman Compostiion 11 i 0 ]
HIs 0702 Wesiern Ciddlization 3 0 i
Haiural Sileice 1 1 1
MAT 02 Tinite Mathemaiics 11 i L 1
ROC D161 Social Problenw 1 0 _.'
i 1 17
THIRRD CQUARTER
[MG @108 Freshmin Composition i 1 o i
HI% il Western Civilization i i 3
Miiural Srienie i 1 A
SOC 0162 Sodiology of the Family 3 0 i
Hiimanities Reguiremeni L] U 1
PED soloctian g e A
i% i 17
FOURTH QLARTIR
TRG 021 Loglish Lileraiure | 3 i 1
Yy o060 General Paychology 1 i 1
Pl 0l Concops in Physleal Fdueation 1 k. i
Hurmaniiies Heguireinent 1 L i
Fleitivieg [ ﬂ _l!
1 ; 17
HFTH GUARTIR
i, 037 English Literature 11 A 0 4
PAY  OH1 Developmental Paychology i 0 1
PEL Sitler i i i 1
T lscuivis 1.'# _EI ".'
1% i i
SIKTH QLIARTIR
MG 0201 American Lileralure 3 i 1
Py 06z Applied Pychology i i i
ilecrivas _'.' D Ir
12 b2

Hlmeibens i ho gonsilered shoslsd indaide Anihopology, Beliginong U5 Hiviory, Paliial Soienie, Py, sl
Pl Byrera hifag.

¥



PRE-TEACHING EARLY CHILDHOOD C-015

Couree Tile Claws  Lab  Credii
Huiiis  Hours  Houry

FIRST QLIARTIR
MG 00 Froshman Composition | § i 1
MO M Principles of Melogy i i F
His 0101 Wedern Civilization i i i
FEU 0001 Intesddacnan o Chilld Education k] 1} i ]
AT D00 Finite fdathomatic | ] i 4
16 | 17
SECOND DUARTER
PG 3902 Freshman ©omposiiion 1 i ii 1
i oz Frinciples of Mology | 1 F
Hi% U102 Waesiorn Clvilizatlion i il i
RAAT 0908 Tindte Mathematics 11 4 i d
FEL 900 Concepits o Physical Bducaiion 1 2 ]
4 i i
THIRE QUARTER
EHG 001 Freshiman Composition 10 i il i
WMo 003 Principles of Balogy 3 1 4
His 3101 Wesern Civilization i i i
Hiimanites Bequlysmeni | i i
FHestive L] ] ]
14 k| i
FOLINTH QUANRTER
PR D300 Daglish Lieraiure | i i i
¥ 0118 Human Growth and Developmen 1 i o i
PLD3 Sl s i 1 1
Humanliie Requiromeni i il L]
Flectivis & 0 i
ih 1 1
FIFTH CQLIARTIR
ERG 002 Dnglish Literaare 1 i il 1
PsY 016 Human Crowih and Developmen i i il i
PLD Solectinn il ] i
Lleciives U] i 1
14 ] i
SIETH QJUARTIR
[RG 0300 Amarican Lileraiure i il i
LU X0 Ewceprional Child i ] il i
Llari vy i i 5
"% i 5
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FiRE-TEACHING (Elementary) C-020
PRE-TEACHING (Secondary) C-028

Coune Title Class  1ah  Creillt
Hiniirs  Plowrs  Ploun

FIRAT CGLIARTIR
(MG 01T Treshman Composiion | | ] i
HI% 0 Wastern Clulligaiion 1 o i
s 0301 Frinclples of Diology 3 L] i
RAAT  DUN Finlie Mathematics | or BAT 0127 (50:5) 4 ] 4
FEiF 0 Concepls in Phgsloal Bilueation _'| _1 _1
L] i L]
SECTRRE CPUANTER
PRG e Fredhiman Coimpositon 1 | 0 1
Hi% 0102 Wesnern Clyilizatlon | i 1
Wix 06 Principles of Blology i 1 1
rAAT 0102 Finhe Mathematics 1l or BMAT 0122 {5-0-5) 4 0 4
LD Leleciion o 3 =)
11 i 1%
THIRD: QUARTER
LM 03 Freshiman Campasiiion 11 1 0 ]
Hi% i Weusin Clvilization ) i 3
Wi @03 Principlos of Biology ] 1 4
Pl Saleciion 0 1 1
Fleivivie 3 N 2
AL ] 16
FOELIRTH QUARTIR
TG 01 English Literatura | 1 a i
GEHG i Physical Geography i 4 4
A Physical Science {Chamiury, Physics
or Geology) 1 1 4
Human|lles Reguirement i o 3
flecive 3 o A
% 5 7
FIFTH CHIARTER
PRG 022  English Liferature 11 B ] L i
GG 06 Econoinio Geoagiaphy 3 4 ]
A Physical Sclence 3 i 1
Humaniiles Requiremen i i 1
Eleciive LI B
1% 1 i
SIXTH JUARTEN
[HG O30 Amisdlcan Literaning 1 a i
GIG 182 Waorld Regions 3 il i
A Physlcal Sclende i 1 1
Tlectives i [} ..E
1% i [

e bemi alariilad D b Brivin Hibmaniibes, Bducation. Secial Sienca, sl Slemce oo i wi individusl inieres
Al BRIGE R T B



TECHMICAL PROGRAMS

Courses in the wechpical program are designed 1o meet the in-
creasing demand in the community for high level skills. The wechnical
curriculum requires two years lor completion. All students, regard-
less of the program, must complete the following requirements for
graduation with the Associate of Applied Science Degree (A AS)

1. A minimum of 96108 quaner hours of earned credit according 1o
the program.

2. A minimum ol a 2.0 grade point average.

1. A minimum of 18 quarier hours in the areas of English, Social

Science, and Humanities, and not less than 3quarter hours in each

field. A student may be exempt from any area upon the approval

ol the appropriate division chairman,

All specifically designated courses in each program must be taken.

These may be found in the program outlines in the following

section,

-

The Technical Pragrams olfered are;

Assoclale Degree loF Industrlal Supervision
Vocational Instructon and Management
Banking and Finance Insurance
Builiness Adminlsiration Marketing and Retailing
Criminal justice Mechanical Engineering
Data Proceusing Technology
Drafting and Design Real Estate
Tochnology Secretarlal—<Executlve
Electronies Englneering Teacher Assnclate
Tochnology Tralfie and Transporiation
Gaoneral Offlce Technology

TECHNICAL CERTIFICATE FROCRAMS

Upon the recemmandation of tha Division Chairman to the Vice
Presidont, a Cortifleate of Achlsvement may be awarded 1o a student
wha maets the proseribed reguiraments in Business Administration,
Industrial Supervision and Management, Secretarial Sclence, Data
Entry, and Computer Oparatians, as shown in the fellowing outlines.
The student must apply to the Registrar’s Office for this cedtiflcate.
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BANKING AND FINANCE (Day) T112

Caive Thile €lass  Labh  Cradli
Moure Hours Hours

FIRST QJUARTER
BLUs 09 Deginning Typawrliing z 1 i
il 023 Business Maithomabics i 4 4
LS 621 Principles of Accouniing 3 ? 4
AL 0 Teller Opiratiang 4 ] 4
Ploctive ] b 1
15 7 a1}
SICOND QUARTER
(MG 0981 Prsshman Compaslilon | 1 L] 1
LS 0107 Business Machings ] i q
Al 23 Financial Dusiness Enverpises 4 0 L
BUs 0211 Frinclples of Aveounting . | 4
sy 0201 Incdusirial Paycholopgy A i 4
13 3 w
THIRD GRUARTER
iRG  Oid Dusiness Communicailons i 0 1
IDF 0101 Introduction o Data Processing Sysiems ] 0 ]
Al [iFLR) Bank Inyestimsn 4 ! 1
Alll OMA  Nank Managemoni 4 a 4
Llacilve i U ]
17 1] H
FOUNTH GUARTIR
fHG DI Public Speaking ] ! i
BUS 0228 Dusiness Law 3 0 i
iCfr 0301 Toonomic Princliples i | i
Al 0208 installmont Crodii 4 ¥ 1
Al 0210 Money and Banking 4 o i
7 1 17
FIFTH QUARTIR
s 0217 Taxos 1 F &
BUS 0226 Busiiess Law i o i
iCG 03 Teonomic Princlplos i i i
Al 0218 Credit Adminisirailon 4 0 4
Al 0227 Management of Commercial Rank Funds 4 i L
17 4 i
SINTH QUARTIR
BUs 0216 Principles of Supasvislon 4 i 4
(e axn BASIC Progiamming | ] ] i
Al 0231 Analysls of Plnanclal Satemenis 1 0 4
Al 4235  Loan ard Discouni 1 0 4
Eleotivi 1 0 i
T 0



BANKING AND FINAMCE (Night) T112

Caiifse Thie Class  Lab  Credit
Hisiirs  Hoiiis  Hinirs
FIRET QUARTEN

Bus 011 Regliping Typewiiilng 2 3 3
[1NE 0230 Buslness Mathomatlce 3 L 4
Al 0110 Teller Operations 4 [ 4
BUS 030 Principles of Accouniing i 2 4
it ] ¢ 1%
SICOMD QUARTER
(WG 0101 Freshman Compolifon | | i b ]
is  oF  Dasiness Machines Fd 4 4
nus 0217 Principlos of Accounting 1 a 4
Al M2 Financlal Business Eniorprises 4 1] 4
12 L 18
THIRD GUARTIR
NG 0104 Busirans Communication i i 3
e o inkeadiidiion to Eaia Procesing Systoms 1 ] |
All 303 Nank Investmsnts E] [} L
Al 0% Bank Managemaont ] [ 4
14 0 14
FOURTH QLARTER
PRy 0201 Imadustrial Payehaology 1 0 i
Elaciivan fi il i
i i 4
FiFTH GUARTIR
LS 0225 Nusinoss Law b ] i i
L 44 Leonomis Principlos 3 i 3
Al f20  Insallivent ©redin il i ]
All 0210 Money and Nanking 4 0 i
¥ an i
14 2 14
SIXTH QUARTIR
BUS G217 Taxes ¥ i 4
L 0202 Leonomic Principlos i F i
Al 0219 Credil Adminlsiration 4 il 4
Al 227 Management of Comimerolal Bank Funds 1 il i
14 4 %
BEVINTH QUARTIR
iLs  0Xie  Pelnciples of SupEivision i il 1
Al Q23 Analysh of Plnanclsl Suasmsnn 4 1 i
Al 0235 Loan and Dlscouni 4 i 4
it v ) il i
i4 i id
EICHTH QUARTIR
PHG 060 Pablic Speaking 3 il ]
[§uly G210 DASIC Pragramming | i ] 1
BUS U226 Business Law 3 0 i
9 Fs i

[



RUSINESS ADMINISTRATION To18
(DAY)

Course Thle
FIRRT CGUARTER
MG 0l Frashman Compasiton |
nLis 100 Inireduciion to Dusinos
pus o1 Beginning Typewliing
nus 030 Penoiples of Acoounting
[1{¥2 020 Duslnses kath

SECORND GUARTER

WG 002 Frashimidn Compodtion 1

s {17 Businaas Machines

mus 112 Business Finance

s 211 Principles of Accoiinting

PRY aam indusirial Paychalogy
Lisctlve

THIRE GUARTIR

FMG 0104 Buslnees Communlcatione
BL% 0212 Principles of Accauniing
BUS 0214 Duslpeis Managemen
IBF I Compiiter Concaprs

Eloctlve

FOURTH GJUARTER
PRG 0160 Public Speaking
s D2 karkoting

L% 0225  Business Law

ECO 02m Priiciples of Fooiaimios
Mactlva

EDP Hlectiva

FIFTH QLIARTIR

TG 4317  Taxos

BUS 0221 Adveriising

BuUs a4 Pepsonnel Management
s 033 Nusiness Law

ISy 0302 Principlos of Feonomic

BIXTH CHIARTER

{1851 021 Principles of Superyislon
L% 0427 Dusiness Law

e 0303 Peinciples of Do aimics

EF 0XiG BASIC Programming | or DDP 0141

Llective

TOTAL CREDIT HOURS

Class Lab  Cradii
HMourm Houm Hours

b g i
i i 1
2 b | i

L ] i 4
i A ..
14 ] 17
-] i i
? i L]
i ] k]
k] F L]
3 i ]
4 4 ]
17 & L1
3 i 3
A ) 4
L] i }
h] F b
3 & 2
14 4 i
3 il 3
i F] 4
3 0 i
| 4 : |
1 il 1
3 8 2
il 4 14
1 ‘] 1
i 2 i
| 1] b ]

b ] ] L]
2 4 Jd
ih i i
i i i
1 it |
i i 3
] i L)
EN
id 4 1%
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BUSINESS ADMINISTRATION TO18

{NIGHT)
Courio Thio
FIRST GUARTIR
EMG 0ol Froxhman Compoarion |
BUS 0100 Introduction to Busines
fis 001 Baginning Typewriiing
BUS 0290 Pringlples of Aclounting
RECOND QUANTER
PHG 0102 Freshman Composiilon 1)
HUs 029 Business Math
Hus 0211 Frinciples of Accoiniing
Peciive
THIRD GLIARTER
LHE 0104 Business Communlcatlons
BUs 012 Principles of Aceounting
s 024 Business Managimini
Loe i Compuiel Cancsps
FOURTH QUARTIR
B {107 fuisiness Machings
Hus 0220 Marketing
BUs G2 Advaribing
ety

FIFTH QUARTER

fHG §960  Public Speaking

HUs 023 Duslness Law

LCO OM7 Principlos of Eeomamies
LE Flaciive

SIXTH QUARTIR

% 037 Tanis

Bus 224 Personnel Management

AUE 0226 Busliiss Law

GO amz  Prindiples of EConamics

BIVINTH QQUAHTER

HUs  one  Principles of Supervision

WS 0237 Duslness Law

ECO 083 Frinciplos of Ecomamics

IDF 010 BASIC Programming | or LOP 0141

BIGHTH GUARTER

Bus 012 Businoss Finance

FEY 0 indusiral Paychology

Flacyivis

TEMAL CHEDIT HOLRS
69
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BUSINESS ADMINISTRATION CERTIFICATE
T-018

A centificate of achievement will be awarded upon successful com-
pletion (average of "C"—2.00 QPR) of 30 credit hours from the re-
guirements listed.

Hequdred Craidil Hunirs

MG 01 014 Died i hew. jany two coursesj
s 0238 Business Math 4 hrs,

BUs 020 Pringiples of Accounting 4 hiri,

RS 214 fiiainess Managemeii 1 his,

LS 0225 Husinews Law 1 b,

[Cix  UH Minciples of Loonamics 1 his,

Electiven

Elect 9 hrs, from courses within the Bus Adm Currlculum, Any
course with a grade below “C" cannot be applied toward the cer-
tilicats,

Total Hours a2

CRIMINAL JUSTICE

This curriculum is designed to afford the student the opportunity
to aciilie basic skills and knowledge in the law enforcement fleld.
Criminal Justice offers such courses as criminal law, criminalistics,
eriminal investigation, tralfic enforcement, eic,

The Criminal Justice program enables a graduate to acquire
employmentin the field n?lnw enforcement, securlty serviees, andfor
eorrection. Currently there is a demand for dedicated men and
wamen in all of these areas. Students may enter this program any
fuartar,

CRIMINAL JUSTICE PROGHRAM T129
A.AS Degres

Caiifae Tile Class  Lah  Credh
Momire Mo Howuns
FIRST QUANTEN
CIC {11 intiodluction o Criminal Justico
oakd 0107 asie kaih i
CHG 0w Freshman Campasition |
RO B0 IioducTion 1 Socinlogy
Clective

Can e e T e
= — L
e b e

70



SEC ORI QUARTER

CIC 0102 Law Enforcement Oiganation and Admin,

EREG 0102 Froshman Compaositian 11
MAT 011 Technical Maih
R 001 Soclal Problems

Leciive

THIRIE CRUARTER
i 0103 Law Enlorcemant Role in Crime & Delin,
EMEG 0 Busines Communicailons
HEA 003 Flisn Add
ROC D162 Soclology ol ihe Family
Llaetive

FORURTH CJUARTER

BUS M ieginning Typew itlng®
Cic Wigd  Traltic Planning & hManagsmen

€I ;0% Criminal Law

iMG  mel Public Speaking
T lective

FiFTH CLIARTER

CIC 03N Criminal Lvidence

POL 0260 Amiedican Goverfmaii

Y 6360  General Paycholigy
Llscilvas

SINTH OUARTER

CHM w62 inroduction 10 Chemibsy
CjC 030 Crdminal Invesigation
HIS 0261 Misiory of the US,

FOL 061 Problems & Policies of Amerdcan oy,
Flecnivi

SEVENTH QUARTIR

Cic 01 Iwroduciion ia Criminalisilcs

HIS 0362 Hisfory of the U

FOL 0362 Amedican Stae & | ocal Govenmed

PaY 0362 Intrduciion o Appliod Pyehology
Hociive

gy damonsiae companeny

CHREDNT AMAY BE GIVER FOR PREVIOUS LAW [RIORCIMERT THRAINING.
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DATA PROCISSING CURRICULUM T022
(DAY)

Cairse Thie Class  Lab  Crall
FIRET QLIARTIR Hours  Hours  Hours
iDF 011 Computer Concopis i 2 ]
P @141 Microcompuier Opeiation 1 1 1
e 42n DASIC Programming 3 ? 4
IS Wod Iweaductlon to Businos ] ) i
IUS Bagionimg Typewriilng 1 i 3
BUS 0239 isdiess Aath 1 2 oL
1 12 1
SECOND QUARTER
[OPF 0103 Data Endry 1 F d
ioF 661 Advanced BASIC Programming 3 2 4
BLis 020 Principles of Aceounting i 3 9
fRG 01 Frashman Composlilon | k] o 3
lective 3 o 3
18 [ 17
THIRD QUARTER
LOPF 0200 Compuisr Operailon 3 ] 1
PO 0220 RPG T Programinling i i i
g 0211 Principles of Accounting ] 2 4
WG 02 Proshman Composiiion 1 i L] 3
EHG 0180 Public Speaking <3 o J
14 i i
FOURTH QUARTER
IoF 027 Advanced Computey Operation i 2 4
por  02r Advanosd RPG T Progiamming 1 4 4
ECHF G240 Systsms Analyils i : 4
fiLs 0212 Principles of Accouniing 1 i 1
ECO 00 Copsiiner Eooiomicg A .. _-"
1% i0 9
FIFTH QUARTER
LOF 0230 €OBOL Programming 1 2 1
LD 0342 Compuiterizsd Acoounting i 1 4
iRF 030 Data Procosing Projocis 1 1 4
FEY 0201 Industrial Payehology 1 o 1
Heciive 3 K 3
b i 1
SINTH QUARTER
tr oea Advanesd COROL Programming 3 . i
Pl 0283 Advanced Da File Processing 3 ] 4
ifG 0104 Husines Communication i i 1
LIS 0200, BUS 0215, 6r FOF Heciive 3 o 3
Elictlvia 3 b A
1 i 17
TOTAL CREGIT HOUIS 107
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DATA FIIDEEE?‘!’HE CURRICULUM To22

VINING)
Caomiren Thile Clasn Lok CTrodii
FIRST GUARTIR Hours Hours Hours
LOF 07 Computer Concopla 1 3 K]
(e 0141 Microcompuier Oparaiions i 1 1
FF 0XiG BASIC Programiming 1 i 4
(110 0100 Intecchiction 1o Buslness 1 2 i
nus  01m Bopinning Typawer g i ] i
12 i 14
RICOMND QUARTTR
CDP LRI Dt Eriry 1 2 ]
B 0211 Advancad BASE Programming i 2 4
BUs 030 Principles of Accounting | 2 4
[MG 011 Frsshman Compodltio | _1| i} i
13 fh 4
THIRD GUARTER
FRF G360 Compiiter Gparalion d d L
[DPF 0220  RIMG I Programming 1 F 4
BUS 0217 Principles of Accounting i 1 4
ERG 002 Freshinan Composition 1) R | o 4
12 fi i
FOURTH QUARTER
BUS 0239 Business Math i 2 4
s 0317 Fringiples of Aooouming A 2 4
BLS D200, BUS 6215 or LOP Eloctlve i i i
LM dlid  Business Communications A o 3
12 4 4
FiPTH QUARTIER
ECp 02 Advanced Computer Oparatlans i 2 4
e 0221 Advanced BIG 1 Programming | F 4
FDF 020 Sysiems Analysls 1 ? |
ECO 020 Consumer Eoonomics A 2 A
12 i 5
BIXTH CUARTER
D aXn CONoL Fogramming 1 2 4
Ep 0242  Computerized Accounting 4 4 4
LGP 0250 Dala Processing Projecis 1 | 4
Fleanlve 4 i |
1l fi i
BEVERTH QUARTER
e 030 Advanoed COROL Programming 1 2 4
oy 0252 Advanced Data File Frocesing 1 ] 4
Flocilva A i 3
4 4 m
HGHTH QUARTIR
[HG @160 Publlc Spaaking i il i
ey 8 Indusirlal Peyehalogy i il i
flaiilva 1 i A
i i o
TOTAL CREDIT HOURS 107
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COMPUTIR OPIRATIONS CERTIFICATE (DAY)

Course Tlile Claag Lab  CTrodii
FIRET QUANTEN Hours Howrs  Hours
[or ;i Compiilel Copcajity i 3 i
(514 0141 Ficiacompiirer Dpaiitian 1 1 1
LOF 0210 BASIC Programming h | 2 i
pus 0100 Intraduction o Business a F] 3
IMG 0 Freshiman Composition | 1 0 ]
s 01 Baginning Typawriing 2 3 A
1% 1 7
SECOINI TRUARTIN
EoF 0703 Daa ey i 2 |
(fuly 0200  Compular Oporaticng | F L]
IREG 0102 Freshman Composiiion 1| 1 ] 3
BuUs 0210 Muslnees Math 1 1 4
PP 0230 ar LOP G230 A -2 A
1% 4 L
THIRD GUARTER
] 11§ Advancad Compiiter Qpeialnng L ] 2 4
Lo [T Data Eniry/Computar Op Intornship 2 B L]
s 0x0 Principles of Accouniing 1 ) i
MG Bisginess Camiminloa ans L ] 1] 3
us 0200  Waord Procesdng Applicar ens 3 3 A
13 15 m
TOTAL CREGIT HOURS il
COMPUTIR OPIRATIONS CIRTIFICATE (EVENING)
Coiivae Thile Class  Lab  Credii
FIRAT QUARTIR Huours Hours Hotirs
[OPF 0101 Compuior Concopis 4 i 1
tor 011 picrodompuier Operatioig i i 1
e 023 MASIC Pragramming a i L]
s 0101 Beginning Typawriing 1 | A
4 1} i1
SICTINE GUARTIR
el 0903 Data Eniry k] F 1
HU% 0200 Compuisr Oparations i 4 4
[HG 0101 Treshman Composition | 1 a 1
P 2 3 ar FRF 0230 R 2 A
12 fi i
THIRD CJUARTENR
L e Advanced Compiitai Qpeiatlons 1 F 1
Lif 0160 Word Processing Applicatlons i A i
WUs  mod Introduciion o Busines 1 4 1
LWE W02 Fraibiman Composion 3 o 3
1 7 14
FOLURTH QUARTIR
LOF 0288 Dais Eniy/Compuier Op, Interahip | il 1
nus o0 Principles of Acoounting i 4 4
MG 6104 Busines Communleations L i 1
BUS 023 Dusinews Math A 4 4
i1 12

o =4 i
T

TOITAL CRIDIT MOLURES



DATA ENTRY CERTIFICATI

Cairse This Class Lok Crndll
FIRET QUANRTER Hoiire  Hoiie  Houirs
Lo uHn Computer Concepis 1 2 i
nus 0 Asglnning Typewliing Fi : | 3
{1013 0100 Ineraduction o Dusiness 1 2 a
MG 011 Preshman Composliian | i il 3
LS 03v Dusiness Math R | 2 A
14 4 L1
SECOND QUARTER
O 093 [Daia Entry i 2 J
iDe 0141 Microcomputer Oparations 1 1 1
LoP frn  Compriter Operallong i 2 'l
nus 02 Typawriting 1 1 ] 1
IR 012 Freshman Composiiion 11 1 n |
12 B 14
THIRD GUARTIR
Lor 0258 Do Entry/Computor Op. Inernshijp 1 it 4
s 0nl Word Prodessing Application | i | }
THG 094 ealness Comimiinlcallong | 1] 1
LOP Cloctiva i i i
Hlecilve | o -4
11 Lh! i
TOTAL CELEDIT HOLIRS ih
DATA ENTRY CERTIFICATE
(EVEMRING)
Counae Tiile Class  iah  Crailli
FIRAT CRUARTER Hours Hours Hour
Fne LRTHY Campiiléi Concepls 1 F k]
MG 0101 Froshirman Compositdan | 1 L]
B LaLey Boginning Typawriting 1 i i
s 0w Indioddue lon o Business A 2 3
1 ’ 12
SECOMND CJUARTIR
EDF ;0 Data Bntry 1 2 3
IDE - 341 Mlorecompiiter Operations 1 1 1
LIS 002 Typewriting 1 ] 1 i
NUS 0238 Pusiness Maih 3 2 A
a i Li
THIRD GUARTER
BL% 2 Wond Proconing Applicatians 1 1 i |
InF 40 Compuler Sperailom i 2 4
iFG W02 Prsihiman Composltion (i L] 1} : |
LOF Llactive 1 fi i
1 ] A
FOURTH QUARTIR
Eor 0260 Daa Inirg/Campiiter O, Intdinehip 2 1} 4
[H e L ] Nusinoss Communleations i [t} 1
Pliet v 3 o R
i i 4]
TOTAL CREDIT MOLRS E

LT



DRAFTING AND DESIGN TECHNOLOGY T-043

The Mechanical Drafting and Design currlculum Is designed 10
propare mechanical draftsmen. Emphasis Is placed upon ability 1o
think and plan, as well as upon drafting procedures and technigues
used by mechanieal draftsmen.

Machanieal drafting and design techniclans perform many aspects
of drafting such as developing the drawing of asectlon, sub-assembly
or major companant, Investigating design factors and avallability of
materlal and squipment, production methods and facilities are fre-
quent assignmaents, They assist in the design of units and control from
spechications by utilizing drawings of existing unlts and reports on
functional performance, Thay may draw components In industrial
fields based on engineers’ original design concepis or specific ideas,
Also, they may be assigned as coordinators lor the execution of
related work or other design, production, tealing, material and plan-
alng groups. Techniclans with experiance in this elassification may
aften supervise the preparation of working drawings. These technl-
clans are employed In many types of manufacturing, fabrication,
rasearch development and service Industries, Substantial numbers
also are emplayed in communications; transportation; public utili-
tles; consulting engineering firms; and federal, state, and local
gavernments, Students may enter this program any quarter.

FiRET YIAR
Course Tiile Class  Lab  Craudil
Hours Hours Hodidd
FIRAT QLIARTIR
IGR 0101 Englnoering Drawing | i ] E
15C 0111 Indusirial Saleiy 3 F 4
MAT 0120 imermediae Algebra 5 ] i
MIC 0110 Machine Procows 3 A )
1 T L]
RECOINDG QLUARTIR
IGR 0102 Engineering Drawlng 1 0 i i
MAT 0121 College Algebia & Trigonomarry 5 0 3
MIC iR Inirodluciion 1o Mol i p A
RAIC 0112 Banufaciuring Procosses 3 A A
n m i
THIRD GUARTIR
IGE 03 Englneering Drawiog 11 L i 1
MIC 0118 Applied Metallurgy 1 2 4
BFT 00F Sirveylng and kMappng ) L i
AMAT 0122 Colloge Algobra & Trigonomaeiry 4§ o b
1 ih | L}

76



FOURTH GUARTIR
RFT 01 Architeciural Drafting
PRY 0260 General Piyehology

BIT o208 Dailgn f-'l"fll!z( i
Wiln 038 fissle Gas Walding & Cuiting

iiplima may b ablalnod at the end of the firt yoar,

DRAFTING AND DESIGN

FICOND YIAR

Caisies Thile
FIFTH GLUARTER
e oHs Applied Beciricliy
MG 0 Freshiman Composition i
0T 3G Deslgn Drafing 1
Lloctiva

BIXTH CJUARTER
PG 0102 Frashman Composliian |
orT 0212 Jig and Pigiure Dasign
MEE 0238 Hydrailics and Prsuimatics
Fliscnivis
boclil Sclonce Dlocilve

BEVERNTH GUARTIR

ErMG ol Freshiman Compaton H

MIC 107 Applivd Mochanics

OFT 0211 Mechanisme
Huimanites Flacyive
Flociive

HGHTH QUARTIN

PHG D6 Fiilille Speaking

MLC Sirangih of Maiorials

MEC  2HF AHK Sysiems

T 200 industrlal Syerems Schsmanlos

il i

i It}

3 i

N |

i 4

Class Lak

Hours  Hours

4 i
i i
| i
JE
11 i
3 1]
3 i
i {
i ] {
3 o
1% 1
b | 0
] 1}
1 ]
i 1}
3 &
i? i
i il
] i
1 il
2 2
13 2

B L e e

T4

Craal it
Haours
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DRAFTING & ﬂlt!lﬂhi TECHNOLOGY T043

MING)

Civiivia This
TIRAT QUARTER
IGR 01N Engineering Drawing |
MAT 0120 Intermediate Algehra
PEY 0260 Ganaral Psychology

SICOND CJUARTER

EGR 0102 Engineeilng Drawing 11

MMAT T Collegs Algabra & Trigonompiry
MEC  M12  Manulaciuring Procossos

THIRE QUARTE

PGRE 0000 Inginesring Drawing [

MAT 0122 Colloge Algebra & Trigonomatry
MEE OTIE Indroduciion io Matals

FOURTH QUARTIR

MEC 0119 Appliod Maiallurgy
OIT WY Surveylng and Mapplng
fMgl @60 Miblic Spsaking

FIFTH QUARTER

MEC 011 Machine Procosies
3T 200 Archiwwctural Deadring
MG 0101 Frashman Compaslilon |

SIKTH GUARTER
EHG 0902 Treshiman Compositian 1
or 0208 Deslgn Grafiing |

SIVINTH GQLARTIR
IWEG 0103 Treshman Composliion 11
MIC 0107 Applied Mechanles

TIGHTH QUARTER
MIC 0208  Sirongih of Materials
Eleiive

MINTH QUARTEH
BT 0212 g and Fiziure Besign

Elisqnivas { Hiimaniiles)
Elecilva

78
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THNTH QUARTER

MEC 0235 Hydraulics and Pnoumatics ;] i} i
Llociive k] i ]
L S Applisd Tleoilciy ! A .-!
1] 4 L]

FLEVENTH QUARTER
MLE B2l AHR Bysiems k] i i
BFT 0309 indusidal Systems Schemalios : 2 ]
Saclil Sclence Clective _:II n 3
[i] ] a

ILECTRONICS ENGINTIRING TECHNOLOGY T045

The program of study In Ulectronles Ungineering Technology (s
deslgned to provide the student with a thorough background in the
hasle studies and sclences and to provide him with the ssentlal
speclalized courses In the electronics area. Emphasis s upon the
broad area of electronics endeavor. Modern laboratory equipment
provides for a comprehensive treatment of advanced electronics
instrumentation. Graduates are employed in manufacturing, producs
tion, testing, Inspection, promotion, and sales of electronic squips
mant and systems.

79



There Is a bright future for the Electronics Engineering Technology
graduate In the bullding, Installation, and maintenance of the electric
devices that are now conslderad emential 16 so many phases of our
industrlal soclety,

ELECTRONICS ENGINIERING TICHNOLOGY To045

Courie Tiile Class  Lab  Creadit
Hours Hours Haiids
FIRST QUARTIR

e i tlecirdeal Fundaiventals | i 3 4
G 0 Enginesring Diswing il ] 1
MAT #H  Intermedinte Algaba i 0 ]
TRG 0101 Frashman Composiion | 3 A 3
11 i 17
SICORD GUARTIR
e o2 Hectideal Fundameintali B ) 1 b
LM (AR LTR! Flacrianics i . | i 4
AT 0121 Colloge Algebra & Trigonomairy i i 5
PRG 0102 Freshman Compaosition 11 A 0 3
1 6 1
THIRD QUARTIR
ELM {12 flectinmnics i 3 1 [
MAT @11 College Algebra & Triganomairy ] L] i
PMG 0103 Preshman Composiiion 111 1 ] i
PLM 0201 Puilse & Switching Clrculis i 3 4
Wi i il
FOURTH CUARTER
e mod ileoronics il E! i i
Social Sclence 1 i i
IMG 0160 Public Spaaking i il : ]
Hirmanilles Flectivi _J' ﬂ 3
14 i 15
FIFTH QUARTER
ELM 0202 Digglal Fundamantale . ] 1 fi
PR 0200 Integraied Clreuli Thaary ] 1 il
PHY 0201 Genedal Physidi 3 i 4
L 0216 Rade Programiming | 3 3 L
14 1l Foi]
BIXTH QUARTER
PiR 0204 plcroprocessad Applicatings ] 1 i
Lo o211 Basle Frogramming b ] 3 4
PHY  030F  Gonoral Physics 11 1 ] 1
Elmeifva A o i
4 i] 17
SIVIRTH QUARTIR
ILW 0208 Eleciroplis Systems Projec 3 3 s
il 0206 Blectrical Machines (Botating Dovices) fi i L]
Flacilves & 0 B
1 i i

L



EXFCUTIVE SICRETARIAL SCIENCE T30
(DAY)

Ciniiras Thile
TIHET QUARTER
NG WM Freshman Composition |
s 000 inroduction o iisines
Hus 0 Baginning Typewriing
nus  mind Shorthand
us 028 Busipess Math

SECOMD QUARTER
IHG @0 Freshman Composition 1

s o Typewdiing 1
[[INE Wing Shamhand

BUS W07 Dusiness Machines
Y mim Pemsomality Development

THIRD QUARTIR
UL L ] Businese Communicailons

ks @ Typewdlilng i
nus o Shirrthand

BUs W Terminclogy and Yocahulary
Bus @6 Woil Processing Concepis

FOURTH QUARTER

IHG @60 Public Speaking

s aXd  Divinion aind Transriptlon
uUs 0210 Principles of Aceaunting

BUs S Businoss Law

s @l Word Processing Applications

FiITH QUARTER

pus [LR IR Dhetation & Transcripilon

s 0Xs  Machine Transcrlpiion

s azm Winrd Processing Files

sy 0207 Industrial Paychology
Pleciive

SINTH QUARTIR
BUS @08 Filing

s axl Sedielarial Frocedures
Elacnivies

TOTAL CRICNT HEOLRS

1]

Class  Lab
it Mo
i i
i F)
] A
i | 2
A3 2
14 u
i 0
F 3
1 ]
3 3
i
11 i Lt]
: | i
F ] 3
] F]
i 4]
ER
" i
b | 1]
3 2
L] 2
i i
3 2
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i 2
1 i
4 A
i | ]
T
12 11
1 0
1 2
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GEINERAL OFFICE TECHNOLOGY T01]
(DAY)

Coiirse Thle Class  Lab  Crodlli
PIRAT QLARTIE Hours Howrs  Hours
EMG 0101 Freshman Composition | 3 ] i
pus el Introduciion o Buslpess A ? A
Bus o fieginning Typewilling 2 3 3
s 0238 Business Math i F L
Lineilve A a A
4 7 16
BRCOND QUARTIR
MG @102 Preshman Composition 11 1 i i
BUS 0102 Typawrliing 1 | 1 1
BUS  090F  Buslness Machines 1 i 4
FaY oo Farsanality Develapmiasnt i 2 1
Llazilve A . A
i1 i 16
THIRD GUARTIR
TG 0104 Wuslnaws Communicationg 3 o 4
Bus o103 Typewrliing 11 F] 1 1
pus @08 Terminology and vocabulary 1 i 1
fiLs 000 Wonl Processing Concepie 3 0 3
Businoss Elecilve 3 i k]
Uaetlve A o ]
17 ] [
POLRTH QUARTIR
EHG 0160 Public Spoaking k] il 3
BUS 02 Waond Procesing Applications d i i
fiLis 0 Principles of Accounting i 1 4
Hus 0225 Businous Law 3 0 3
Lloetiva i | ] 3
4 i i
FIFTH QUARTER
HUs  G2%  Rachine Transcription 1 i k|
LS O Stenoscript 1 i 4
PRY 02 Incliistilal Feyo Rl | 0 L |
s 4201 Ward Pracossing Plles F] ] 1
Electiva I | o A
i3 11 16
SIXTH QUARTIR
BUS 0108 Filing 3 U i
BUs 213 Becreiaflal Procedures 1 4 1
Flectivise b AL 4
1% Fi 1L
TOTAL CHECHT HEILRS G
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GINIRAL OFFICE TECHNOLOGY T033
(NIGHT)

Coiipae Thile Class Lab  Cradii
FIRAT QUARTIR Hours Hours  Hiiirs
IHG ¥ Froshman Compositlon | i ] 1
nus o introdiciion o Buisness ] ] 3
[T1NE i Hieginning Ty’:nwmlnn 2 a 3
filld 02  Dusinom Mat A A A
i1 ¥ il

SECOMI QUARTER
iMG 0102 Freshman Compasiion 11 3 i L
LS 0102 Typewrliing ] 1 1
Elactive i B! 3
i) 3 ')

THIRD CLIARTER
[HG 0104 Dusiness Communicaiions i {1 1
BUS 0103 Typewiliing (1 2 i 3
Bus  0ig0  Terminolagy & Vocabulary a 0 3
iU 018 Word Processing Concapis R R a
1 1 12

FOLUNTH CHUARTER
PMG 0160 Publle Speaking a i i
mU% 0107 Dusiness Machines 4 i A
Py 0101 Personalily Developmen i i 1
[lective A o i |
11 } 1l

FIFTH CLUARTER
WUS oK Wil Processing Applivation 4 1 1
fitis 030 Principles o Accouniing i Fi 4
BUS 022 Dusines Law k] @ k|
Buslrigss Hlaitlve A h 3
n & 131

BIXTH CRUARTIR
A 0% Machine Transcrlpilon 1 i i
BUs 08 Filing i 0 1
BUS o208 Brenosciipl i 1 1
Elective E o -
0 il 11

SEVERTH ©JUARTER
B [TERR! Secimarial Procedures 3 1 L
fius 0201 Word Procowing Fllos 2 A i
Lluciives i ! &
1§ & 13

FICHTH QUARTIR
FaY  OHN  Indusirial Psychaology 1 0 A
Hacijvie i 1 B
] il q
TOTAL HOURS CREDIT il

B



ONE YEAR SECRETARIAL CERTIFICATE T033

Coume Tiile Class  Labh  Credli
FIRET GUARTIR Hourn Hours  Hours
IMG 101 Freshiman Composition | i i 3
BUS @00 Iniroducton w uinse ] 3 k|
LS @01 Deginning Typowrliing 2 i i
s 0904 Shorthand or theee hour Business
Flecrive b ] i A
1] & 12413
BCOND QUARTIR
MG 0160 Public Speaking l i 3
s a0z Typawrhing 1 2 1 3
pus o Sherthand or DUS D200 Stenascrip i T 4
LS 0259 Rusiiess Math 3 2 4
BRY 0901 Persanality Developmen 3 ¥ | 3
1d i i
THIND GUARTER
(MG 01 Dislneds Communieations 3 i 3
HUs 0103 Typawriing [ ] 1 1
nus 0108 Terminology & Yocabulary 1 ] 3
BUS M Ward Processing Concopis 3 ] i
fusiness of EDP flactive i
i ] 14
FOURTH QUANTER
s maF  Hislness Machine 2 3 4
s il Filing 3 /] 1
nus 0200 Word Procowing Applicarinis E 1 1
Business or LR Beciive 3 ] 1
i 1 13
TOTAL CREDIT MOLIRS 87780



INDUSTRIAL SUFERVISION AND MANACEMENT ([Pay) T=049

Courne Tiile

FIRAT CUARTER
(G 0 Freshman Composition |
AT D10 Dasic Math 11
Bus o ipiiodiiction o s ines
i5C o industrlal Safoty

Llwiiiva

BECOND QUARTIR

NG o102 Freshman Composition 1

MAT 0111 Tachnival Math
1%C 011 Waork Measurament

158 113 CGualiiy Condrol 1
Tlictiva

THIRD QUARTIR
PHG 0104 Muisnass Commimin|callon
BUS 0214 Principles of Managemeni

15 114 Quality Contal 1
Flactiviss

FOURTH QUARTIR
ING 0160  Public Spoaking

BUS 0220 Marketing
fCo 0 Finclples of [conomics

IS0 0215 Production Mlanning
Elarciives

FIFTH CUARTIR

s i3 Mislness Finance

WS 0224 Penonnol Managemeni

B 02 Pripeiples of [oonoimio

PaY TR1]] industilal Payehalogy

15 0216 Job Analyiis & Pvaluailon
Llaciivi

SINTH QLIARTIR

UGS 0216 Principlos of Superyision

G 021 Labor Economics

I5C 013 Valus Anslysis

I 4217 Waork Compemation
flectlviz

b5

Class  Lab  Credit
Hipis  Haouirs  Huiirs
1 1] |
] 1] 3
L] i 1
| 2 k]
2. i 1
15 a 14
i il i
| 1] 3
3 i i
3 ] ]

5 TR | (. |
15 i 15
3 (] L]
] (1] i
i 1] .
g N B
1 3 i6
1 i ]
1 2 4
1 2 1
k] i k]
T I X
ii i )
k| L] 1
| ] 1
i 2 h |
3 1] i
L] ] i
4= A A
i s ]
i a )
3 1] 3
3 ? i
k] il h ]
1l £ L
1 2 18



INDUSTRIAL SUPERVISION AND MANAGEMENT (Might) T-049

Coursn Thile Claa Lab Cewilh
Hourn Houn Hours

FIRST CQUIARTER
IHG i Freshman Compoition | i i
MAT 0100 Basic Math 11 3 0 1
s el inlioduciion o Busines i b] i
IBC 00 dndustvlal Safety 3 £ &
12 4 iz
SECOND QUARTIR
IHG 0 Freshman Compoition 1 i i i
MAT 0111 Technloal kath 3 i i
isc 0112 Work Mpasuremant i i i
I5C 091 Quality Caniral | i L L
12 0 12

THIRD QUARTER
MG B Business Communlcation

ilis 0214 Fiinciples of Managemani
15T M1y Quuality Control B

In:.-u ot
.=.|-|:-:| o=
In.-u ot

Pleciive
12 12
FOILIRTH CRLARTIR
[ Sumimer}
nus 02 Markeiing 1 ;) F
Flectivis I T
14 2 13
FIFTH GQLUARTIE
IGO0 Public Spoaking i il i
GO ol Principles of Economic | i 1
(11 an:  Productive Manning : 1 1
Elacilve A E A
2 1 1
RIXTH QUANRTER
s 033 Peronnel Managemend b | i i
ICO 0202 Principlos of Leonamics i i i
i 16 Job Analysie & Dvaluailon | i i
PR (L k| i -
12 P 12
HVENTH QUARTIR
BUS 656 Principles of Suporyision i ii i
1CO 031 Labor Economics 3 0 1
L 0213 Valus Analysis i a 1
IsC 607 Work Compamation A 0 A
13 F | 13
FIGHTH GLIARTIR
{Summnar}
S 0912 lusiness Hnance i i i
FsY  OHN Indusiilal Paychology i ] il i
Eloctives N s
12 L] 12

A6



INDUSTRIAL SUPERVISION AND
MANAGEMINT CIRTIFICATE
T-0449

A certificate of achievement will b awarded upon suceessiul eom-
pletion (average of “C"==2.00 QPR) of 31 credit hours from the
requiremints listed,

Hogpuilred Ciwdlli Hiurs

(MG i —0i-—-0140 & [Ny 1w Eoirsg
RAAT 00 Basic Baih 0]

150 oy Quialiny Coimpol

15 0215 Producton Planning

HLs 021 Prindiples of Managemeni
LIS {127 Frinciplis of Supsvision

[ PP

llectives

flect 9 haurs from courses within the Industrial Supervision and
Management curriculum,

Any caurse with agrade of below 'C" cannot be applied toward the
certificate,

Total Hitirs N




INSURAMNCE (Day) T1Z0

Couires Thle Class  iah  Credh
laziirs  Hiours Mo
FIRST CRLIANTER
FRG  0WH Freshman Composition | 3 L] i
L% 0239  Busines Mathemathos i 3 L]
BUS 091 Beginning Typewrelidng b i i
Bus 030 Principles of Accounting 3 2 4
Flectivie 1 1] i
14 4 7
MECOND QGUARTIR
MG 0102 Frashiman Compaiitian 1 3 1] i
% 028 Principles of Risk Managemsnt aned
Innurance b ] a 3
liLi% 0112 lislneas Flinanos b 1] i
L% 0211 Frinciples of Accounting 1 3 4
raY 02 indusirial Paychology 1 (] 3
Eliitivie 3 !J 3
il 2 @
THIRD QUANRTIR
MG 0 Bslness Communical lons 3 ] i
L 0268  Life and Maalth Insarancs 1 1] 3
BLIS 02714 Businews Managemant 1 1] L]
fpfF 0wl inliedodiion o Dais Proceasing Sysiems 1 ] 3
Flactive 1 1] 3
14 i 13
POLIRTH GUARTIR
EMG 0160 Public Speaking 1 1] ]
BUS 0B Rales Developmeni ] 1] 3
s 037 Propeiy and Lisbility Insurance 3 ] 3
L% 0425  Dusingss Law 3 x i
LCD 07 Eeonomic Principles | F+ ]
Tlaiiive 1 1] 3
il i i
FIFTH QUARTER
L& NHF  Tawes i) 2 4
L% 0&fG  Businoss aned Dsiae Planning 1 1] i
BuUs 0277 Employes Benoiit Plans 1 i 3
LA 0236 Bislness Law 1 fi L)
[T 0302 Leonamics Prineliples i 3 )
14 4 A1)
SIXTH QUARTIR
L% & Property and Liakility Insurance Opeigtiong i i i
BUS 0487 Business Law 1 i i
ICG 0301 feapamic Principles 1 2 1
Lap 0210 BASIC Programming | i 2 ]
BUS 0w Misk and Loss Contral Managamiomni i {i 1
14 ] 18

in



INSURAMNCE (Night) T128

Coure Thls
FIRAT GUARTIR
THG @101 Freshman Composiiion |
BLU% 023 Busifess Matheimalios
HiJs i feginning Typewriting
iiLi% 0Xi0 Princlplos of Accounting
BMCOMD QUARTIR
PG 0102 Troshman Composition 11
BUs  OEE Principles of Risk Management apd

Inddirane

L% 0112 Business Finance
BUs 01171 Principlos 8 Accouniing
THIRD QUARTIR
[HG 004 Business Comimonicalions
Bs Uhisss L@ anid Health insirance
iiLis 0314 Ihanirioss Managamaont
IBPF 01 Introduction to Daia Processing Syaiems
FOURTH QUARTER

Lleciive

fleitivi
WiJs 02 halos Dovelopmani
PRY 0201 Indusirial Peychology
FIFTH QUARTIR
[HEG 0180 Public Speaking
pCG Oiin Poomnimie Prinolplis
s s Praperty and Liabiliy Insurnce
L% 0as Huminess Liaw
SIXTH QUARTER
ALY 2217 Tures
Bus gy Employes Beneiln Flin
[[1NE 0226 Business Law
IC0 002 [eonomic Principles

SIVEMTH CUARTER

oS
¥}
1
Lo

4z
237
0201
210

Properly aridl Lialadlity Insurance Opeialiong
figlnees Law

Foanamie Frinciplos
BASIC Pragramming |

EIGHTH GUARTIR

s
LS

LLreL
0179

Husliis and Exfaie Plafiming

Bisk andd bioas Conteal Manageimsn
[lpetiva

Lleciive

ng

Class
Hours

II.-' Bl T R

—
—

Fa

_,.
B e B B R

P e e

12

U bl B

Lab  Credil
Hoiire  Hinifi
il 3
3 i
i |
] :
? 14
(1] 1
o i
o - |
2 4
i 14
[ L |
0 1
] i
0 3
i 12
i] L
0 1
[ 4
o 3
[t} 1
1} i
2 1
a 3
il 1
F 12
3 4
il 3
i i
J i
a1
1] 1
i A
F i
¥ i
4 11
4] i
1] i
il 1
1] i
i 14



MARKETING AND RETAILING ([3ay) To20

Course This Class  Lab  Credii
Himirs  Hiiigs  Hiivs

FIRST QUARTIR
IHG @101 Troshman Composition | | i |
nus  ann  Sales Bevelopment 3 i |
nus 0 lisjiinning Typewiiting ] 1 L]
nus @239 Duslnews Maihomanlcs | ' i
LS oo Peinciples of Accounting 3 i 1
i4 7 17
SECORD GUANTER
iMG @02 Freshiman Composiijon |1 i ] 1
ous 07 Nuslnes Machines 3 1 4
L1 =N Principlos o Accounting -] i 4
MRY G indusiilal Piychology i { i
s 4262 Rewalling :l ,¢ _I
14 7 17
THIRE: QUARTIR
[HG 0104 Husiness Commonlcationg ] { |
Lo g lig) Introduction io Data Processing Systems | 0 i)
IO 00 Consuimer Eéonomics i i 3
P&Y i Parsanality Developivent 1 z i
DK 0245 Fashian Marchandising i ‘] ]
Ol MK Cooperative Educsilon Sominar 1 i 1
if it 17
FOUNTH QUARTER
(MG DG Pubilic Speaking k| it 1
L& 0330 Marketing ] i i
B ¥ Business Law i 0 b ]
Ok 030 fiying and Merchandising k| 2 L
COll DA/Aor Co-aj Far-thing Woik xpetlenie 1 A0 2
DU 0113 Crodit Procedures and froblems 1 i i
L L] 1%
FiFTH QUARTER
BUS 02271 Adveriising 3 i 3
BUS 0236 Biisineds Law 3 1] ¥
DriE 0260 Caommercial Diaplay and Dedign 1 F 4
{100 0272 lowuranes Lieensing Instioe ] 1] ]
COF 0102 Cosap Pari=tims Woark Caporionin 1 i 2

=
el
Lo
-
==
]

SIXTH QUARTER
s 039 Principles of Suparvigion i ] 3
L% 0261 Whnlesaling i 1] b
DORE 0265 Fashion in Reiailing 3 F i
EOF M08 Coeop Parttime Worl Laperienda 1 Fii] i
Tlecrive i 1] i
13 Frd 18



MARKETING AND RETAILING (Night) Taz0

Cairss Tiile Class  Lah  Craglii

Hours Hours Hours
FIRAT QUARTER

EML 0101 Freshman Composition | 3 ] ]
s opin sales Developinen | i 3
HLi% o lisginning Typewiiting 3 i i
BLUs 0210 Principles ol Accaunting 1 2 4
n 5 13
SECOND QUARTER
EHE D102 Freshman Composition 11 ] i b ]
s 0H1 Principles of Acdouniing 1 F! A
HLis oid  Hewlling i F] 1
LIS 028 Business Mathomailcs | b q
12 fi L
THIRD QUARTIR
ERG 0 Business Communicailons ] ] |
iDeE 0 inepsilieion 1o Data Frocessliug Sysioms i i 3
DK 0345 Fashion Marchandising i 2 4
Ol 000 Cooperalive Lducation Seminar 1 il 1
(1] | 11
FOURTH QUARTER
BUs  0wF  Duslngss Machines 2 i L]
PRy 0xm induarrlal Paychalagy i ] ]
oo 00 Comumer Leonmmics : | 2 3
ol 0N Aer Cosop Faii=lime Work Lxperience 1 20 ]
s 0110 Credin Procediies gind Problems i ] 3
12 24 15
FIFTH QLARTER
[MG 0160 Public Spoaking ] ] 1
nus 92 Markeiing 3 F 4
BUS 0328 Dashioss Law 3 i i
DMK 0249 Duylng and Marchandising 'h : .’ _ﬁ
12 4 14
SIETH QUARTIR
nus 02211 Adverilsing 3 1 3
HUs B2 Busihess Liw 3 il 3
Brk 030 Commercial Diiplay ani Dedlgi 3 F | i
nus 0172 Inwurance Licensdng [netinin ] 0 3
1 A gh ]
SEVINTH QUARTER
BUS B8 Principles of Supervision i il 3
s 031 Wholesaling 3 i 3
OME 0365  Fashlon in Rewmiling i i 4
Llwciive i i} 3
I R
EIGHTH QUANRTIR
FRY 0 Pesonality Developrmant 3 2 3
COr am Coap Rill-1ime Waik [epeflance | ;ll ﬁl} _ﬁ
4 42 7

"



MARKETING AND RETAILING TO20
CERTIFICATE

A certificats of achisvemant will be awarded upon successful com-
pletion (average of “C"—200 QPR) of 30 credit hours from the
requlrements listid,

RECHUIRET CHEDT HOLRS

TR 0901, 0102, 0104, G160 i hikirs {any I coumaes)
BUS 0230 Business Mathamatlos 4 houry

ITHLY 310 Peinciples of Accouming A hours

piis 0216 Sales Devolopmoni A hiiirs

[CD 020 Comumer BEdonomics A hours

Py 107, 6209 3 hours (any 1 Ciuirse]

Ci-ap Work Exporlonce
Uloctiven from BUS 269, 262, DMK 24, 249, 360, In6 178 hours

;‘Ii-ﬁq.url..‘l.'l .hnun

)



MECHANICAL ENGINEERING TECHNOLOGY T051

Minimum time for completion: four quarters full-time attendance
(maehiniat phase), elght quarters full-time sttendance for total curric-
ulum, Students may enter this pragram any quarter.

Tha Vocational Diploma is awnrded graoduates of the first phase; the
Associate in App“ld Science degroe is awarded graduates of the full
curriculum,

The Mechanical Engineering Tochnology Currleulum is designed to
prepare lechniciand to asin engineers in design and developmeni of
miachinery and ather mechaniesl squipment and parts, and to per-
farm other activities which require echnlcal knowledge of (acton
such as talerances, stresses, stralns and friction, The scope of subject
matier eoversd prepares the graduate for employment In greatly
diversifiod branches of the mechanical field,

Upon campletion of the first four quarters of the currlculum, the
student s prepared to enter employment in the following typical jobs:

rachinist Apprentice
Lathe Operator

Bench Machinist

milling Machines Operator
General Machinlst

The following are jobs typically available 1o graduates of the full
curriculum:

Mechanical Technician

Testing Technlclan

Design Draftsman

Materials Testing Technician

Manufacturing Process Development Technician
Development Lab Technician



MECHAMNICAL ENGINEERING TECHNOLOGY

Couirse Thie Class  Lab  Credii
Fipurs Houwns Hours
FIRAT QUARTIH
MIE @1 Maching Shop Theory & Praciics | 11 !
MAT 0120 Intermediae Algebra § i §
DT id Dlusprin Besding: Moechanical | 0 ] 1
MEC 0111 Indusirial Safety 1 i }
1i 15 16
SICOMD QUARTIR
M 002 Machinn Shop Theary & Practice 3 1d H
EGE 0 Englneering Drawlng | ] i §
MMAT D131 College Algehia & Trigonamstry ] 1] ]
BEC 01 Iniroduction io Motals i i i
i 0 19
THIRD QUARTER
MIT 0103 Machine Shop Theory & Practice i 12 7
LGR 0102 Engineering Drawing 1i i i i
mMIC 0119 Applisd Mosllirgy i i i
MAT 0122  Caolloge Algebra & Trigonomairy 5 i L
1 10 19
FOURTH QUARTER (O ptional)
MIC 0104 Machine Shop Thoory & Practicn 1 Fi ¥
PHY 0100 Applied Solgnoe i 4 L
PaY Gx0  Goneral Piprhology 1 ] i
WL 0135 Basle Gas Walding & Cuiting i k] 3
FIFTH QUANTIR noTr w
BLE 0008 Applisd Dlecrriony i 4 4
FHY 0301 General Phyalcs 1 1 i
MG 0101 Frosheman Compaidiion | 3 ] i
B lil Sclence Cleotive ] o 3
ilsctivis 1 0 ]
14 4 w7
BIXTH QUANTEN
RMEC 0110 Mumerical Contial Pinciples ! i 3
fiY  0m3  General Physics 1 4 4
[REG 0102 Froshman Compoaliion 11 1 i i
MLE 0238 Hydradlics and Prouimaiics i 0 3
Tlcive 1 o i
14 3 16
SEVEMTH QQUARTER
PHG 0108 Freshivan Composltien i i a 1
PFT 0311 Maechanisms i 1 A
pMEC 0107 Applisd Machanics i o 3
Humaniiios Clective ] o L]
ilertive A 0 X
i Fd 1 il
EIGHTH QUARTER
MEC 0200 Rachine Deslgn i 3 4
REC 0308 Strengih of Materlals § v ]
[NG 0160 Public Speaking 1 L 1
MEC 028 AHR Systains | A -3
ma na L] a8



REAL ESTATE (Day) T127

Coiirae This Class  Lab  Craadli
Hours Hours Hours
FINAT QJUANRTER

FHG 61 Treshinan Composliion | i i} i
s 0xw Rsal Bsae Fundamanials | & 1) i o i
nus 0o Principles of Accaunting b | 3 P
ouUs 023 Business Mathemailes i 3 F
1% 4 17
BECOND QJUARTIR
EHG 0 Freshman Composition 11 i ] i
BUS 030 Real Fuoae Law 3 i} 1
Bu% 4 Hoal Extaie Finance and invesime il 3 i} 3
BUS 0171 Principles of Accaunilng i § i
FEY  0an indusidlal Paychology i il i
18 ] 10
THIRIR GUARTIN
IHG 0 fusingss Commiinicatlons | il 3
BU% 0120 Mool Dstate ©onstiiction i ] 1
BUS 0121 Heal [staie Math i il i
s mm Begianlng Typewiiting 2 | 1
[lcvive 1 ] i
i4 i 5
FOURTH QUARTIR
WG 0160 Public Speaking i 5} i
Bis 0233 Hoal Csiate Appralul i i fi
s 0335 Business Law 3 i i
[LINES 0218 Sales Develapment 3 I k]
BUS 0220 Markeiing i ¥ F
18 | 19
FIFTH QJUARTER
s 0238 feal Dsiate Proporiy Managemasnt i ii i
fius 032 Real Gaate Biokeiage i il i
BuUs 023 Dusinoss Law 1 i i)
BUs o Advartising i 3 i
s W Buslness Machinm 2 i 4
Flective 1 i h |
17 ] i
SIXTH QUARTIR
BU% 0123 Roal Esiae Mirehandising 1 1] 1
HUS 0242 Heal Eslaie Invesimanis and Taxaton i il 1
s 0237 Dusiaess Law i l.'l i
EDF 0107 inwraduction e Dats Processing Systams 1 ] 1
Lioctivis @ i i
i 1] 1i



REAL ESTATE (Night) T127

Coures Tils Class  Lab  Credli
Hours Hours  Hoiirs
FINET QUARTIN
WG 00 Fréshiman Campodilon | 1 ¥} ]
BuUs 62350 Real Dsase Fundamencals | & |1 i L ]
i i 9
SICOND QUARTIR
IHG 802 Froshman Compositien 11 } i L]
BUs 428 Real Estaiv Law 3 i i
fus 020 Real Bsare Finanoe and [nvesiment A o k.
9 ] u
THIRE CRUARTIR
THG Bitd  Dusiness Comimiinlcatdons i 1] |
L% 0130 Heal Estate Consiruction | i 1
Bus 0 feal Dstate Math i ) o 1
9 0 ¥
FOURTH QUARTER
EMG 0160 Public Speaking i 0 1
L& 0131 Haeal Doais Appraisal fi 1] [
BU% 0230 Markelng | 4 L
12 Fi 13
FiFTH GUARTER
BUs 023%  Waeal Estate Properly Managemani L) i1 3
BUS 0932 Real Estate Biokeiage 1 a 1
nLi% 0231 Advertiing i F 3
PRY 03071 Indusirial Paychology 3 h} i
12 ! i
SINTH QUARTIR
BU% 123 Keal Estate Merchandising 3 it i
OUs 04 Real Bstate investmiits and Tasition 1 i i
roe Wt Irodluction o Daa Priocessing Syaiems b ] [0} 3
Llactive 3 i i
i {i iz
SIVIMTH QUARTER
BUS 0210 Principles ol Aceouniing 3 | 4
s G238 Miisinoes Law ] i ]
LA 02M Business Mathematics 3 2 4
HU% 028 Sales Developmant i fi 3
12 4 14
NGHTH QUARTIR
BUS 0211 Principles of Accouniing i F] 4
s M Beginndng Typewiiting ) A 1
nuUs 023 DBusiness Law i 1] i
BUS 0107 Dusiness Machings F] 3 ,.‘
1] i iL!
MIKTH QUARTIR
BUS 0227 Dusiness Law i i 1
flartives U] 1 ]
12 i 2



REAL ESTATE CERTIFICATE T127

THG BI0 Freshiman Composiion i
EMG 0180 Public Speaking

BUS 0239 Business Mathematics?
s 028 Real Bstate Math

hUs 0230 Eeal Daae Pundamesnials
{1905 2 Roal [staie Finance

BUs 02w Real Bslate Law

Llwctives

TRAFFIC AND TRANSPORTATION (Day) T034

Course Tiils

FiRSET QUARTIR

[HG 0101 Freshman Compaosdiien |
BUS 0239 Dusiness Mathamatics
us 030 Pneciples of Accounting
nu% 1140 Matwrials Handling

nus a1 Marketing Transporiation

SECORD QUARTIR

PHE 002 Frashman Composition 11

L& 0211 Pilnciples of Aocountling

PaY 0207 Ingunirial Paychalogy

Bus 0142 Tramsporiation and Tradfic Managemaen |
Us 0254 Maoter Carrer Masagemant

THIRI GJUARTIN

PHE 090 Bislness Comimuiications

nu% 01 Deginning Tvpewrhing

Bus M43 Tramsporistion and Trallic Managomaernm 11

s 038 Coverpimental Regulation and Safety
ilegtivie

FOURTH GUARTIR

FHG 0160 Publle Speaking

BLs 0144 Carrler Rataoy |

BUs 0338 Diislieis Law

BU% 257 Fhysleal Marilbiition Managemsin
ECD 0262 Transportaiion Leonamilos

FIFTH QUARTIR
BLS U298 Fradght Loss and Damage Claime |

fiUg 048 Carrief Bated 1
L% {107 Misiness Machines

BUS U236 Business Law
Flidfives

a7

Class Lak
Hours Hours
k] ]
3 b
3 F
] {
3 i
1% i
3 i
3 F

i it
i i
3 [t
1% I
1 L1
¥ i
3 i
3 i
I
14 1
i i
3 1]
1 i
] it
| i
1% i
3 i
] L
) ]
i ] [
ii i
i7 |

-
EIH e B L

.HI -
e e =

e =

-
-

==
ﬂlﬂl—lll—l—'l-l



FIXTH QUARTER

BLs s Caivier Rale 10 | L] b )
BLs 4289 Trelght Low and Damage Claims 1) 3 L} i
fijs 0255 Transportation Regulaiions i ] 1
BUS 022 Dusines Liw i ] 1
EIe i firaduction 1o e Frocessing Sysems | 1] 1
Hsctive .-T‘- . 1_.',! _!l

1a ] m

TRAFFIC AND TRANSPORTATION (Night) To34

Course Title Class  lab  Crailll
Haiirs  Haiirg Mo

FIRAT CGHLIARTIR
TRG 0101 Troshman Compaosition | 1 [t} 1
BUS A0 Maierlals Handling 3 il i
WS a1 Markatlng Transporiation _1 _I'.i _-'l
u it !
SICOND QUARTER
MG 00 Freshman Composdion 1l | [} |
L% 42 Transpuriation and Traflle Managemeni | i il 1
BUS  @sd Maiar Carrder Managemeni 3 L )
i 1] i
THIRD QUARTER
IME ;i Buslness Communlcatlons 1 L] i
iUs 0141 Teansponation and Traffle Managemen 11 | i h |
BUS 02  Governmenial Regulation and Saieiy i ] 1
g i i
POURTH QUARTIR
BU% 0144 Carrler Hatos | 1 i 1
BuUs s Busings Law 1 f i
flis 0267 Fhsical Dlaihuton Managemsn _5 _l:l _!-
u i 9
FIFTH GUARTIR
L% 0251  Tralght Loss and Damage Claima | b | i 3
BUS 0148 Carrler Mates |1 3 L i
BUs B3 Bisiness Law ] 4 A
[lective | i 3
1 0 2
SIETH QUARTIR
HUs @146 Carrior Raos 1 3 ] L]
BUS 0255 Fraight Lows and Damage Claims 11 k| i 1
s 0388  Transpoiation Begiilatlons i 4 i
lUg 023 Duslness Law | a |
2 a 2
STVIRTH QUARTIR
1N 0210 Principlos of Accountlng ] F4 4
BUS 0299 Huslness Mathematies i ] 4
EMG 0960 Miblic Speaking i o 1
[ 0260 Transporation leonomics 3 a ]
13 L 14

a0



TIGHTH QUARTIR

BUs 2mn Principlas of Aceoiunting 3 3 Fl
P8Y  03m  Indusirial Psyohology 1 i 1
Mus  oie¥  Dusipess Machines L i F
Mlective i i i
n 4 14

NINTH QUARTER
nus 0 Boginning Typawiitig 3 i i
e 0 Iniroduction w Daw Procassing Systems 3 i 3
flisctives @ o 8
mn 3 12

TRAFFIC AND TRANSPORTATION T034

Certificate Program

Couna Tiils Class  Lab  Cradii
Hiiifs  Howirs  Hiur
Hus oz Miisinees rachines
U W44 Carrlor Bates |
s a8 Carrlor Rates 11
Hus  0i46  Carvler Rates (1
Bus 0225 Businows Law
ioF - o1 Intraduciion ia Data Processing Systems
ITHG 0101 Freshiman Compasiiion |
ING 0160 Public Spaaking
PSY 0201 Indusirial Piychalogy

: Fou Bonl ol Fom Besn Gl Rom fes B
-llﬂlﬂﬂﬂﬂ==ﬂ=-l
glu'—!'ﬁuu'—-khﬁ-

09



ASSOCIATE DEGHREE PROGHRAM
FOR
VOCATIONAL INSTRUCTORS
T-109

INTRODUCTION:

The program is designed lor persons who have developed a skill o
trade or technical specialty of who have a desire 1o do so, and would
like tox teraech e puirsue a degree, Successiul Hrddunilt‘:h ol the Program
may find employment in the public high whaools', community cols
leges', and technical insthutes” vocational or career programs, It is
also designed for those already teaching in such programs who have
not had the opportunity to acqguire training in educational methods,

The program offer the apporiunity @ earm an Associate in Applied
Scionce Dagroe allowing credit for provious irsining, experiénce, anil
formal study In the student’s area of cypartise, ﬁupplﬁmanmd by
courss wark to broaden tha student |',||'u‘i.|:‘l|‘.|i|I!,II and dnvelnp prro s
slonal competence in the technigues of teaching, Students may enter
this program any quarter,

PROGRAM!

Credit will be awarded 1o skilled craftsmen based on educational
experience and work experience. Credit will be allowed for no more
than two flelds of speciallzation.

Part L

A. In the specialty area, credits will be earned by the following
criteria
1. Twenty-four quarter hours credit for full-time trade
school, twelve months (1440 hours) in one special skilled
area certified by diploma or letier by irade schoal officials,
Maximum twenty-four credit hours,

and/or

2. One quarter hour credit per sixty hours of full-time trade
instruction for programs of less than one year duration
certified by diploma or letter by trade school officials.
Maximum sight credit hours,

ii. One quarter hour eredit per forty hours of special shorn course
instruction=—company spomered school, centified by diplo-
ma, ceriificate, or letter by company school. Maximum five
hours,

C, Five quarter hours eredit for each full year of employment ina
teaching situation, This must be cenified by a notarized letter
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from the employer, Teaching must be the primary responsi-
bility of employment. Mazimum ten hours,

0. Two ouarter hours credit for each full year of employment in
the ?nciilty occupation qualified o wach, This must be cer-

tified by a notarized letier from the employer. Maximum
ten houirs,
and/ar
Part 111

A, Credits earmed In indusirlal and/or vocational programs
olfered at reglonally accredited colleglate level Instituiions,

The maximum number of hours awarded for specialty skills toward
an Associate in Applied Science Degree is 45 quarter hours,

A minimum of 30 quarter hours credit must be earned through
coufse work at lothermal Community College, In order 1o earn an
Associale in Applied Science Degree at Isothermal Cammunity Col-
lege, the general education requirements must be met either through
wansler credit, challenge examination, or formal course work.

A program of study will be prepared for each individual vocational
instructor of potentlal Instructor who makes application for the pros
gram, The Applied Sclence Divislon Chalrman will serve as advisor,

Following are minimum requirements for an Associate in Applied
Science Degree {for this curriculum.

Three areas of development and the hours required lar each are:

A- $Ecll‘:‘llv ﬁrna dfaiiaraEranARERTIRRRERREY Y RERRRY R ORER R QEOAERA RS ‘5
1. Through wark experience and/or informal course work
2 Through formal Instruction toward a specilic vocation

B, Perwonal Area (Sclences, Humanities) ., ........0000... 26:20
Pl imim:

E'ﬁﬁliih ------------- dddibiirrTsnTRRTRERNRERY R R ORY RO RY "1
ﬁn’i'ii!ﬁbl#“cﬂ dididsAassd I NEIENIN RN YRR YRR RO RS E
Mﬂlh ---------- dEilsElERNRIEIDN EERNRNETR NIRRT OPRYRRRNRE RS 4.5
kl“ntﬂ ------ FddsidEaraEnIIEERETEYIYIORY YR PR Y RORYFSENRNG d

C. Professional Area (Education Methods) ... ......00iee w12
ECU DN, OMZ, 013, 0114 i ivnrrrrrarsarsnssasasis 12

Df EIM!IW‘ ----I--IIIIIIIIIIIIIIIIIIIIIIF"F"""""'“"1‘.
o799
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ERGLISH)

(NG 0901 Freshman Camprsiiion i
PRG 0902 Freshman Composition 11

EHG 0100 Freshman Composition 11
IMG 060 Public Spesking

SOCIAL STINCT)
Any sivisai appioved sis credii hours of welal scienice,

MATHEMATICS:

Dak4 0101 liashe Aath 1

MAT 0111 Technical kath
o

MAT 0101 Firdte RAath i

oy
MAT @120 Iniermediaie Alyobra

SCINCT)

Any advisor approved four credit hauis ol physieal o blologleal wionca,

TDUCATION,

fOU 011 Occupational Analysh & Course Dav,
I 12 Instructional kFeihods

(DU 0113 Shop Organization & Planning
tOU 0114 Shap Salsy

ot
IS i1 indusielal Safety

ELECTIVES)
Ady dilvlior approved louriven hours of slecries,
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TEACHER ASSOCIATE PFROGRAM TD8E

Tha Teachor Avsociate Program is designed for students interested
in working as teacher assistants in kindergartons, early childhood
centers, and public and private schools, Students will study eourses in
the areas of child as well as thearies, mathods, and materials neededin
child education,

Students who complets the Teacher Assoclate Program are gquali-
fied to work In kindergartens, early childhood centers, and public and
private schools as wacher alds or reading tutors.

The eurriculum is six quarners In length. A student may enter the
program any gquarter of the year.

Caiirae Thils Class  Lab  Cradit
FIRST QUARTIH {Fall} Hours  Hours  Huiirs
LU 017 Adminisiraibon, Supervision i { i
sy Itioliiction 1o Pdiucation | o 3
Fist) G208 Arand Music | [ i
Linctive | i i
fBU o Pradiicum 4] 15 S
PaL 0241 feminar | o |
13 14 i
SLCOMND QUARTIN (Winter)
FRY 0118 Human Growih and Developmei 1 o 1
oy 0118 Languaags Aris 3 [} 3
[oL 0203 Excepiional Ehild i il i
sM 00 Baslc AMath ] i A
P 0342 Factlcum i 1% L]
[OU 0243 Seminar 1 o 1
SR LI
THIRER GUARTER ($jilig)
PaY 0 Human Growih and Develogmaeni 1 3 il 1
HEA 0904 Tiesd Add i i ]
PR il Childven's Fhialoal Fducation 1 ] 1
Tleenvi i i 3
L0 0244 Praciicum i 1 |
(OU 0245  Samliar i n 1
11 15 AL}
FOURTH QUARTER (Summer)
oU oo Maih and Selence i L i
(DU wiow Learndng Aovivites 1 1] a
FEG Bl Frashman Compaslilon | 3 i i)
U 8213 Children's Lieraturs 3 i ]
L 0246 Practicum 0 15 ]
iDL D47 Seminar bh| o B
14 14 1
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FIFTH QUARTER {Fall)

B i pAeihads, Matorials and Tachnlguos
of Readling |

EMG 0102 Frashman Composition i

Humaniilos Foctive

EOU 6248 Pracilicum

iDL 0240 Reminay

Bus: 0239 Businnss Mith

BIXTH GUARTER {Winlor)

Bi 0108 mdethods, Materials and Technigues
il Rizacding 11

BUs 0101 Typing

PG W Preshmin Composiiion 11

MG 0160 Public Speaking

FoU 0288 Practicum

L 028 Seminar
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VOCATIONAL PROGRAMS

Vocatlonal Programs

lsothermal Cc_ﬁmmunllr; College offers various programs in the pro-
fesslons and trades which require from one o four quarters 1o com-
plete, Students may earn either a diploma or cerilficate depending
upon their choice of program. All students, regardless of program,
must complete the following requirements for graduation:

1, A minlmum of 2.0 grade point average,

2. All specifically designated courses In each program must b taken.
These may be found In the program outlines in the following
s,

3, A Centilicate of achievement may be obtained through the day
and/or evening programs by completing the designated courses in
the outlines In the certificate section, The student must apply to
the Registrar's Office for this certiffcate,

The Vocational Frograms offered are;

Automolive Body Repaly

Automolive Mechanics

Welding

Child Care Worker

Cosmetology

Nurse Asslutant

Practical Mursing

Electrical Installation
and Malntenance

Flectronle Servicing—Radio/T.V. Repalr

Machinist

Gerlatrlos Care Spoecialis
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AUTOMOTIVE BODY REPAIR

The Automotive Body Repair curriculum pravides training in the
use of the equipment and materials of the auto body mechanic irade,
The student studies the construction of the autamobile body and
echnigues of auto body repairing, rebuilding, and refinishing.

Repalring, stralghtening, allgning, metal finlshing, and painting of
automahbile bodies and frames are typleal Jobs perfarmaed, Jobe Htles
Include automablle body repalrman, automative palnter, and frama
and chassls repalrman, Students may enter this program any quarter,

ALTO BODY REFAIR Voo
Covirse Thle Class  labh  Credii
boum Moum Fous

FIRET QUARTIR

AUR 1T Auo oy Repali 3 ih 7

AUB M0 Auio Bady Problems | 1 fi 3

WL 1117 Basde G Welding it 1 1

MAT 11N mdath Fundamentals ." ﬂ :‘n
& 4 14

SECOMD GUARTER

AUl 102 Auto Dody Repalr 1 z 14 7

AUB 1119 Auio Body Prablams 11 LY 3 &

WD 1192 Dasle Are Walding 0 1 1

MG THN Communicatlon A o A
o 21 17

THIRD GUARTER

AL 103 Aun Boily Repali i1 g 1 7

AU 1120 Auio BDody Prablams 111 4 fi fi

5y T Human Belaiions 3 ! 3
0 M i

FOURTH GUARTER

AUl 1104 Aulo Body Repalr 1Y : 18 7

AUl 1A Auto Doady Proablsme iV i i 7
f a4 14

106



AUTOMOTIVE MICHANICS
Vool
The Automotive Mechanics curriculum provides a training pro-
gram for developing the basic knowledge and skills needed 1o in-
spect, diagnose, repair and adjust avtomotlve vehicles, Banual
skills are developed in practical shop work and the technical under-
standing of the operating principles involved in the modern auta-

mobile as taught through class asslgnments, discussions, and shap
practice,

Autamaobile mechanics malntain and repair mechanical, slectrical,
and beaddy parts of passenger cars, tricks, and buses. ln 1ame commu-
nitles and rural areas, they also may service tractors or marine anglnes
and ather gasoline-power equipment. Mechanics inspect and test to
dotermine the causes of faulty operatian. Thay repair or replace
defactive parts to restore the vehlele or machine to propar operating
condltlon and use shop manuals and other technical publications as
references for technical data. Students may enter this program any
quArier,

ALTOMOTIVE MECHANICS VDD3

Coumne Tils Class  Lab  Craddli
Hiiiis  Howrs  Haours

FIRET QJLIARTIR
AUM 101 Internal Combistion Englies 3 % 7
AUM 111 Schemailos and Diagrams i i i
MAT 1101 Fedath Fuandaiminals i il i
O 1] if
SECOIRI CUARTTIR
AU THRE  Dngine Clocirical and Fusl Seaiems 2 1% 7
AU 1112 Schenwiics and Diagrams i 1 3
ALIR il Avilaimilive Probilems i | i F
MAT T Moasurements h | 0 3
. ] | i
THIND Q3UARTIR
ALIM 1100 Dakis, Chassiy, and Susponsion 3 i 7
ALK 1113 Sehematias and THagiams 1 i r
AUM 118 Autoemoiive Alr Candivianing L 1 ]
TG (RIF]] C Oy alions ] il i
9 £ 1]
FOURTH QUARTIR
AUM 110 Auiomictive Powsi Traln Syiloim ] 1% ?
AR 1125 Aulo Servicing | d i i
T 0 Small Miisliveis Operalion i i
b il i
FIFTH S3UARTIH (Auyiomasilve Dption)
ALIRA 1202 .M,ill.,l “rl,il’h ,1':'1"||"| LRI F | i i
AUM 1203 [ngine Tuno-up I 14 ks
AUR 110 Wske Hydraulios and Meumatics 2 1 i
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SIXTH QUARTER (Aulomative Oipian)

AURY 120 Aimoimatic Transmisuion A 9 7
AllRA 1336 Ao Servicing 1 1 i 4
AUM 1221 Front Suspension, Alignmant and
Pt Steing R & k.
9 F1] it
FIFTH QUARTIR [Dissel Opilan)
i 19T Chiosel Enggines | 1 i 4
Al 1203 Lngine Tuneip ] 1% ¥
MEC 1139 Basie Hydraiilies anvil Prigumaties 2 _J _II_
i 4 14
SINTH CGUARTER [Dhesel Optinn)
i 1107 Diesel Engines 1 i i 4
ALIRY 1224 Auiomaiic Transinissione 4 U ?
ALM 1211 Fion Suspension, Alignment and
Powor Sooring | & &
4 )| 1

ROITE: A diplama will bi awarded (o the suocesshil camplotion of a four-Quaried
Program.

A Addvanoed Coniileate may e awarded lor the succoniul completion of 4
Si-Cuarior Chption,
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CHILD CARE WORKER V067

The Child Care Worker Program, V=067, is designed for people who
are interested In working with children. The program includes
courses in early childhood education as well as practical experiences
In nursery schools, day care centers, private and public sehoals,

Studenis who complate the Child Care Warker Program are quali-
fied to work in a day care center, nursery schoal, or as a teacherZaid in
public schoals,

The curriculum s four quarters in length, A student may enter the
program any quarter of the yoar,

CHILD CARI WORKIER
Coiirse Thie Class  Lab  Crodii
FIRST CLIARTTR {Fall) Hours Howrs  Hours
[oU 0107 Administration, Supsrelsion & Standards i i i
oL Mo introduciion o Lducation i ] ]
B D300 A anid hisl 1 i 1
Elective 1 i a
EOU 0240 Fracticum 1} 15 ]
EBU 0241 Bewlnar A o )
11 14 n
SICOND QUARTER [Winier)
MY 0118 Human Growih and Developmani i i} i
DU WM Langiiage Al 1 i} 1
DU 0d0d  Dweepional Child 1 i 1
DAk D100 Banle Maih i 1] i
POl ogdy  Peadticum ] 1% 5
FDL 0241 Seminar 1 1] 1
ifi 18 in
THIND GUARTER (Spring)
PEY 16 Human Growih and Davelopmeni 11 | it 1
HMEA 0004 Flran Alil i i 1
PER 0240  Children's Physlcal Education i i i
Lleilve i ii i
EDU 0344 Practicim [} 14 L]
LOW 0245  Seminar 1 [} 1
i 1% 1ii
FOLURTH SUARTER (Bummer)
iDL oioh  AMath and Sclenee 1 i i
EOW 010%  Learning Acthelties i it i
IME M Frashman Compaosiiion | i il i
il 0211 Childien's Lileiatua i il i
[oU 0246 Peactloum i) 18 L]
EOU 0247 Seminar i i i
13 1% AL
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COSMETOLOGY V=009

mMadern Cosmutalogy is a highly specialized career field involving
the use of cosmetics bised an scientific principles, The Cosmetologist
performs a variety of functions in providing beauty services for cuss
tomers, He or she is called upon (o advise and provide services 1o men
and women cancerning make-up, care and treatment of the hair,
skin, and hands, including the nails, and alsa in matters of diet, Ac-
cordingly, the Cosmetology curriculum is designed 1o prepare the
student to enter employment and progress in this field. The curricu-
lum provides instruction and practice in manicuring, shampooing,
permanent waving, (acials, hair pressing, massages, scalp treatments,
hair eutting, coloring, and styling. The Cosmetology student is alio
invalved in a continuous program of related study which includes
groaming, hygiene, professional ethics, anatomy, related chemis-
try, skin and scalp disarders, and the other phases of cosmetic art,

The currlculum |s approved by ihe North Caralina State Baard of
Cosmetic ATt examiners,

The Cosmetalogy Program provides 1320 hours of supervised in-
struction and practice, However, an additional quarter(s) is available
1o those students who wish to obtain 1500 hours in lieu of serving an
apprenticeship.

All students desiring to graduate from the coimaetalogy program
must suecessfully complete the program of studies, attaining approx-
imataly 1320 hours of Instruction and not less than 1260 hours of
Instruction in addition 1o the College’s Graduatlon Requirements.
Studoents may enter this program any quarier,

COSMITOLOGY—DAY CURRICULUM

CHi,
Coune Tile i, Per Wesh  Ha
Clams Thinlcal Tredi
FIRET GUARTIR
CO% 10 Selenililc Siudy ] ] 4
COs i Clinical Application i FE] B

5 % 1
MCOND QUARTER

Com 1 Acientilie Sy 5 ] ]

0% 1022 Clinical Applicailon i 24 n
i 24 11

THIRD QUARTER

CO% 101 Scientilic Study ] i i

CO% 1031 Clinieal Application =& i L}
f 1] il
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FOLINTH CHIARTER
COfF Vi Sclenillic Sudy
CO% 10l Clinkal Application

FIFTH QUARTER {Ciptlanal)
O 10 Sulendilic Siudy
O A Chnieal Application

COSMITOLOGY—RIGHT CURRICLILUM

Course Tiile

FIRST CFUARTIR
COA N Scieniilic Study
€08 21 Clinical Application

SECOMD QUARTER
COs Ny Soleniiic Study
Con 2 Clinkeal Application

THIE GUARTER
COs 30k Sclemiblic Sy
Con A Clinical Application

FOLIRTH Q)LIARTTI
CO% 2104 Scieniilic Sudy
L5 e Clinical Application

FIFTH {JUANTER
CO8 205 Sciennilic Stady
Covy 065 Clindeal Application

YUKTH CUARTER
COs JiGh Sclendiic Sy
CO% 2066 Clinkeal Applicaiion

MVINTH QUARTIR {Optlonal)
CO% 207 Scleniihic Sludy
€% WP Clinical Application

m

§ i 5
L] EE 4
B 1% 13
] {i 4
b H L}
] i il
EJuaries
His, Pt Weeli  His,
Clasa Cllnkal Trodit
1 i 1
i i 2
q i 0
i fl i
AL L i
1 1h 0
1 o A
L 16 *
i ih a
4 o i
o 16 i
L] 111 u
L] i L]
L. 16 5
A i ]
A i 1
U T |
[ AL 1
] i ]
0 16 A
PR T I



ELECTRICAL INSTALLATION AND MAINTENANCE

The Electrical Installation and Malntenance curricalum s desdgned
1o prrowvidde o training program in the basde knowledpe, fundamentals,
and practices involved in the elecirieal trades, A larpge portion of the
program is laboratory and shop instruction desdgned o gl thes stu-
dent practical knowledge and application experlence In the funda
mentals taught in class,

The graduate of this curriculum |s fualifivd 1o onter an slectrical
trade an an on-the-job tralnes or apprentice, assisting In the planning,
layout, installation, check att, and malntenance of systems In resldens
tal, commercial, or industeial plants, Students may enter this program
any quarter,

ELECTRICAL INSTALLATION ARMD MAINTERNARCE VOB
Caiirse Thie Class  Labh  Credit

Hirdrs  Momirs  Maiir
FINSET QJUARTEN

(IS 11 Fundamentals of Fleciicny 3 15 7
(L T8 Bavie Decironics ’ i i
i 1111 Bluepiini—{leciiol o I 1
BAAT 103 Clecwrical Math | 'h il b
U A 1k
SECORD CHUARTER
0i,C 1102 Eesldenial Wiring F 15 [
s 1119 Hailonal Hecireal Cados B ] i
[ 112 Bluepiini—Elecirical i i i
FAT i Flectpical sath (i -] i .

12 L LY

THiiD CUARTIR

L 1103 AL Bachino ¢ I 7
[Le 1120 Troubleshooting Ml i 4 E
Ry 110 Muman Kelavians 3 i A
s 110 Sl Business ) b i

=
—_
-
=

FOLURTH QUAKTIR

e 1 Conbrols of ACDH pachines F| 1% 7
FLC NFs Inilusrial Wiring F3 L] 1
ERG 101 Communications 1 ] 1
PHY 10 Appled Sciepce i 2 i

11] i 7

112



HEATING, AIR CONDITION AND REFRIGERATION

I recent years the use of alr conditoning and refrigeration equip-
et has Increased remendously. Practically all new bullding con-
struction o business and commercial uae have "all year' comian
systems. Many houses now have air conditioning and the trend is
taward greater use of “all year” systems of cooling and heating. The
food industry is requiring greater use of refrigeration systems in lreez-
ing, storage, and display of praducts, With this great upswing in the
use eaf air canditioning and refrigeralion equipment, a great demand
In made an trained porsennel toinstall, operate, maintain and service
this squipment,

This currleulum s dosigned ta glve the students practical knowl-
edge that will enable them to bocome capable service men in the
industry, The prinelpal objective has been (o outline the regquired
technical and related Instruction to enable tham to undemntand the
hasle principles iInvalved [0 the construction, operation, and mainte-
nance ol squipment. Job opportunites sxls with companieos that
specialize in alr conditioning, automatic heating, sheet metal and
commerclal refrigeration Installation and service, The service man i
employable in areas of sales, maintenance, installation and in the
growing field of ruck and trailer refrigeration.

OCCUPATIONAL OPFFORTUNITIES

Tha alr conditioning and refrigeration mechanic installs, ingpects,
malntalng, services, and repairs domestic and commaercial aguipment,
connects motors, compressors, tlemperature contrals, humidity con-
trols and elrculating fans 1o contral panely, tosis systems, observes
pressure and vacuum gauges and adjusts controls to insure proper
aperation,
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HIATING, AIR CONDITIONING AND REFRIGERATION V<024

Course Tiile Cliss  Labh  Craddli
FIRST QJUARTIR Hours Hours Hours
FAAT  TI03  Elscwical Math | i i i
1T mm Biuaprint-Llocirical 4] 3 1
e 1w Fundamenials of Eleciriciiy 2 15 7
(e T fasic Dlecironics A ;' 3
i n i
BECOMND QJUARTER
AT 10 Rlecirical Math 1) i i §
AHRE 113 Fundaméntals of Belrlgeraiion - Domasile 3 12 q
NG 11 Communlcation Skills A i i
13 12 17
THIRF QUARTIR
AR 1122 Fundaments of Relfigeration
Cammercial fi 12 i
AHR 1121 Principles of Alr Conditioning 4 3 5
WD 1 fiasio Cias Walding ¥} L] 1
13T 1116 Hluaprini - Alr Conditioning _ﬂ _3 _1
i N i
FOURTH CpLARTIR
AHR - 124 Principles of Heatling - Fusls and Burners i ] i
AHIR 1126 Allcyear Comiorn Systoms and AZC
Sorvicing 4 ] 7
N&T imn Fstimmat|ng A i) A
wooow
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ELECTRONIC SERVICING—RAINO/T.V, REPAIR

The curriculum in Flectronic Servicing is designed to pravide the
basic knowledge and skills involved in the installation, maintenance,
and servicing of radios, televisions, and sound amplifier sysiems, A
large poartion of time s spent in the laboratory verifying electronic
principles and developing servicing techniguaes.

A radio and television serviceman may be required 1o install, main-
taln, and service amplitude modulated and frequeney madulated
home and auto radios; transistorized radios; monsehrome and eolor
telovislon sets! Intercommunleations, public address, and paging sys-
tems; high fidelity and stereaphonic amplifiers; record players and
tape recorders. His work will require meeting the public, both In the
repalr shop and on service calls, A serviceman who establishes his own
business will alse nesd to know how to maintain business records and
Pmrlﬁnmw. Stuelents may enter this program fall and spring quarters
only.

ELECTRONIC SERVICING—RADIO/T.V. REPAIR V=042

Cournse Title Class  Lab  Credh
Mairs Mo Hairs
PIRAT CFLIARTIR

I 1N Tundamentals of Tecranics L] P i
fiH e Special Tlecironics Problems ] i i
MAT 1103 Clecirical kdaih i n [T} L
T TR
HMCOND QUARTER
W 102 Tubes/Tramision 4 F; ]
ELH 1114 FAniliilai f:l:lr'l'p"u”q-“h L 3 ']
AT 1104 Clecirical Fath il i 5
1% 15 I
THIRD GUARTIR
s 10 Small Business Operatiang i ii i
MY T Human Balations i i 1
fLH 10l Radia Becelver Smvicing 5 12 0
ELM N Amplitisr Sysuems L1 F] i
16 (E] 1
FOILINTH QJUARTER
TLA 1104 TV Recalver Seivicling . 12 U}
ELM M3 Spocial TV Probloms 1 1 i
FHY i Applisd Soence | 2 |
EMG 11 CaWmimiinicanans k] { 1
11 ¥ b
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MACHIMIST

This curriculum win prepared 1o meet the need for iralned ma-
chinists, Existing industries in North Caroling and new [ndustries
moving into the state express the need lor skilled craftsmen who have
the background, knowledge, and potential o advance in the machine
tracles, This curriculum is designed 1o prepare the individual, through
theary and practice of various machining operations and related
coursey, 1o oblain paid emplayment in the metal machining occu-
jraticns,

The machinist is a skilled metal worker who shapes maetal parts by
using machine tools and hand 1ools. His training and experience en-
able him 1o plan and carry through all the operations needed in turn-
ing out a machined product and 10 switch readily from one kind of
product to another. A machinist is able 1o select the proper tools and
material required for each job and 1o plan the cutting and finishing
aperations in their proper order so that he can complete the finished
work according 1o blueprint or written specifications, He makes
standard shop computations relating 1o dimensions of work, tooling,
feeds, and speeds of machining. He often uses precision measuring
instrumants such as micrometers and gauges 1o measure the accuracy
af his work 16 thousandihs of an Inch.

This skilled warker miist be able o set up and operate most fypes
of maching 1ools. The machinist also must know ithe composition of
metals o that he can heat and quench cutting tools and parts 16 im-
prove machinability. His knowledge enables him to turn a black of
metal into an intricate, precise part.

The machinist may start in one or more of the following areas:
machine operatar, machine setup operator, machinist apprentice,
taal/die/mald apprentice, maintenance helper, machine toal tech-
niclan, machine and tool salesman, or quality conirol technician,
Advanced |obs In the field include: production foreman, tool/die/
maold maker, general machinist, maintenance machinist, tape control
programmar, or wlf-omplayment in one of the above fields. Students
can enter this program fall quarter anly,
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PMACHIMIST V032

Ciiiree Thile
FIRAT CJUARTER
MIC 170 kaching Shiap Theory & Fiachos
MAT 1101 Tundamenialy of Bath
L] i Bluepiing Reaiing
BE 0997 Indusirlal Safeiy
SECOND GUARTER
MEC 102 Machine Shap Thsory & Faonice
(Rl 104 Mg Reading
MAT 0111 Technical Matk
Rt 101 Comiminie atioms
MEC 1T Indroduciion to Moials
THIRD CPLIARTER
MEC 100 Machine Shop Theory & Mactice
AT 1121 mdachinia hath
MEC 1119 Applied Metaliurgy
BT i Blueprind Reading
FOUNTH QJUANRTER
MEC T Machiine Shop Theory & Praclice
Py 1o Applisd Sclence
sy TR Human Relabions
WL TIM Basle Gas Weliling & Culiing

LR b

Chuarles
Hours Pei Week Hiiis
Class  Lab  Cradit
i il bl
i {i i
i} ] 1
1 1 4
9 17 15
i F ¢
i i 1
. i 3
i ] i
3 A A
2 17 1
i 12 7
i ] )
i i ]
4 A A
] 1 1@
] F; 4
i i ]
i ] 1
2 A i
i1 i? i7



PRACTICAL MNURSE EDUCATION V=034

The aim of the Practical Murse Education Prograim is to prepare
gualified peisons for participation in care of patients of all ages, in
various states of dependency, and with a variety of illness conditions,

This one vedr curilculum s devoted w skills, knowledpe, and
appre ations needed in Practcal Hurhh‘i#.

Upon successiul completion of the 12 manth cutriculum the gradu-
ate |5 eliglble ta ke the Morth Carolina Licensing Examination given
by the Moirth Carolina State Board of Muring, Suecossiul completion
ol the examindtians licensos an Individual ax o Practical Murse, Stu-
dents may enter this pragram fall quarter anly,

PRACTICAL NURSE EDUCATION V-038

Duarior
Ciriivae Thie Howr  Per  Wael  Hig

FIRST QUARTER (Fall) (Class)  {Lab) {(Clinkcal) Credii
FEE 102 Anatamyd Physialogy 5 i] ] 3
PRE 1900 Maitsdiion 3 i i 1
P LRI Muiaing Fundamentals [ i 1 ]
- 0nd  Conernl Payvehalogy k| [ 1] 1
EREG 0T English i | il i 1
PR 1116 Pharmaciology | g | o _ﬁ !

3 A4 i Hi
SECORI QJUANTER (Winter)
FE TI08 MalErpily Mirsing 5 i} i 7
PFHE 1113 Pl -Hiirg | A 3 [ 7
PHE 1177 Pharmacology 1 i i i i
PEY 017 Human Growih & Dovelopment 3 o o ]

13 £ 12 il
THIRD QUARTER (Spilng)
PHE 1114 Bod-Sury 11 Ll 2 f 7
PRI 1104 Pediatiies g L] [

i ] 14 14
FOLRTH QJUARTER {Sumimar)
P 1115 badSuryg 111 f 4 4| 1%
PRI 1711 Var-Ad|iustiment 1 | {1 i 1
fi 4 H i7
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WILDING

Thie Weslding curticulum is designed 1o glvie students sound unidier-
standing of thee principles, methods, wehnigues, and skills essentlal
foar succesalul cmployment in the wislding feld and metals Indusiryg,
Welders jain metals by applying intense heat, and sometimes pres-
sure o form 4 permanent bond between Intersecting sections,

Welding offers employment in practically any industry: shipbuild-
ing, automotive, alrcralt, gulded missiles, heavy equipment, rallroads,
construction, pipefining, production shap, job shop, and many oth-
#is, Students may enter this program any quarter,

WELIMMNG Vs
Cinirae Thile Class  Lab  Credli
Hours  Hours  Hiiis
FIRST QHIARTER
WL Tl Wolding 1 Fi 1 ’
WL 11108 Welding Problems | 4 i i
T i iluepiims sMichanical i 3 i
MAT 1101 math Tundamonmals A R 1
1k 0 17
SECOHMIE QUARTER
WD 110: Walding 11 F 1% ’
WL I Waelding Problemes and Bluepiiol Reading 4 i ]
[ 1 Caimiminie atons 3 1] 1
MAT 112 Moasuromenis i i i

THIRD QUARTIR

WL 1108 Walding 11 ! :

WL 110 Welding Probileis 11 & ] i
37 1 Pauein Sksching 1]

PhY T1iEl Hurman Helations A

FOLIRTH QUARTER

WL 11 Walding 1V 5" 18 ?

Wi 1 Wigliling Probileins 1Y 4 i f

WL 110 Aotallurgy lor Waelders 3 it i
9 A 1
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VOCATIONAL CERTIFICATE PROGRAMS

Upon the recommendation of the Division Chalrman 1o the Dean
of Instruction a Cerilficate of Achlevement may be awarded 10 a
student who meets the prescribed requirements in Automotive Body
Repair, Automotive Mechanics, Flectileal Installation ane Malite-
nance, Electronic Servicing, Nurse Assistant, Welding, Industrial
rMechanies, or Machinists,

(Division Chairman will specily course requirements (or each
AriEd. )

ALITO BODY RIFAIR
CERTIFICATE PROGRAM
Vi
Chiiaries

Hours Por Weeh Houmn
Clage  Lab  Crediy

FIRAT CJUARTER
AUl 101 Ao Rody Repair ) z 1% 7
SECORD GUARTIR
AUl 102 Aura Nody Repali 10 [ 1% 7
THIR QUARTER
AUD 1103 Awre Rody Repalr 1 ] 1% ?
FOURTH QUARTER
AL i Adita Body Repali 1% Fs 15 7
ALUTOMOTIVE MICHANICS
CERTIFICATE FROGRAM
von3
CHiaviei
Hoiira Per Week Houm
Clags  Lab  Crmdit
FIRST QUARTIR
AUmM 110 Ineernal Coambusion [ngine F3 14 7
RECORE CHIARTER
AUM  MN02  Inging Clecvical and Fuel Syiieims 2 i L] 7
THIRD QUARTIR
ALM 1701 Hrlhll, Chassis anil flUWt\#'lln ¥ L] 7
FOLRTH CRUARTER
AUM 1100 Automionive Powei Traln Syileins 2 15 ?
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FLECTRICAL INSTALLATION AND MAINTENAMNCE
EVENING CERTIFICATE PROGRAM

Vi
Chiarler
Hisirs Fer Wool  Hosrs
Clam  Lab  Crodii
FIRAT GQUARTER
P 1 Funedameiiab of Flecivicity ) ih ?
SICOND QUARTIR
LT 101 AC-DC Machinom 3 if 7
THIRD QUARTIR
e 1102 Hesideniial Wirng i ih 7
FOLURTH QUARTER
e 10 Contiol of ACH Machines ! 1 7

MACHIN

I5T
(EVENING CERTIFICATE PROGRAM,)

Caure Tiie

Class  Lab  Craddli

FINAT QJUARTIR Miaiirs  Modirs Mo
MEC 11N Fdaching Shap Thaory and Practles k] 1d ’
SICOMND QUANTENR

MEC 1102 Machine Shop Theory and Praovios i 12 7
THIRD QUARTER

MEC 1103 Machine Shap Thiory and Fractioe i 13 7
POURTH QUARTER

MEC 110 Machine Shop Thaory and Praclice 1 iz 7

WELDING

CIRTIFICATE PROGRAM

FIRET QLARTIH
Wil 1 Waliding |

SICOND QUARTIR
Wi 102 Waelding 11

THIRD CLARTIR
Wil 1103 walding 1
FEILIETH QUARTIR
WL 1 welding 1V

Vs
CHiaiior
Hanivs Per Waok Hours

Class  Lals  Creddl

] i} f
1 1% f
7 14 !
F ] 7
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GERIATRIC CARE SPECIALIST V=111

Purposs of Currloulum

This curriculum offers the knowledge and skills neadad for working
under the pupervision of licensed persennel in hespitals or instiio-
tions which provide care [o geriairie pationis, The duties of tho geriat-
ric care specialistare concarnod with basic patient care, assisting with
dingnostic and therapeutle procedures, equipment care, and malnti-
nance ol environmental conditlons conducive to the comiort and
safety of the goriatrie patlent, In addition o gerlatrie tralning, the
curriculum affers all course and clinlcal work normally Included inoa
nursing assistant program,

Employment Opporiunities

The gerlatric care speclalist will be prepared for employment in rest
and nursing homes, sxtended care unlis of hosplials, county depart-
ments of soclal services, retirement centers, and with the volunieer
arganizations which provide help lor the elderly.

Admission Requirements

Isprtharmal aporates under an “open door” admission policy,
Applicants are normally reguired 1o have a high ielinnl dlplu-m:n ar s
aquivalent, Exeeptions are made in the voeational Programs based on
the age of the applicant (18 years of age or older). The following are
spirclfic roquiremenis for the gorlairie care spocialist progriam!

1. A completed application for admisslon,

2, The geriatrlc care speclalist program requires students 1o have
completed the slghth grade.

3. Certificate of completion of eighth grade if not a high school
graduate.

4, High school transeript i1 high school graduate,
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GERIATRIC CARE SFECIALIST

Chuarier
Hasurs Par Wael Hariirs
Conirse Thle Class  Lah,  €Hn,  Crsillt
FIRAT GLARTIR
MUK 1115 Dasic Mursing Asst. Proc. | & G o ]
HEA 1104 Gerlairle Carn Praciicum i 1% i} B
HEA 1101 Gedatile Cave | K | L b A
] g i 7
SECOND QUARTER
MUK 1118 Basle Mursing Assi, Proe. 1| 4 2 i ]
HEA 1108 Geilaiile Cane i i o i 3
HiA 1103 Recrsation and Acdvlvies ior the
Liderly Pationi i L] il i
HiA 11 Garfaiee Cape Practicum 1 il Ll il ]
iRy 11 Hiirman Belitinms "?! i o 3
13 L il b




INDIVIDUALIZED INSTRUCTION CENTER

Students may varn college credit by enralling in courses offered
in the Individualized Instruction Center in Building 6 (Spindale) and
in the Independent Study Center (Tryon),

Those courses parallel the material taught in the regular clasraom
and are monitored by an instructor or an assistant, Enrichment sos-
sioms are conductod to allow the student to examine key topics and
current s,

Thiv program offers the student the advaniage of being able o
begin work at any tme during the quarter and of setting his own pace
far completing the course of study, The studont may arrange his own
study time and avoid the possible conflict of clssroom vorsus job
ar hesme responsibilitios, The student s required (o reglster, 1o pay
appropriate fees, and (o take a supervised sxamination,

All iypewriting and machine courses offered by the Dividon ol
Business are offered only through the Individualized Instruction
Centaer,

The following couros are currantly offored sach gquarter, 8 a.m.-3
o, and 5:30-9:30 pomy,, aba offered on week-ends,

ICC CAMPUS

BUS 0707 Beginning TypeEwriting

BUS 0102 Typewriting 1

HUS 0103 Typewrlting 101

BUS 0107  Business Machines

Bus ono8  Filing

HUS 0201 Advanced Typewrlting

BUS 0202 Dictatlon & Transcription |
BUS 0201 Dictatlon & Transcription 11
BUS D204 Dictation & Transcription [
BUS 0205 Machine Transcription

BUS 0206 Terminology & Transcription
Bus 0207 Medical Terminology

BUS 0200 Stenoscript |

HUS 0209 Stenoscript 1

BUS 0210 Principles of Accounting
HUS 0211 Principles of Accounting
BUS 0212 Principles of Accounting
BUS 0213 Secretarial Procedures

BUS 0219  Legal Terminology

BUS 0239  Business Math
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BUS 0200 Medical Transeription
BUS 0291 Legal Transeripiion

COFE 0100 Cooperative Education
ERG 0101 Freshman Composition |
HIS 0101 Western Civillzation

HI5 0102 Western Clvilization

HIS 0103 Western Clvillzaton

HIS 0260 History of United States
HIS 0261 History of United States
HIS 0262 History of United States
MAT 0090 Basic Math |

MAT 0100 Basic Math 11

Py 0260 CGeneral Paychology

RED 0260 Speed Reading

S0C 0160 Inroduction to Sociology

Spocilic course requirements for these courses are available in the
HE, Feel free 1o drop by at any time during the quarter and examine
any course matertals in which you might be interested,

Lt
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COOPERATIVE EDUCATION FROGRAM

Cooperative Fducation ls an alternative college program in which
students are employed for specific periods of off-campus work asan
integral part of their academic program. This employment s
related av closely s possible to each student’s course of study and
individual interest, The blend of classroom theory and practlcal on-
the-jals training adds a vital dimension o lsarming ssperlences,
Mumarous  advantage accrue from the Cooperative  Tducaiion
approach e learning, such & carcer direction and financial assist-
anen far participating studenis, a source of manpower for employiers,
anel an avenue 1o better relate the college 1o the community,

A Technical or Vocatlonal student may earn a maximuim ol 9 elec-
tive hours credit in the Co-op program, 1 hour for COE 100, Conperas
tive Education Seminar, and B hours for the work experience courses.
A College Parallel student may earn 4 maximum ol 7 slective hoiiis
credit, 1 hour for the seminar and 6 for related work experience. Stu-
denis enrolled in the following curricala may participate in Coopera-
tive Lducailon: A



College Parallel

Co0d—Pre-Business Administration
C026—Pre-Business Education
Co3s—Pre-Teaching Early Childhood
Co20—Pre-Teaching Elementary
CO28—Pre-Teaching Secondary

Technlcal

T112=—Banking and Finanee

T B—Business Administratian
TO22==Data Processing
T0Z3—=Early Childhood Specialist
T Fxpcutive Secratarial

T =Conoral Office Technalogy
To4%=Industrial Supsrvision and Management
T120=Insurance
TO10=Marketing and Rotailing
T127=Raeal Estate

Tonb=Taachar Assistant
Tod4=Traflic and Transportation

Vocalional

VIO T—Adiloimalive Hm‘iy Kepair
VO33—Automotive Mechanics
V0d2—Electronic Servicing—Radio & TV

*Other programs are currently being considered for Cooperative
Education

In order to be eligible for the Co-op programs, the student should:

1. Be enrolled in one of the preceding programs, carrying a mini-
mum of & credit hours.

2. Have been at lsothermal for at least 1 quarter,

1 Have at least a 2.0 GPA,

Any student mesting these eligibillty requirements whao wishes 1o
b placed ina part-time for (ull-tme job related o hisfher academic
major should contact the Director of Cooperative Education in Build-
ing & (Business Education) and make application o the progrm.

SPECIAL SERVICES FROGRAM

Special Services is designed 1o wach students skills needed to suc-
ceed in college courses. Students are assisted in developing a more
positive self concept and to realistically assess and set his/her voca-
tional and educational goals.

iFFi



Each student's strongths and weaknesses are diagnosed in the areas
of English, Reading, and Mathematics, The instructor proseribes an
individual proagram to assist the studant in improving those skills
which would afford him/her the greatest degree of satisfaction, com-
petency and success,

Additlonal courses which are offered include Study Skills (English
1163}, Spelling Improvement, Yocabulary, Human Potentlal Seminar
{Paychology 0100}, Streas and Anxdety Reduction (Pasychology 0103),

The Special Services counielor |5 available 1o assist students with
personal, academic, or career counseling and also provides Financial
Ald information.

Another unigue feature is the Tutaring Lab, which provides free
tutarial services for day and evening students, Tutoring can help o
maintain a high average or it can help keap students maotivated @
remain in eollege,

COURSE DESCRIPTIONS

IBOTHERMAL COMMUNITY COLLIGE

The courses lsted on the lollowing pages reprosent the current
curriculum offerings In the College Transfer, Technical, and Voca-
tional programs.

1. The courses are lsed in alphabetical order by prefis [erample=
PaY—Psychology).

2. The courses are numbered as follows: (erample—PsY 0201)
A, All are 4 digit
B, Thow beginning with "0 are college tranaler and wechnleal
COLITRT
C, Those beginning with 17 are vacalional colirses

3, The course tiile ollows the number fi:niﬁ'ﬂ.ﬂ-ﬂ—ﬁ‘l" 0201 In-
dustrial Paychology)

4, The number of contact and credit hours ollow the title (example

—PsY 02010 Induateial Psychology 3-0-7)

A, The first number represents the number of lecture hours per
week,

B. The second number represents the number of lab, shop,
clinical, or practicum hours per week,

C. The third represents the number of credit hours assigned to
the course.
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4 Indicated at the end of the course description is the quarter the
course is narmally affered. This is subject 1o change. The fol-
lenwing are absbreviations lor the r.|u.‘1rli1|"-'—FH” (F}, Winter (W),
Spring (Spl, Summoer (Su),

Tull pxample:

FRY 030 indusiial Payohology 3-i-1
A sty of the grineiples of prychology that will be of asitance in the understan ding
ol soens ot Hhe job, Attention s alio given (o oo e geieial commianity. (W, 5

Course Descriptions

AMERICAN INSTITUTE OF BAMKING

Alll #1100 Tellor Operailons el
This course iduniifies and gives (i studeit baske instiictions i ihe fundamantal weller
fundtinns, The coifse focuses on check cashing, security proceduros, o provontlon
anid customar relatlans, The studont is glven the opporiuniiy (o demonstrate skills
through simulated banking iransactions, Proveegulsiie) Moge,

Al 0123 Flnandlal Buslneds Bilevjirses 4-i-4
fagie tinancial managamant including tha siudy of tha naiure of Hnancial managemen
and financlal analysls, planning and contral; long-term investimen) declilong] aind
yiluation and financlal strecture, This course & w@aght from the sandpaine of the
Bariking (petitutlon, Fresdgiilaine Hone,

Alll 0309  Bank Invesiments A=ii=i
Bocause the bank's neads for primary resarven and loaiable Tunds limh the Gunds
avallabli for investivent, this colire describes the natins of such lunds and how thalr
ueed are dmermingd. I also analyzes the primary and secondary resorve noeds of
commarcial banks, the wources of reserves, and ihoir random and cyclical luctaaniang,
showing the influence of these lictoars and investiment policy, This analysis i lollowed
by & sty of ylald changes as thay #ifect & bank's long-term holdings. Frorogulsiie:
M,

AlB #2085  Dank Managemeni 4-0-4
This cionirie prasenis iew ienids which have emerged in the philasaphy and practice of
manigament. The stwdy and application of the principlos outlined provide new and
sxporionced bankers with a working knowledge of bank management, Tha Tass

bl i [iroduced as a techialgiis of evaliiat g elfecive managemant, Fraraquisiio:
AlR 6302,

Alll 0% Insiallmant Cradii A-fi-4
The techiiques of insaliment lending are presented concisely, Tmphads b placed on
sslablishing the cigdh, alitaining and checking inlarmaion, servieing the loan, anel
collecting the amaunts due. Lach phase of the bank's installmeni credil oparation |
carefully scrutinized, Oiber loples discussed are inveniory lnancling, sipecial laan
programs, Bisiess divelopment and advertidng, and the public relidons aspect ol
[naraliment lending, Promogquisiie] Hona,

Alll 0310 AMoney and Banking A==
This coure sirowes the pracileal aspocts of money and banklng anil smjilidies the
basie moetary theary needed Ly (he bankliig student 10 apply his knawladye to his
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patrileular jek, Historieal teatmant has boon kepi (o 6 minlmim, Fmphasis is alsa placed
oi such problems an sconamilo stabilization, types ol sponding, the rols ol glid,
limitations of central bank coniral, government flwal palicy, balance of payments, and
faraign exchange, showing thelr repercussions an the banking indusiry in offacting
ylold curven and the structuring of porifolios. Prarequisite None,

Al 0218 Crodii Adminlsivatian detladl
This couise has been designed e assisn nthe tralndog of lending officor and bank cradi
administration, it stresses the Imponanee for a banking [nsliolon o develap and
follow sound lending and ceadit adminbiration policies, Methods of ciedii Investiga-
ton and analysis, erodit trechnigues, specific erodi prablams, and regulare as well s
unuisiial types of loans are prasented and dlscussed, Prerequisiie: Nana.

Al 0227 Management of Commarclal Dank FPumnis 4-fi-4
This coursa doals with thise firiisaary principlos iram which the stident can dirlve an
adequate philosophy of funds management, Diiferonces between practices in large
banks and smaller institutions are dofined, The importance of funds managomont s the
catalyst that brings wgether policios in the aress of loans, depasits, invesiments and
capital, and ralates sach 16 the otk ls siressed. Prorquisiio: Mons,

Alll 0233 Analyshs of Financlal Siaiemients -4
A primary tunction of banking Is the oxension of ciedin, To know how o extend credii
soundly and constrictively, a banker must be abla o undarsand and interpret financisl
statemunis. This course has been carelully designed 1o give a thorough understandlng

of financial watements and thelr Inteeprstation, 1 b soundly baioed on what actually
aeeurs in the indusiiy, Prefequisiio: Nane.

AR 0235  Loan and Dlscouni ilafi=il
This course prosents the sssentlal licis sbout pramissory nates, ing lidling caleulating
Interest and discounting commarelal pagis ) guaranties; ganeral collatorsl igrosments)
asamining and processing documeni sccompanying aotes seconed by viocks, bonds,
aned savings account passhooks; and the concopis of anachman, pettection, priority,

dhirfanilt, wod Toreelonure, This ooire e pragraommed Instructan and seveial siimus
lavedd #eiises

AIR CONDITIONING, HEATING AND RIFRIGIRATION

AHR 1121 Fandamentals of Neirdgoration: Domestlo 512-%
Terminology, laws of iefrigeration, absolute presurs, and abaolitg eimjieialie,
snefgy cunversion uniis; spacille Reat, laten heat, and sonsibble heat; measuremaent ol
haat i diantity and inioniiy; ton of religeraton, pressife nmparasiuro ralationshipy;
transfer of ke by oonduction, convectian, and radiation) eleminniaiy relrgoration,
refrigoratlon cyelo and domenlo relfgeration clroulis and cantials, Tools, maperls,
andl mwthods gpplieable wrefrigeration] beadifg, and jolning iubling. Saloty practices
will b stressied, Cmphasis will bo placed on domestic equipiment because of (s basie
i,

AHN 1122 Funddamenials af Relrlgeration: Commerclal f1dut
Commeicial refrigaration insallanan and seivicing of divplay cablnets, walk In coalers
and freager units and mobile refrigaratian sysiems are studied, The use of catalogua
are unad 1o calcilate heat loads, sizing, and matehing system compone it and a siudy of
Clroudis e canrals, rofrlggeants, olls, and methods are made. The Amaerican Standard
Satety Code for rolrgeration |s siudied aind i pilielples practicod.

AHR T2 Peinciples of Alr Conalilaning 4-3-4
An introduction w the piliciples of alr conditioning, the v and cars ol ool aid
eruipment and the idemificatian and fuicton of the componant parts ol 8 system,
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Praciical work includeos leak duacting with vafiois leak detecting devicos. Making
slecirival chacks on Hormatrie Comprosars, Disssmbling and reassembling alr cone
divigining equlpment, Sandard procodures and saloty measures are stressed In 1he use
ol alr candiloning saulpment aid e handiing of refrigeranis.

AHR 1134 Pelnclples of Heatlng) Fiels and Burners Bedb-gi
Fusls and burnees used insupplyling heat forvanous types of heatl g systems — coal, all,
narural gas; manufactured gas, loulfied poirolsum gas, and slscioiy, Dl meas i
aruipmani wlacian, [nuallaton, ad|ustmenis, and sorvicing will be conducted, Wirm
alr systams, haat amitior, slectic haating, ioisd hot water and stoam hoaling systoma,
including selection and sieing of equipment — reglsters, grills, Turmaces, bollers, radia-
tors, hawehoards, piping. and ducts, Hoating laysu and specliications far sn sxliing
struciure or ong in Bluspring stage will Be propared,

AHR 1128 All-year Comion Systems and AC Servicing PR
Avinlllary sguipment used in conjunciion with refrgemilon system o pravide both
haating and conling for “all year"" comior will e siudied and st g in i laboiaiay
Included will be ol fired systems, gas fied syitoms, wator circulating systoms and
elodirie-romsistance sysioms, Installatlan of hear o proprs il s s ed along with sorvic-
ing technlgues, Reversing valves, speclsl typos of thermastatio sxpanslon valves, syss
toma af de-ieing colly, and elects (o wiring and contrals are Included in the oy,

AHR 1127 Duct Constnictlon & Malimenance 3-3-4
Study of various duct matorials including sheer atsel, aluminum, Tberglass, and plastic,
Salety, shieelimetal hind ool cuiiting and shaping machines, faseners, and fabirication
practess, |ayau methiods, aid developmeni of duct systoms. The student will siudy and
sorvica varlous duet sysioms ani periorm fepalis indluding ducts made of {berglas. A
sludly b made of duct Hitings, dampors and regulaiors, diffisers, heater and ale washer s,
tans, Insilation and veatilating hoods.

AMTHROPOLOGY
ART B168  Colilh Cullure il

This course will study the cultire of the Celi, their origing and their impac upan
Fumandiy ai large. Wo will omiphasize all Taces of the celrig wiild T prlijglon o musie
culminating thie coufse with an excarsion (oo Scotiish-1rish gatharing apipiapiani o
onii tocalized aria, (S00)

AMT 06l Intrslucilon o Geneial Anthiapology 3-i-1
A survey of the major Helds and basie principles in the amparallvis sty of mankini,
iy develapinent, Tosil evidence and coliural origine (1, S0

AMT 0261 Intrihiction o Culliial Anihiojoligy R |
P wvosluiion of culture (s smphaszod in the areas of cultiral infovitions, lngage,
froies, Custiing, afd anthioarchaeologloal lechnigues. (W50}

ANT 036 Comparatlve Ciultiiies anil Wailil Develojment 303
Cormpirlvon of selected primitive, pre-lhoraie or nonindusrlal culnisss fiom difisesnt
feiinis of i warli, {57

AMT OFG  Arhagalogloal Methadalagy 1-3-2
This coure locuses on thow aspocis ol Archagalogy that promate practical applicas
tinid aaf Hielid techisigues, The training will cansist of proven methadalopy unlized by
profesional archasoligin from the time a site s sleciod o iis final wseluiness as a
st of culiural material, Mapping, photegraphy, surveying, i fajri # 50 avallig lechs
nilcjudisg, cataloging a9 bl a lew of tho areas o be covered in this uniqua approach o
the siudy ol manking, Thsie will be & aju bal q"u'r'”,h,"h "l.“:wll U this Immediaie

Weniein Morih Caroling secilon, both lram o pre-histirle and hisope viewpoing,
Bl OF R



ART
*Dunones requlied Couries for AFA degroe,

ART 0001 Fundamentals of Two-DHmensional Dosign 2-4-4
Usplorabion of Basic siudio probloms in ihe visual ars through a varioty of ani media

with siviphiasls an the slemenis and principles of s as hey relate o lwoadimensional
wpico. (I}

*ART 0100 Fundamenials of Throo-Dimensionsl Design -d-4
Stuily anid applicatian of the slements and principles of an as thy relale o e
dimanslangl space. (W)

*ANT 0103 Urawing and Compaosiilon 1 2-d-4
Intrewluction io and exploration of the drawing procos ihrough improvisatianal,

pirceptual, and conceplual experences, Emphass on the stiuciorl elements apd
arjani zational principles of an as thay relaw oo ithe drawing process, (SP)

AT 0104 Andlond and Medieval Ari Hisiory Bafhal

A sy of prehliaric ar, Bgyprlan art, Middle Dastorn art, Grask, Diriacan, Roman,
sarly Christlan and Byzanting, and Madisval ar, with amphasls on ayles, maedia,

mathody, purpmes and accomplivhmanis, {1}

*ART Di0% Romanesdiie Thioiigh Daoqgie An Histoy 1-b6-1
Survey of Wesiorn ari Irem ihe Bomanosgque thraugh ihe Barogque perlods with om-
phisis on thie an of th Reaalsance in italy and poiihein Burope, (W

SART 0106 History ol Madem Asi 101
Stuely of pdneteenih and twentioibceniury ar, |59)
ART 8160 Survey of Ast 143

Introduction o principlos of art, including modia, siyle, lechnique. Emphash on
Lgypilan, Groek, Koman, Byeaniing, Medioval, Benalsance, Barague, MeaClasioal,
Raimantic, Impiesionkic and fMoilein an, (May nol be wken 4 an AFA degies pro-
fouslonal ar coiirse.} (1,50

ART 1141 Ard in the Hemeniary School 2adld

Dirvilopivient of § senioiy awaeiesAlonieplual feaching appiaach 0 sxplonng an
with children. Percopiual growih of the chilld, asahaiic coniont in ar, coneepis irom

art slemenis and principles, and art modia will be sudied in relstion 1o the slementary
classeomim, (May nol be taken as an ATA degres professional an oo, | (On deimand)

TART 0301 Drawing aml Compailtian i A4
Conlroniation of the lgure, landscape, and siill lile through a varieiy of doswing cons
veple and media, Prepsgquisiie; ART 090 of ART 6901, {F]

SART 0102 lﬂMl“l 1-4-3
Introduciion o ithe painiing experience through esplomtion of vardos paiaiing
mdia, (W)

FART 0203  Printmaking 1-4-3
Iniroduciion io the prinimaking process through esploraiion of varous prinimaking
wchiiques, Prerequisite: ART 0901 or ART 0101, (59

AT 0104 Sculpture 1=
Exploration of three-dimensional Torm ihrough e application of diveie sculpiune

il b, Privedulsiie: ART 0702, (F]



*ART 0308 Constniiclive Deslgni Clay (ELEH]
Laplaration of clay i a sculpiural modium, Proregqulsio: ART 0102 (W)

ANT H:  LHe Drawing T3
tidy al the human (oim by diawing iom he model i various media, (5F)
ART DHI7 Fainilog 1 i-4-3

Drervelopment of opiglial work in various painting maedia ihrough an individual prab:
lemvanlying appioach, Preieduisites) ART 0009, 0908 of 0202, {59

ART 0300 Presentation Tedhiljues o7 the Visial Ariisit =31
Dovelopmoeni of bavic skills relatod to visual an prosemiation: feaming, maiing, po-
folia praseatilion, e, (F.50)

ART 0210  Palntlng 10 1=d=3
Further invalvement with the painting process, Emphasis on individual esploratian,
pirihniial vnderstanding, and coimpasitional resoluilons, Prededgiildie A D207 (W, 5F)

ART 0280 Selected Toplos In A varkhie
This cinirse is designed e deal with any hsisolone ancitdloguel opics which i ol
iimely and/or spocisl interost, Prerogquisiies and crodit hours will vary with pach of ihe
Ao 40 apicy which may b ollered under this desciipiion. (On deinamd)

AUTO BODY IKErFAIN
AU 1101 Auto fiody § Bif-7

Masic principles of auiomabile consrucnon, destgn, and manufaciuring. A thomaugh
siudy of anglos, crown, and Torming of sieel into ihe comples coniour of the preseni
iay veliicles, The stuilent applies the basic principles of diaghnening, aligning, anil
palntimg of damagoed areas. {T)

AL 1108 Auita Baaly B 187
A thiovroug b stuedy sl the regqudrsmae s for 5 maral saarken, ineluding thes e of @saen-
thal tools, Torming fender Hanges and boads, and stralghtening iypleal auis body
dlaimage, The student begiis aciquiing skill such as shaping anghis, Crovwns, anil oo
tour of the maal of the body and fendens. Mel warking and paiming, (W)

ALIR T Aubs i-m‘lr m Fa18aZ
v lapment af the akill i ahiink siechsd menal, salidering and leailing, ani prepara-

tign of the meial for painting. Sraighiening of doon, boods, and deck lids; Giiing

and illigning. Painiiing teades and panels, spol fepaiis, and coiaplite velicle paiinting)
1his i andl applicanon of power mals. This siadem gaine a thorodgh knawlsdige of tho

engine cooling sysiem and repalrs aned replaces damaged coaling system componeniy,
Teals are miadie 10 ifsiie paiimal #ngie cooling opeianion, (5P

AL 1104 Auila Body IV 157
Coneral Introduction and instruction in the autamstive frame and Tront end suspens
slon syslems, the el hods of operation and contral, and the sifely of he vehicle, Uil
Jiihs applivanion covers stralghiening of the irames and iont whesl aliinment, The sid-
dont applios all phoses of training. Bepair order writing, parts purchasdng, esiimaies
of darmage, and divilopiig the Hal setilement with adjusies (S0

AUN 1110 Auto Body Fiablems i Tufind
This coune s dmigned io give the siudeni more praciical applications in reforming
auitimot v body styling lines, Shaplag and forming technigues are stiesiemd,

AUD 1119  Aute Dy Frabloms il Al
frame straighiening will be amphasized. The studeni will be introduced (o various

e hinlciies anil etuilpment used 16 stiialghien aulo Trames including the Damage

Driar, 454



AU 1170 Aulo Bady Froblems 11 i
Technlgues of metal shrinking will be siudied, The siudeit wil] B glven sinple iy
Tuiiily 1o divilop e B Giiss,

AUR 1121 Auio Boly Feoblama 1V 447
Special ermphasds will be givin to ithe procedurne of estimating demage, Also siuidied

will b vl operation of & body shop) ordening pans and maeiials, making repali
oifilirs, #e,

ALTOMOTIVE MECHANICE

AUM 1101 Intérnal Combinllon Tnglne 2187
Dovalopiment of 4 thoroauih knowledpe and abblivg in using, malntainimgg, and storing

ihe variouy hand fooly and messuring devices needed in engine repair work, Study ol
e CONRATUCHGR & Gp#ation of Coimpanents of ntenal combustian englnes, Testing

ol enging porformance; srvicing and malmenance ol pisions, valves, coms and cam-

shalis, lual and exhaust spstoms, cooling systems; propae lubication ] anid methods of
nisating, diaggnnsing and fépaiiing

ALIM 1102 Ingine Hecircal and Fuel Sysism 2-15-7

A thotough study of ihir elecirical mnd Tusl system of the sutomobile. Balieiy cranking
i RanRm, generanns, [Enilon, socessad|es anid wiring; el pumps, carburemes, anid

fuel injecion. Characieristics of fupels, iypes of Tuel systerms, spocial toals, and jesting
wrjupsnenl fiad thee Buel aindd electieal Lyl

AUM 1103 Drakos, Chassls amad Suspenslon 2-15-7

A complele sudy of variois braking sydems employed on suloimobiles and light
wititht wrcks, Fmphasis is placed on hisw they operate, propes adjusment and iopaii

Alses, the servicing of parking brakes s smphasized, Prineiplos and functons of the
componenis of auiamobive chassis, Praciical job imirocion i adjusiing and repairing
G spispensiin spsieing

ALIRA 1104 Autamntive Power Traln Syst@ma 3157
Frinciples anad functions of suiomotive power iraln sysiems: cluichos, irammssion

gEard, Toigiie Cofveiten, ditve shall adeimbilies, iear anles apd differentials, Wdeniili-
catlon ol roublos, sorvicing, and repair.

AUBA 1111 Schomatles and Dlagrams #-fi-be

ierpreiation and eading of whemates ani didgrams, Development of ability (o
roarl and interprel Bliepeing, cRans, nanaction and service manualy, and wiilig

diggrams, Information en the baic principles of lines, views, dimensioning procedures,
anul i,

ALM 1112 Shematics anil THagrama| Pawer Medhankis 1=1=3
{Hecirical and Fuel Sysiemi)

liierpietation amnd feading of schamatie prints and diagrams. Making skeichis of
plecirical wiring and Tusl syuEm components lof sunmotive sngines ani ather in-

teril combustion engines. Learning io (dentily the varous compononis of the sysioms
by shetching and labeling paris, Praciice in iracing wiring systerms and diagnosiig
wakibile by using schemanics and diagrams tound in 1he siiomntive ssivice ianiials

AUM 1113 Whemailcs amil Dlagrams 1-3-2
Interpretaiion of prints, schematics and diagrama periaining o suiomoiive clussis

ani braking syslems, A sludy o Components (hal maks g the lonn suspension, dif-
ferontial avsombly and brake swembliss,

AUM 110 Spedlal Froblems In Aulomechanies Tl

Ihe prirpoed of this colre i 10 bicadeén he stidenis’ sipeiienced in the areas of

15



inechantcs, Problems involving expedmeniaiion, investigation and writing of a re-

asaich ppodt invalving aiitomnliles, medhapical opesations amd geoeral mainienanee
and ropair required lor machinery fmay b Basis dof investigation,

AUM 1125 Aulo Servicing Aelials
[inphatis I8 on the shop procedures necosary In " trouble-shooiing” the varous com-
ponent sysamis of the autoimobile "Troubleshaoting”" of automotive sysioms, pro-
vidos o full range of experionces in tosting, aljusting, refraliing and feplacing com

podieniy, A close simulabion o an sciual sutamotive shop situation will be maintained,

ALIM 1136 Awtnmotlve Al Conditlniaing daled
Goneral Intraduction o the principles of refrigeration; sty of the auembly of the
componenis and connections recomary i the mechaniim, the methods of operation,
and continl] propel handling of fefiigerants (n Charging the sysieni, Use of jesiing
ojulpment in diagresiong vrouble, conducning e e ncy wwas and genenal malnisnance
wirh,

ALIM 1138 Rasl Hyileaaillis and Masimatics 2=0=1
The basic thearios and wes of hydraulic and proumatic sysioms, and alug, the combina-

Hary ol sysieinn, Basic designs and Tunciions of cireuibs and motors, conirols, eliciios
hyilraiilic serva-merhaniams, lilradon, aocimalator and iessrvolis, linsallatian and

minienance of ihe compoanenis will be made by tho studonis,

AURM 1302 Asln Hlectrical/Tlecionies d-h-d
A tharough study of the thesry and aperation of various sutomoblle elecirical uiiis
aiud wyatiivis, Malnisnance and waing procediine, didgioes anid sepalr of all types of
wlectrical/elocironic companents, ospecially the iransisior clieuits, found on tho
muodern automabile,

AUM 1201 Engloe Tune-Lip =187
This toure i dosgned (o provide depth in the andestaniding and sise of valinis 1y

ol e equipment, Emphasis s placed on gaining knowledge of ithe wavelonm ol
e exke | eme o ariel conher wnins an this IIIiF]II"I-'l“ Teslisf “l]r”“:h prroper use ol fune-ups

srijulprmeni, the studoni s expeciod to demonsoate hisablity o disgnose mallunoione
i igndion sysems, cranking motois and charging elroulis

AUM 1227 Frami Susponsion, Allgnment and Fowsr Seeilig Aol

Theeary ol opeiation, coifec disassmbly and mouniing of all front suspension pars
an varichiy types ol (ramaes {car and lghe track), A thaiough underlanding of the

fundction aind repali Of sieering gears (power and standard), shock aborksers, g,

whoels and tires, pumps, rams, e, b gained, Thiory snd application of steering
promeiry, comect diagnosls of prabloms and use of the alignment and bralai ing

miaihines] analyals and copiection of Hire wesring prablems, vibratian, hard steering,
puillingg, vic., is SR ence,

AL 1224 Asitoimatls Transmlsslone f=Tay
This eourse (s designed (o provide o measure of depth in the andsi shaniling of aiitd:
malic fransmbisions, lisiroction includes clissroom siody, demonsirations, and si-
dont participation in disassembly, redssembly, and weaing of selecied fansmibialons,
Spedial emphasis s placed on principles, lunction, consiruciion, operaton, serelcing

and "troiible-shnotng” pioceduies and fepaln of varlous fypes of automatic franss
sy,

ALIM 1236 Ailamabile Servicing I Zdi-d
Imphasis s placed on "vrouble-shooning’” and iepaliing 1he vailius comygonenl
wyslems on vehicles provided for goneral repairs. Th student s glven in ilepth saper-
anied iy diagooshs, esting, adjusting, repairing, and replacing componeni paris,

"



Al 1700 Small Englne Nopalr pRE |
This eourse will stidy the various speciiications and pans ol tha inur-cycle sngine,
Civerhaul and maintenance will be smphasized,

ALM 1211 Molosoycle Inglae Repale I-dr-4
This coura will |1urrr the varlous specilications ard paris of the basic motoroyele
englive, Yarious makes of motorcpcle engines will be studied an an individiial asks,
Crvaihaiil anil maimenance will b smphasized,

ALIM 1231 pMarine Dngine Repals F3 ]
This coure will study the various specilicatlom and paits of the Basdc autboad mardne
engine. Various makes of auiboard marine ongines will be sudisd an an individual
basis, Malmenance will be emphasized,

AUM 1211 Chals Saw Inglne Bepaly T4
This course will siudy the various speciiicailons and paris of ihe basie iwo-cyclo angine

{rhaiin saw engines), Various makes of the wieiycle englng will be studisd oh an
individual basis, Maintenance will ba amphatizacd,

HiOLOGY

B 0101 Finclples of Malog 34
Frinciples, problems and basic similaritios af all Hyimg arganisms with emphasis on ke

chemistiy of living oiganiames, mitahollam, cyiology, and genetics, Thiee lahoiaiony
haauirs par week, (I, W, 5L)

B3 0102 Princlples of Dslogy 13-4
Filniples of reproduction, development, organic malmenance, organizaion and
imiegration, and bohaviar in plants and animals, A study of the principles of svolutlon
ard the concepi of specion. Three laboraiory hours per week, (W, 5 50

WG 6181 Principles of Blology el
A systomatic vudy of living organis with emphasls on the senehimes and anglo-
sperimg, The prinaiples of ecology ani wxonomy will be Included a ihey rolaie 1o the
study of living erganism, Thioo lboraiory hours per week, (819 50

BIEE 010 Human Deology Hi-0
A atuidly ol man in his mwmumm with spocial emphavis on pollution and ihe popus
latien sxplosion in terme of man's lulure, The caues and cuies of major aspicis ol
humian ecology will i covéied with special anantian given 1o ecaloglcal prineiplos

(W)

B0 0161 Fleld Batan 30-3
This cnurse is deslgned 1o acguaint ihe siudent with the varows iypes of plants Towsd
in Morih Caraling (speciiically Rutherlord Countyl, The maln aiea ol coneemiation
will b T iliwedring plants, biin aljgas, Tongl, lichon, miss, lveryoris, and forms will
also be studiod. The making and e of simple iroe “keys" will ghve a backgiound fog
undleratpniding some of the problems of clasilication, The geographic disirbution and
iliversity of owering plants will be emphasieed throughout he course, The maj oy of
iho classes will be focal Teld irips with Wdeotliicaiion eocuiring i the Belid (543

B3 0182 Local Flora =B ]
This & & shoft comirae deslned 10 acgiualnn the stident with the wiile varisy of wa-
sanal bloaming native plants, Mative treos and forns will alse bo siudiod. {F, 5%

B3 0164 Local Gmithology (Bind dentlilcation) Tedl= 1
This couirse is dssigned Ior the peran imeisited in i wnqi'hm‘u. I inchades lectimes
on the biolagy of brds and fiold wips. The Hold wips will smphasize the idoniiflca-
fhoiy of [rds, Botl by sight and somg (S0,

LA



0 sk Speclal Tajplos In llulnv warlabile
This coure is desbgned 1o deal with any horeiofore uneatalogued topios which are of
timwely and 2o special interest, Prerequisiies and credin hirs will vary with sach of the
aimeraus hialogical wpes which may be ailerod under this "Spocial Topley In Bio-
Iy’ doseripiion.

W3 020 andd 0261 Ceneval Zoalogy A=0-4 #ach
Thoae courses survey the many faples concorned with the blology of invertabrates and
voriebrates, The clasilication and ouistanding characteriies of ihie majiar plivla bs
well as the anatomy and physialogy are considerogd, Preronquisito: B0 0107, 0002,
D03, {F, Wi

BIEE D Plani entilication Xeied
The ideniifcation and ielated soolofy of sasciilar plant with special emphass on the
loial llowering planis. Thron labaraiory haum per week, Proreguision B0 0000, D104,
0104, o1 the souivalont (599

Anaiomy and physiology s an infreduciony coure planned (o serve studonis of [iboral

arls, biabogy, nufslng, and health felated programes, The laboratory emphisizes iaatofe
Ical lelemniilcation, bur does not exclude pracicsl wark In phvsical Tunetions, The

physielogy of struciure s pmphasized in lociure. General coverage ol the whols
spacirum of the human body b jglven,

Wiy 0370 Anatoimy and Pliyslobagy | Aafied
Thie firse quarter eanslders basic chemisry, calls and tsauss with & sirong smphasls on
tha siruciure and physlology of the shaloial and muscular sysioms. The nervous system
in Infroduced by covering ierve coll strucire, [S0)

i 0¥ Anatoimy and Fliyslology 1 10
This quanor covers the norvous system'’s anganization aleng with the struciure and
physiology of the sense organs. The ondacrineg sysiom, bload and cardievascular physi-

ology Is alsd coverid, Tinphasls s glven o the pervous sysiein's oigail gatllon and tha
cardliovasciuilar systam, (5L

Wi 0373 Anaicmy and Fhyvilalogy (i 4

The linal quarier dials with the vespirsiory, digosiive and arogeniial systems, Dmphasis
(& placad on metahallsm, sscieton, Tilid and sleciralyte halance, (50

B oann, my pdlcrobiology 1-3-1 (#ach)
A general Intfodician 1o the morphalogy, physialogy and pathogenicliy of viraws,
baacteria, algas, lungl and protozoa, The fundamentals of laboraiory technigues Cone
corning isalaiion, raproduciion, meiabolism and tnsoneay aie Rchided, Prensdguiaine:
Mology 0107 ap 02701 Prevequishe for MO G201 i BIO 0200 (8L}

RLSINTSS

fiUs 6100 infroducilon to Buslnes por O

An introduciary course in the organtzation, fundions, operalions, contiols, and
prinbilieims of islness snieipikes, ()

fUs Gl Begloning Typewrlilng 231
Students who bave had no preyviois Typesdiing experience of those dailents whio
ARG [0V COMBIENCY G 8 1Ypewrining placement et shauld ke this caune.
This caure s an introduciion o ihe fouch Dypewr g system wiih emphasis O Cofs
e b linligiies, sty of thie keyhoard, simple business corisspondence and wali-
latiaars, The studdent shaosild, at tho ond of the coure, be abile ta type 30 wards per minuie
fesr throe minuies with no mare than live error, {17

137



BUS 0102 Typewrlilng 2-3-1
tnstiuction emphasizes the development of speed and docuracy with further mastery
ol carrect typowditing techniguas, These skillsand tochnigues are applied inabilaion,

correspinddence, manuscrips, and Busdness forms, The student should, ai ihe ond of
thiad i s, Lo dlbaler 1o Gy pe 40 wards por minute Tor live mines wimh s e han e

e, Frareguisite BUS 0907 or prool of compeiency on a iypowritng placemsm e,
W)

BUS 703 Typewrkilng P B |
insrruction emphasizes produciion typlng problems and speed biillilingg, AmEntian s
wivin 1 the develapimeit of the student's ability i funciion as an oxpari typle, pro-

dueing mallabile eopies, The pioduction wnlis are tabulation, manerpis, businos
e1iei s, meinos, ielegrams, and legal documents. Fundamental skills ame davilnped on

thi dlisglicaning machines, The studeni should, at ihe ond of this counse, be atile
(v S0 wesrdls por minue (o fve minutes with fo moie than lee erion, Preregquisiio:

LIS D, (517

IUs 0ibd  Shoetlanl 3-1-4
Instruciion is based on Grogyg shorbani s empihiasls on phonetics, penmanship,
wiinil Tamilies, briel Torms, and phrases. 1 s dosgood Tor siudonis who have hai o

previgiis sharthand of those who cannel prove compeiency on a shorthand placomeni
tesi. (1)

i 0108 Sharband J-2-4
This courw v a review of fundamenal priniples, followed by sslgnments which

stiess speed, securacy, Hueney, and vocabulary and introduces trameription, Prorequl-
siie: BUS 0704 oF piool of competendy on a shofihand placement Test, (W)

HLIS 01 Shorihand 3-7-4
Thils coiiiee fe a Tuither dudy of shorthand theory, acguisition of ability o ke rapld
iietanion, ability © ranacnibe accuiately and an inroduction (o oliice syl diciation,
Prororuisiio: BUS 0% (517

BLE 0107 Hissliess Machines 2:-3:1

A jroneral suivey of this biainess and office machines with waliing inoechnliuiss, pros
vesses, operatlon and application o the ten-key adding machines, and elecironle
calculators, Prorequisie: BUS B33, (W, L)

BUE 100 Filing I3
A voniris deslgned o teach the p[llql.il:l.lrp ol |I|1l|“ anigl recorls manageineil, The five
miethatls of arganizing recands—alphabeile, jearaphic, sublac, numrie, and chra-
mlogical will bi coverad, (T, W, 5I% 5U)

BUS @108%  Terminology & Transcripilon 31
A caune desigred io bulld transeripilen and vocabulary skiils. Course oifars siudy ol

linguage skills in thi aiea of word cholee, spelling, capilallzation, and punciiation,
Froreguisho: Maono, (I, W, 58, §L)

BUS ©172  Dumbness Flnances i)
A sty of W inoneiary and crodii systoms and pollcios in relation 1o the fnancing of

sole propriviarships, cofporations, and governments and a detalled study of shon-
teim, longeterm, and conwmaor linancing. (W, 50}

BUS 1130 Consimcllon Materals and Methods Tl
This comiree 8 designed (af the stiident enalled o the Real Eaate Currloiliim, The
fundamentaly of conuructon according @ the type and guality of construction in
bulldings are given adueguain consideration in both the clasroom and at comiruction

wlies, An understanding of the materlals used, design, and sha location are requilied of
dach student. Terminolagy used o conarictlon, matedals, and methads miuaa be

domansiraied by the siudoni in order (o comploto this coune,



BUS 0121  Math of Real Esiasio Aalial
A review of Tormulas Tor calculaiing the area of sguaros, rDi.'.Iln?lH. oliles, trlangle,
trapeaaiils, anil valimes dpplied 16 house size or land aroa. Calculstions of commia-

sk, porcontages, proraton, caphiallzation, interest, deprediation, apprecisilon, and
PLULR

HUR 093% Weal Islale Brokerage St
This eaiires cavars this arganizanion fid condud of real esiata brokerage, business and

profassional activities; social, sconomic, legal licensing and ethical respansibiliiies of
ihe roal esiaie broker,

0UE 21 iteal Istale bMerchandising 3=
A stuely ol the curren salas technlgues In the real estate indusiry, including prabloms in
selling an well as priphasis on eonumer matvation and reactons. Particular smphasis b
placed on maorals and ethics related to thi salo of al propery, O aplcs include D
mathails of saciiriig propedy lliings and prospaciive cusiomars, Bringing the prospea
andd propory tagether, the use of advenising (o seliing lunction, the basie devalop-
mmani of i salas plan and sales prosontatian,

BUS 110 Ceedllt Prodailinss aiid Problems -}
Principlos and praciicos in the sonsion of credin, collecion procedures, and laws

il g 1o Credil exienson and colleciion, (T, 5L

BUS 0130 Basles of Invostmenis 1:l1=1

A survey Couipee dealing with investing in commen and prelerred sack, binids, mitiial
lunids, roal saate, Whie money markel, did securities markei,

HUS 0140  Mateslals Fanilling KRN |
An iniraduciory courna invelving the hasle procursment and handling of matilals in
ouf modern busivess world, included are the purchasing, rocelving and warohousing
fuinetians jprlof 1o processing, The packaging of the linivhed product, inventory conirol,

anid warahousing prior 1o shilpping are stiidied s well as the mode of ransporiaiion,
varrler seleciion, the necossary shipping paper proparation, and loading priacEdiinn,

HUR 8141 Marketing Transporiailon 3-ii-3
A SUrvoy coirsd Tor Dilgineds S0udents 1o pieieil an overview of basle domestic frans-
poriatlon. Basic transporiation principlos involving econamics of the various modes,
days1os=day Involvemeni of the movement of our geods fram producer 1o consms
and 1he government contiol of aur ransporiatlsn system,

HUE 0942 Tearaposiatlon and Traille Management sl
At introduciion (o the nation’s transpariation sysem including buylng anid wlling of
il vaiioiis tanspoallon servicos and the econamicos of the company ownad transpar-
tiathan aguipment, The distingulshing (eatiiies betweon infrastale and intersiaie franss
portailon are alwo discused,

BUS 0143 Trarsporiailon and Trafilc Managemeni ii A==
A cofiiliviation of BUS0142 with emphasia boing placed on iransporiation clasliflcation
ratings, ranss and chariies, Welghlng and inspeciion buréaus, shippers right o route,
froighi embargos, reconsignmaent and diversion, saabllihmen of acomimindity and
millingeineiransi rates and priviloges are alo discussod, Proroguisie; BUS 01432,

s dd  Cavvler Rates i 3-01-3

An Intraduction 1o the analysis of curient ransporiation iraffic dassifications, rates and
applicabile charges or commen carrlon services within and hetwesn the various Trelght
teriitaiies 1n thi Unllod States,
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BUE 8148 Carpler Rates 1| Bt

A continuation of Carrler Kates L Proroguisiio: BUS 0144,

WUS 0146 CTarvier Rates 1) 3-0-14
A contlmiation of Caivler Rates 11 with smphasis on sther rate publishing bursaus,
il ding eommadites such as furmiture snd household goods, Prorequisiie] BUS 0145,

HUS 01 Wanl Processlng Conepls 3-0-1
This ciias is an averviow ol Sl aapecis of ward and Infarmatian processing, including
roncopts, squipment and procedures. 1@ integraies managemeni iechiigues aid
procedures with operative and sdminbsiraiive procedures peceisaiy 10 lincten in a
wiiil pio0ERLng #1viFonment,

HUS 0200 Ward Prodesing Applications 1-1-1
This couirse §s designed 1owach the stident o efilcisnily operaie o word procassor,
Emphasis s placed on using 8 menu, creaiing and sioring dotuments, maklng changes

and corrections on documents, and retriaeval and printing of dooumens Frersouisine
LS 0102,

BUR 03 Waorl Processing Plles 1-3-1
This course |5 intendod 1o wach the Plles Processing function of a word processing
aystam starting with basle concopis and gaing o the full capabilities of he syanem,
Priroijuilalie] BLIS G200,

LG 0307 Diciatlon and Transcriptlon A2
Dovelops ihe skills of taking dictailon and a review of the theory and the diciatian of
familiar and unfamiliar matedial st varying rates of speed, Minimiam dicanon rae of 70
winiils [iiF minute redilied fod thiss minues on new material, Prerogquisiio: BUS 0006,
(F, W, 5P, 5L}

BUS 203 Diciailon and Transcription 1ud-4
The studeni dovelops the accufacy, speed, and yocallary that will gnabile e 1o mss
ihi sianagiaphic iagiiliement of hiidine and prolssdianal alficos. A minimum diciz-
tion rate ol 80 words per minue & reguired for ibree minuies an new maberial,
Proraqguisite: BUS D202, (F. W, 5P, 5U)

s 0304 AMachlne Traneoelptlon }-1-1
Course olier the oppariuniiy for studeni o scguire employabsle skills in ranscribing
varlous [ofms of dictiled matedlal, Dinphasls s placed op piolivlendy i aing 1he
dlieva jehidi s, wiiiel Ui, correcy grammai, lener styles, and general nestnoss, Provegul-
shte: LS 6200 and BUS 103 or ihe abilliy (o type 50w, p.m., wlih no more ihan Serror,
¥y, Bl 5L

BLIE 0207 Maedical Terminology J==1
A counse designad 10 leach you geneial meidical @ims and medicsl eima aaociamd
with the major body organ systams taught In the cantest ol medical usage, tha word
pars that form the torms, and a system of bullding medical e Trom ihe word pars,
iF, W, &*, BU)

HUS G Seenasdipa | 324
A ciiirae allering the heary and pracice Tof ARC Shaihand, Fmphails o speed n
taking diciation as well ay accuracy In tramseription. Minimum dicutlan rawe of 40
winthy a minuie required. (W)

BUS 0209 Stencscrlpt I 34
Tha study of ABC Shorthand theory; alus further emphasls on speed and accuracy o

fransdrprion, Miimum diciation rate of 70 words per minte regulied, Preredgulsie
LS 0200, (5F) g0



B 0200  Princlples of Accounting J=ded
Principloy, technigues, and iools of accouanting for underatanding the mechanics of
acooiing, collecting, sufmmanizing, analyzing, and reporting infarmation abou
sirvice and mercantlle #nteipdses) Inclisles praciical application of pringples boarmed,
ir

BUs 6211 Prinelples of Accouniing ==

Fuanhier stuidy of aceaunting prineiples, echinigues, and iools of sccouniing including a
study of payrolls, veucher wiem, doprociatan, invemory, notes, defeiral, and

dcerualy) (nchides piaciical applicaibon of principles learmed. Procogquisite: 1US
0210, (W)

LS 65112 Prindlples of Accounting i34
Parnarahip and ©orpaiaion aooouniing with emphasi on he record img, summarlzing
andd interproding of dais ior managemsnt canteal ialher han on Urink kel detaily,
Artounting services shown as they contribuie w the recognition and salition of mans
agEmient probilems, Fraeguisiie) BUS 0210, (519

BUS 02713 Secrolarlal Proceduros 3-3-4
A ioiiieg deslgied 10 aogualit sludent with the rospomibiliiies enesuniared by a
socroiary during the day, These duties Include peceplionist duties, mall hamiling,
inlephione technigua, iravel infarmation, wlegrams, office reconds, siipplies prirchias-
ing, offlee aiganl zatlin, amd Hime management, Prerequislio: BUS G103, {T, W, &P, &L

UG 0214 Musiness Managenenl Jallad
Principlos of busines managemant including overdew of major oo ol L TIETIEE
ik, such as planning. stalling. coniralling, directing, and financing, Clarlicalon ol

thit decision-making function versis the operiting function, Roele of mansgement in
businens, qualificatiom and roquiremants, (59

HUs 4118 Oilllie Management dafiad

Prosonts the fundamenial prineipls ol aifice management with #mjihask on the iale
uf offlce management, includiog iy funciiom, ollice suismation, planning, conirolling,
oiganizing, and actiating office problems, (55

s 0216 Principles ol Sipavvialon =01
Iniroducoes the basic pesponsibilites and duiles of the superviss and his rolatanbip e

siipiiion, sibioilinaies, and adociiies with emphasis on securing an elisciive work
force and the rale of the supeivlsar, Stiess placed on methods of supeivision, (59)

BU% D217 Tanm Badsil

Applicaion of federal taxes 1o individuals and various business and business canidl-
tieerin, {Wj

BUS 0218 Sales Developmeni Rl
A stinily of #etall, wholesale aid specialiy selling with emphasis placed upon mssering

and applying the fundamentals of selling. Preparation Tor and oxecution of wales
demonuirsiions mwquired. {1, W)

HUS 0311 Legal Terminology 331

friident leaig ligal 1eiminglogy and procedures relaied fransaction. Genaeral lajal
torminology and specialized wims and phiasss are covered, Stadent also aoulies &
knowlodie of the struciure of the Amardcan Caunt Sysiem, Prorogquibsiio: Mone,

iFs Wi &I, S

BLS 030 Aarkiethng 324
A general survey of 1he Held of marksdng, with a detalled study of the funetion,

juaicies, and imsirociions invalved in the markeiing process. Emphasis on maiketing
anagomment, (F, SL09
149



IUs 033 Advertising Madsl
The role of adveriising In a Iree economy and s place in the modia of mass commianica-
thons, A stady of advertising appeals. product and market reseaich, seloetion, swies-
i ol mgilia, means of 1eaning elieciveness of adveitising, Thoody and praciice of
writing advertising copy for varlous media. (W, S0

BUS @224 Personnel Managemani - i
PI"“il,‘l"ﬂi‘i inf ﬂn‘g]ﬁ“llhhr'q anil frmgement af |||'ri.ur"'||1|, oy e, ['_||,||'|.'11|.|"|'||_
tralning, porlommance and chocking, sipereision, renumeration, labor relaions, rings
rirreliis and securiiy. (W)

BUS 0335 Musiaess Law 33

A “!n-n-ml courng doslgned o acqualnn thie addent with liw, e coim wystsm, andl
cortain lundamonialy and prineiples of Business law, including contracts, nogoiable

[vatpiaivieils, and agencies, o addition to the Uniform Commaerdial Code, the General
Sarites ol Maith Caroling are constderesd, (1)

BUS 024  Buslnow Law -1
Legal principles pemalning o persnal property and ballments, sales, commercial
papor, wills and saates, and prape iy fights, Preredgulsine TIUS 0335 recommendad,
(W)

BUS 0377 Musliness Law et

Logal principles concerning credine’s and debior’s dghts, Insirance, hankrupicy,
apency anid employment, busines organizatiom, and real properiy. Proreguisito:
WL 0235 pecommended, (5P

BUS 023 Woal Bylate Fundamentals | Al
A stuily of hinkarage, (ali housng, contiacis, piopey awnerbip and inteiess, leaes,
and transfor ol dilo, Moo partal regquiremants [or Hoarth Caraling fales or lrokerage
oxaminsilon,

BUS 0219  Real Batale Fundamantals 11 LRI
A anudy of financing, closing ransactions, propey managemant, bullding consrie-

tion, proporty valuatlan, land use canirols, and tikation, Moot partial requiremenis lor
Muorih Caroling Sales or broherage vxamination.

BUS 0330 Real Dstate Fundamentals | and I dusfioa

A snugly of brakarage, (alr hising, camracs, propsiy ownership and imers, lnasos,
and iramsfor of ilile, linancing, closing transactions, proparty managameni, bullding

constindlion, pioperly valuation, land use conirals, and iasaiion, Meets Morth Carolina
Raalior requiremant for Sales avamination and parial requlement lor Brokarage
pxraminailan.

DU 0291 Heal Bilale Finance and Invesimeni L4

Aty of Hinanoing insramednts and faaneolal inermediaiies, government ingirancs,
uarantmms, and camireh, and ihe processing of |aans, Rorawing for tha purpose of

investing in intome properiies and invesimoni iechniques and {easibiliiy studies s also
i i,

BUS G233 Neal Batate Apprabal -

An intpaduction 1o the (el of appiaisal, including the natura of real properly and
viilue, sronomie trends, iosldantal, commeioial and industilal propeiy viliies, §long
with valuation mathatds,

LS 0215 Projiedy Management 1-0-1
A siudy of the nature af prapany managemani, the Ly ol propary, [sase proparatian,

protecton of propeily and properly mainienance. Giher taples include fair housing,
wenant selection, advertising, sthies, budgetng, and associations with people,
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LG 0336 Weal Fstale Roview i-0-1

A course dosigned o guickly réview wpics covered by the state Real Usiate Board
eEaminaiion,

BUS 0207 Math of Real Lslale Hoviow 1-ii-1

A roview of formiulas for calculatng the area of squanes, rectangles, clroles, rangles,
trapezolds. and volumes applied to haouse sze of land area, Caloulations of commlg

slans, percaniages, proration, capiialization, interow, depreclaton, appreciation, and
Takis,

BUS 0230 Weal Eslabe Law Bedhd

A compreleniive stiiily of feal piopery law s 00 relates 1o land, 1ypes of siates,
SR MBNTE, Appartenancos, leauns, 1ypes of wnancis, wills ani dosds.

NUS 0230 Nusines Maihomailo A=d-4
A o des|gived io pregare studinis in ihe mathomatios of curren buslness praciicas,
Tapics Inclute pereeniage, simple and compauni interost, discounis, cradii and insiall-
mant buylmg. annulties, amorizations, and basle siatisileal concepls, Pravequlsiie)
Satisfaciory placement test seone in arlihmatic ar BAT 0090, (1, W, 59, 5L

BU% 6242 Weal Ustaio Invesiments and Taxailon 1-0-1
A atudly of Tindamental nvestiman Concepis including location, Himing and meiliods of
finaneing, designgd 1o provides the prospecive nveston with a gilide o saoosssiil rial
eutaie invesimoni, Othar toples to b discussed are how te invost in roal ovisio corpora-

thons and Trusis, (e comequences and invesimaeni, and ihe influence of federal and
aare laws on rsal sarate investment,

USRS 0249  Inlermedialey Actounting St
Ermiphasls s placed on arcounting thaary and concaqin and on analysis of the problams
that arise in applying thase underiving concepis te linanclal sccounting, Prerequisite:

Biis D12,

fiLis 6250 Cosl Accountlng T-ii-1
Mature and purpowes of cost accounting; accounting lor direct labar, materials, and
factary burden; Job costs, and standard cost priniples and procedires) selling and
distribution cont; budgets, and exocutive e of cost fijgures. Prorequisie: [0S
0212, (F, 5"

BUS W1 Bstale Flannlng i1
Thas simphasis i upen the imporance of saae planning and the noed lor o will. Roal
and persanal prope©y, estale planaing, wills, asd rusis sre considered,

MUS 0253 Bonklisdjlig il
Ermphasis is placod upan the ar of rocord koeping in ihe business world. The siudeni
will learn the proped echniques and application of bookkeeping in 1he Business
sk il

BUS 0251  Local Governmeni Accouniing KE N
Ervphasts s placed dpon the aocounting theory used in looal government, The sidism
I8 flvan an inskde look &t the praciies of sccountng in laoal gavermmani.

iU #2054  Motar Carrler Managemant 1=i-0
An introduciion to the mapagement praciices, polickes, and piobléms In the mator
carrler indiistey, Pravedulsites; LS 0142, 0141,

L& 8258 Tranaporiation Regulstions 1-0-1
Analyals of ihe legal basts for the econsmic regulaiions of 1raniponatian undsr the
Infmistale Commiiis Actand related stanites, Geneial proceduras and practices baiore
regulatory agenclies woking apprapriate demages and romodies, Preroguisites| DUS
42, 041, 141



U 035 Government Regulillong and Saiety deli=i
A survey counp covering federal and sisie Deparimant of Tramspartaiion salety and
licensing rmgulations incuding highway-user tages. A study of O5HA as i ralites 1o the
tranipaitatiog indistry will also be (nolidad,

s 0367  Phyalcal Distribuilon Managemain 303
A survey course pointing out the mothotds of In-plant materials bandiing, warohousing,
packaging, inveniory contral and the econemicn of distribuiion point loceiions com-
hined with the problems of the physical distribation manager, Preregquisiig BUS 6143,

BUS @250 Frelghi Low aml Damags Claims | Bl

Ay inedapth stiidly of the fights and llabilities of carriers, conslgnoe, dvl consignee]
Including the procedures for (ing Lo and damage clalms thirgagh e actuasl case sady
ol varlous damajie suits in our judiclal wsiam.

BUE @289 Frelght Lows aml Damage Clalms 1 Ml
A continuation of Fralght Lois and Damage Clalme [, Proredgulaine TUS 6250,
BUS 031 Wholesaling -1

The developivent of wholesaling snd present day trends in The United States! a siudy
of the funcrion of wholesaling, (50]

BUS 036 Heialllsg 353
A sludy of the role of retaliing in the sconomy including development of preseni

felall stiactiie, functons pelormed, principles “fﬁvurf'llrlP ellective apeiation ani
managerial prablems rosulting from current sconoemie and soclal rends, (7§

BUS 0263 Busbness Insurance 23

A prsantatinn of the hasic principles of gk insirance and theli application including
a survey of the varlous s of insirance, {(5F)

BL% 0Zid Thlllce AF'IIII:.IHM I-i-3
Uhuriryg ithe siaih quarior only, siudénis are assigned o work ina busines, lechnieal o
prodessional office for five hours per week, The objective (s 10 provide acial work
saperience {or secrotarial studeniis and an opporuniy ior ithe praciical application of
thar kil aid knowlsilge pravicusly l!rlrrmm::rrruuuhlln: BLIS 0218, BUS 007, {5/

Bl G35  Managemenl Pracihim i-1-1
On ihe jub sxperience relevani io area of conceniration. {1, W, 5%, 1)
RS G366 Rasl Boanamlis -1

This courss s designed 1o review basic soonnmic concoepts and proview sconomic
games that may be used i the elementary sehool lovel. Games will e played. (92, 5U)

BLIS 0367 Tanes -1
Applicaiion of lederal and siate takos related 1w propl whow income b irom employ-
il i the el of educaiion, (W, 51

BUS 030 Principles of ithk Management ani Insiranees }-b-3
Covers flsk management, geneial printiples of insurance, sconomio seourity, individ-
wal life insuranes, haahh insurancs, soclal iInsurance, prapony insurance and labiliiy
insurance,

BUE 0368 LHe and Health lnsurance ik
Frovidis & compirehensve sdamination of life and haalth insurancs Including aco-
nomie soncurity, group and individual coveragos, e insurance law, mathomailos of (e
insuranee, soclal insuranee, pension planning, business insurance and ssiate plaaiing,

iiif 0170 Camimeidlal Fropeily lnnrance L]
This coure v designed 1o aid in ths dovelapmant ol analyzing and ovaluaing ss-

miiaad paal e le i e pyg s Woss pRen st g ra s L e s e S L



BUS 6871 Lie and Health Insurance -k
This Coufse analyzes 1hie majnd 1ppes of Nife and healih Inirancs: Tarm, whalo lifs,
sndowments, annuliles, and health Inwiranee contracts. Emphasis will be placed on
contraciual provislon and on the economic comwquences of pramatuis death, 1l
healihy, old age, and unemployment,

BLUS 0372 intvodluction 1o Insirance -3
Taples covered in this coure include the hisiory of insurance, intraducion o sk, the
fiwhd of imsurarice, and insuranee liw, Appiovid by thie H5OC Dept of [nkiranes o
licwrsing,

BUS 0273 Lile, Accldent; amd Health ingurands 3=
Thils conirse inchides a study of e insurance fram ihe following paini of view: e
expasiie, typos of lo imurance, and life policy provisions, Health insurance will be
discussed on ihe lollowing polits health @dponiie, types of haalth insuranco, and
health policy provisiom, Social imurance wpics will cover sachal securiiy, unems
playmaent compensation, and disability insurance, Precequisitel BUSHI72, Appioved by
ihe ML, Depi. of lnsurance (of Reensding

BLE 0274 Flie anil Casuially Insurance i3 L ]
This cirare includes a study ol proporiy insurance, fype ol asloimobile nsuinee,
peneral lability, commarcial lire, homedwniis, cme Insurance, and lavernmant lre
and Cisiialty inaurancs, Prereduisie: BUS 0372, Appraved by the MO, Bepl. of Insr-
anco lor leonsing.

LS 8275 Property amd Liabllity lnsurance 1-8-3
Provides a comprehentive examination of propeny and liabily insrance including
perannal and commarcial property and commoercial liability risk managemenst and
insuranes; the logal envirenmani of propariy and labilily insurance] and piapeiny and
linbility nsurance function, praciices and uies, Prereduisite LS D200 oF Instuctars
pafiisson,

L& 8370 Insurance in Dusiness and Dsisie Planning R B
Cavers the arderly and efficient disposiiion of personal and commeiclal inerssn in
propeiy, Idluding bitiness insirancs and 1he taianion of saaies, gine ant Erusis.,
Priraigialsite; BUS DR,

LS 4577 Imployes Denelii Plans R
Covars the cantemporary legal environment of employes haneil plan, s and
ragiilatory aipEcs of pendong, Imployes Retemant Ineoma Security Act o 1974, Tax
fefarm At of 1974, perslon lundamentals, rotiromeni sysiems for pubilic employees,
soclal smeurity, savings plans, tas dederred annuliies, execitive compensalion, groip
insurande, and plai slminisraton, Preregulaie UG 0360,

fils 8370 Fropedty and Liabllity Insurances Opaiatlon Radl=d
Ixamings properiy and Habillly insurer funetiom and actlvitles inoluding marketing,
unclervr|Ungg, felnaurance, fate inaking, clalins adjosting, loss coniol actlvides, rogula-
Vi, fisse rvis, lnvsslmsnts, management, and types of carriens. Proroguisiio; BUS D275,

LS 0370 Risk and Los Conirel Managemani Bal=
Covers the concepiy and application of personal aod coimieidlal dlsk an Ings coniral
mdnagement incluiding the siractiiie of the sk managemen process, dik control, risk
financing, hazard ldemification and analysis, safeiy managomeni, insurance, and Gise
siudiaon, Prorequisiio: BUS 0275 or insirucion’s parinision

DUE 0200 Human Belallons 141
Himan Relations walning s & practical way w help supervlsers develop skill in getiing
sosiilts thraugth tho ponannel they supervi.

n4e



BUS 024 Medical Transcripilon 313
A eoiiiee 0 which the student ranscribes from casselio dicialion medical repaoris,
lowars, sie,, dealing with che varioas branches of medloine, Freregquisoe TS 0307, (T,
W, 51, 5L

DUS 0291 Legal Transcription 313
Student acguilies employalile skills in ranscribing caseiio dictation of logal insiruminiy
andl dlocumenia, Privaqiiisites; BUS 0103, BUS 0379 and TUS G306, (F, W, 5P, 5L

BUE 10 Semall Busines Oparailens A=
Af intfadiction i the business world, problems of small business eporations, baic
brisainias law, Biisineds forma and jecords, [nanclal prablefs, ardering and (aveniory-
ingg, layout ol souipmant and allices, mehads of Impraving busingss, and employer-
employee rolalions, {59

CARITR PLAMRMING

DU 61 Caresi Declidon Making and Lile Planning Fafid
This coure will provide § structrs oF stiadents o ases Thslr work relaed Interests,
witlues, aned apiliudes and teach thom useiul decislon-making skills for the fiLirpee of
diveloplivg reallstic Cateer plans. Siudenis move through faur phases! sali-asseamani,
accupaional suploraion, capeer decishon making, and goal planning. The course
arcourages studenis @ wke charge of thalr lvas by learming the skille of eli-
assesament, aliwrmative developmeniZappralal and decision-making all of which will
anslsr tharm thioughout thilr lile, [F, W, 5P, 51

P 0162 Job Seeking Skills 1-f-1
Students firsr will ety thelr best and most enjoyed skills, aptitudes relatod naiural
ialonts, and discover the kinds of carssers for which thisy ara isal siiltiod, Than, they will
learn how io develop a Job qualifications brial (resume), an effective |ob soarch
sivategy, and sffecive inteiviewing skills. (1, W, 5P, 5U)

CARFIMTRY

CAR 1011, 1072 Carpenivy | and il Tt il
A biriel history of carpeniry and present rends of the construetion indusiry. The coune
will Invalve Dperation, caie, ani salé e of caipenten’s handiool and poswerools in
cuiting, shaping and |eining constrictien matorials wad by the carpenier, M.*lnr tirjlics
ol study will include theoeiical and praciical applicaiions involving: maierials and
e hadds i consirurion, bullding layout, préparation of i, (ootings and fouidlalon
witll comiruciion including lorm consiruction and erectian,

CAR 119 Puilliling Codes i3
A iy is made of Biiliding oodes Gnd the minlmim (sgquliements iof local, counny,

and stale comiruciion regulations. Alse, a roview will be made of the minimum
priispei by devjuiieinents of The Federal Housing Admindsiraiion and ihe B Siate Code,

CHEMISTRY

CHAM 0101 Cenural Chambsiry 334
An Intonsive trestment of haske pringijiles with smphiass dpon glomic anid malecular
thoary. Speclal atieniion s given to guaniiatlve iopics. Three labaratory b per
wiesk, Fierequisie] Completion of pMAT 001 and 0102 ar currenily taking MAT 0121
iaf hijghar, (1)
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CHM 0102 General Chomisiry 34
A continuid study of basic piindiples with smphasis on solutions, the solid and Heguid
satds ol maner, and oxldaian-reductan reactiong, The laboraory conddan ihe
separaiion and ideniification ol ithe more commaon catlam and anions. Thres [abora-

fory fiirs jref wiseh, Frisrequikite] CHR 010, (W)

Chikd 0108 Genoral Chemlsiy O |
A eontinuation of goneral chemistry with major emphasis on stolchlometrie chemisiry,

copilibiivim feactions, eleciroschemistry, adiilbase reactions, and a bilel ineodiction
1o argianic chamisey, Thies labaratary haiirs per week, Prefedeilsin: CHR 0102, (519

CHM 0160 General Chemisiry for the Hoalth Sclenco Jeihod
This Is a biriel piesantation aof the hasic piinciples of chemlary, Tmphasls will ba on
application af ihese principles io the Allisd Healih fields. Topics coverad will include
iho lollowing: systems of measurement, siruciure of matier, chemical bonding, stolchis
aineley, feactions, solitinns, chemdcal edallililiam, and basic arganic chsmiary, (5U)

Chikd 6163  Inirndlucilen to Chembsiry B
Study of the physical and chemicsl properties of sbstanoes, chemical changes, ole-
menis, compoiinds, gases, chemloal combinatons] welghts and measuraments; thaary
of mtals) acids, hases, wals, solvens, soliutions, and emubions, Inireduction o organic
chomistry I8 included. Throe laboratery hours per week,

CHM 0210 Organie Chemlbstry 1 4-0-4
A aludly of the propeniss and reacuan of aliphatc and arematic hydrocarbon com:

aunds with s mphasiy on mechanims and structunl influences, Laboratory exeriies
will doal with exiraciion/pudileation and synihesis, Prefequising: 1 year of General
Chemisiry, (5L, Lipai pedgiisst)

CHAM 0331 Osgankc Chamlairy 1 Aafiely
Dwals with the major funcilonal group compounds, theli sysihesds anid feacinng,
Laboraiory will conslder major reaciion lyjies, Preregulsie CHM 0220, (SU, Upon
regiegl)

COOMRBATIVE IDUCATION

COU 10 Cooperalive Educallon Seminar
A caree planning and dessloprmen coune dosigned 1o help ihe siudent make he
wramsition (ram school to the world of work, The Cooperatlve Fiication Frogram i
expliined wiih emphasis on employes waponsilillies and smployer pipociatians ina
jinls altiiation, This stiden recslvis insriction in interviow technigques and develogs
resuime, Reprosentatives of business and indusiry are invited 1o participate in clas
sosslans. Required of all Cowop dudents, The seminar should ba takon the quarier
imediately preceding the i Co-op work astgment, or with e approval of the
Birecior, it may be taken concurrenily wiih the fisd woik astignment,

U eilin 1 Quianer Mour

C ot 1 Quarter Mour

COM i05-106 Co-op Pari-time Work Eaperdence {Parallel Plan)

Thienigh this Conjisiative Paecation Progiam, the studant weorks on s pari-me Dask in
a posinion relared w his of hor program of sudy and {or an employer selecied and/oi
appravad by the colloge, In addition 16 on-the: job supervision by the employer, the
studend i supervived pedodically by & Tacilly member o & Co-op cowrdinmon from the
college, Credin hinirs for the sk ssperience ame determined by dividing the sverage
numbar of hours worked per week for he guaried by 10 and sounding 10 the neares
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whols number, A Ca-op udsm may iecebar a maximum of 1crodin hours dufing any
une quarter and a masimum of B erodit hours tawaid degiee or diploma requirsments,

ﬂ;r-lﬂﬁ will be determined by the sviluations by emplayers, sudents, and e Co-op
altice,

Crocii 14 Howrs/Quariar
Ciiifact 10-30) Fonid e/ Chuiai o
Provedquilsine Tull Admissinn 1o the Cosop Program; a

minimum ol ene quarer at 16 with mine
i G FA ol 10

*Loune numborn dsignation for rejisiration:

CO0 10114 quarier siudern has parallel work assignmant

COE 13=3nd quarter of paraliel wirk assignment, s,

€O 101 Co-op Full-time Woik Expedence | (Alternailng Plan)

Thiough the Cooperative Lducation Progeam the student works in a full-time positon
diractly related 10 Bis of her program of sdy and o an smployer wlociod and/or
approved by the collage, in addition fo on-the-jul spervision by the eimployer, ihe

stadent is supervived periodically by § lcully member or co.on coardinaar fiam the
institubion, A siudent may recelve 8 masiinam of vight eredli houry oi co-afi winih
ouparience oward degiee or diploma requirements, Giade will be based primarily
an evaluations aof the stidents progress an-the-job by the o ployer, the stdent, and
th Coeop office,

Crisilit 4 Ouiarter Mioirs
Contat Ak Cluprtor Hours
Proveguisite Fiill adlimission o ithe Co-op Program

COL 11 Co-op Work Esperdence 1l

Second full-time work experience in the Co-op Program. Th job skills perlomed
dhiring this period will become increasingly advanced. Grade will bo baed primarily
an dvaluations of the siudent’s progrow on-the-jab by the smployer, the dudent, and
the Co-np office.

Credii A Graartier Hisurs

Cantact A0 Crisarier Mioiirs

Provequisiie Lot 2
COARMITOLDGY

Courses I the 1000 and 1100 serles are disigned for day studenis, whereas, courmes in
the 2000 and 2100 serles are dasignod for night students, Coures in all series are aiso
affaied (v modular fomm,

Beginnen’ Deparimeint

Studints shall spend ihrao hundisd {360) Rours in ihis depariment balare Sl e
advancod department and shall net work on members of e pubilic durng this 100
hours, The hours sarmed 0 1his depariment shall be devoted o scientiic sudly ard
mannequin practice. Mankcurng practice in this depariment shall be done on the
stuiddenn #ninlled in the whool during the fese 30 hoaes,

CO8 1011 Clisleal A‘ﬂﬂk‘ﬂhﬂ b i
A study of Finger Waving, Pin Curling, Rollers, Marcelling, Halr Belasing, Shamjuanlig
and Rinwes, Scalp Treatment, Halr Cuning, Perimanenl Wavlng, Halrdrowing and
Comibsing, Halr Tinting, Meaching, Frosting, Streaking, Wig Cars sid Syl

COS 110 Selendilic Siudy irefl-ia
This i a coure for heginners in Cosmatolagy. 1 includes a study of Professional Likies,
Crooming and FPersonality Davelopiment, Sieelizaiion, Sanltation, Fira Ald and e
wilaligy, Cosmelology Law, Anatomy, Chemistry, Mails, Mall Disarders, Manlcuring,
Halr, Scalp, Skin, and Dsorden peraining o the hair, scalp and skin,



o Jti Cliskal Applicatlon 0-11-7
A stugly of Finger Waying, in Cudling, Bollirs, Maicelling, Fair Belaging, Shamposing
and Hirses, SCalp Teeatiment, Halr Cuning, Permanent YWaving, Hasdrdlresabng andl
Combilig, Hali Thatng, Dleaching, Frosting, Sroaking, Wig Care and Siyling,

COs M01 Sclontiiie Study =04
This Is & course for higinnens i Cosmetnlogy, 10ineludes a study of Profossional Eiiies,
Graoming and Personality Developmant, Storilization, Saniiation, Hreet Ald and Bac-
wiinlogy, Cosmoilc Law, Anatomy, Chemisiey, Bills, Mall Disordeis, kanicuring,
Hair, :“-.;lp, Slijny, and Disordeis |mmnin|.| 11 this halr, \:'nlp, and wkin.

Advanred Dispaiment

This hours parned in the Advaneed Depariment shall s devated w the following siudy
ard Hyve mnidel i formancs i'nmplminm. Wark in this ih*;mrmwnt My bsas lasries oy
this puabilic, Stidents with loss than 100 hours shall net work in this depanment,

CO8 1033 Clinkeal Application #-30-10
A stiscly o live madel pedarmande, This coupse s dedgnad o dovelop skills smd under
standing of fechnigues and application in the areas ol Bacerology, Pin Culing,
Flrger Wavling, Rallers, Permansent Waving, Marcelling, Chemical Relaging, Hairdio -
ing and Wigs, Manicuriag and Pedivuring, Skin and Scalp Disorders, Halr Coloring,
andd Hale Cutting,

€08 103 Cliskesl Application 8-36-10
A coniinued study of laboratory praciices in Chamisiry, Sanitation, Storilization, Halt
Colonng and Lash and Neow Tinting, Arilstry in Hale Sivling, Cold Waying, and Hair
Shaping,

€04 ii4  Clinlcal Application 3510
A conilnued study of |ph¢mfnrr practices in Chamisry, Sterllization, Sanitation,
Salety hAwmasiires, thie proper uie ol o Coring tron, Marcelling, and Spead in all aroas ol
Havauiry Salon Service,

CO8% 1088 Clinkeal Application -30-10
A continied snidy of laboraiary practices in spoed and elficiency inall subjects s om-
phasizod, In addiiion, ihe sudents aie taught advanced styling and the latest ech
nigues of blow diying and ron curling. Salew and care of sguipment i sudisd,

COR 1107 Salentilic Study il
A clsunroom siudy of Shin, Scalp, Halr, Malls, and thelr Disordon, Salovmanship, Pers
manent Waving, Marcelling, Relaxing, Halrdrosing, Wigs, and Halr Coloding,

COS 1103 Sclontlilc Study 16
A classroom siudy of Anatamy, Manlcuring, Chomistry, Coumetic Faclals, Halr Siyling,
Thaory of Massage, Scalp Tresimenis, Superfivous Halr Removal, Grooming and
Hyglena,

CO% 1104 Sclentlile Seudy -6
A classionim stidy of Chemistry, Saniation, Serilization, Halr Coloding and Lash and
feow Tinting, Artisiry in Hale Siyllng. Beauly Salon Salesmanship Managoment, Elecs
iricity, Cold Waving and Hali Shaping,

COR 1105 Solentilic Siudy b
A classroam siudy of beauly salon management, shop apsrations, business ethics,
salesmanship, record kesping, recepiionist waining, and beaviy dhaim and poles,

COS 127 Clinkcal Application 117
A siudy of lve maodel pedfoimance, This oot b dedgned o dovolop skills and undee-
starding of iechnlgues and application in ihe areas of Daciorology, Pin Curling, Fioger
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Waving, Rollers, Perrmanent Waving, Chemical Relasing, Salety Measuros, and Wigs,
Fanicuring, Skin and Scalp Dissrders, Halr Coloring, and Hale Cning

€08 1031 Clinkcal Applicatlon G117
This couiree glves continued laberatery practce and application of technigue in Halr
Shapdng, Mastessional Dihles, Cosmeticsacials, Hair Styling, Color Rinses, Halr Tiitlng,
anid Stalp Teealmanis,

COS% 2044 Clinkoal Application 0-21-7
I'"} vomtinued siudy af laboratary practioes in Chemisirg, Saniiation, Sierilization, Halr
f.l.l‘ﬂh.'lf“'lH and Laeh andl Brow Tinting, Ay in Habi Styling, Cold Waving, and Hair
Shaping.

COb 2088 Clinleal Application e sd
A coittived study of lnborsory pracrice in ielaton 1o Haie Styling, Tinting, Bisaching,
Spocial Hiects with Color and Lightness, Salety messures with Dlectical Eguipment, and
Halr Shaping.

COR J  Clinleal Applications =397
A continueid laboratory practice in relation 1o Chemisiy, salely measures, and spoad
anid ellicioney in Hali Siyling,

O 17 Clindeal Applicailon B-11-F
A continuei lahoiatory practice of all subjecs smphadzed, This coune iy deslgnod
for advanced study and tnmpletion of requiremenis.

COS 71107 Selentlile Sudy 04
A classraam study of Skin, Scalp, Hair, Mails, and thelr Disorders, Salesimarship, Par-
maninl Waving, tMarcolling, Relasing, Hairdressing, Wigs and Halr Ceslesilng,

CO% 101 Selentiflc Study 4-0-4
A eclimsroom study of Anatamy, Manlcuring, Chomivry, Cosmetic Facials, Halr Riyling,
Theary of Massage, Salosmanship, Cold Waving, and Superliugus Halr Bemaoval,

COR 104 Relentiilz Sundy dahad
A classroom study of Chemistry, Sandiation, Sterilizatlon, Halr Coloring and Lash and
Brow Tinting, Artlstry in Madr Segling, Beaoty Salan Salesmanship Managomond, Liac-
trieiny, Colil Waving and Halr Shaping,

COS 7105 Sclentiflc Siudy 04
A study of Hairstyling, Hair Tinting and Bleaching, Spocial offscis in Hair Coloring,
fieauty Salon Management, Salety moeawirs, the proped use of Cording and Rarcell
irar, and Hilr Shapling,

CO8 o6 Selontlilc Study el
A cantintied sudy of Chemistry, Salety Measiines, Reauty Salon Managemant, and Ad-
vanced Halr Yyling ichiniiguies,

CO8 N0Y  Sclentilic Yiudy deiled
An addvancod sy of Sclentilic principios and cowmetic application a presenied in

COR 102108,

CO% 2110 The Mew Vi Tuil=
Phis course van evaluation of personal atibutes and lisbilites, A study of skin ype and
shin probiems, enabling studonts o detsimine individual care (hai should be used s
achiova and maintain o healthy, glowing complaxion. Tqusl atentlon & glven o applis
catlon of glamour prodiucts 1o enhance naiural boguty and il I s el ons,
Supportive emphasis throughaut the coiire s placed on the relatlonihip boiwssn
anli-caniidence and porsonal appearance.
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CHIMIMAL JUSTICT

i il Iniraducilon i Criminal hustice -1
A survay dovgred io lamiliaree the sident with the criminal jusicn sysem; the
history of lw sploreeimedt, i lEgal lmiainn in 8 democratic republie, the courl
spalinin Do e ledenn e Dnal dispesivion, principles of comstigtional i and an evalus-
tien ol the curroni siaius of law enforcement with ofentation to law enforcement aya
vaeatian.

CiC 07  Law Iniorcemeni Organization and Adminlsiiation -3
Introduction (o priniples of ofganlgation and adminisearan; diseunsion of depari-
il gl fiinctinm, &40, peronal managemeni, sdminbirative manag@ment, (Fain:
g, communications, recards, propery maintenanee and miscellaneois servico,

CIC 0103 Law Enforcement Hole ln Crlini aii Dellnijisnny J0-3
The stuidy primaiily concerned with sclontille oflors to underdand érime ani 16
unilwraand man in relatlen io crime phenomena, 1§ deal with those delinitans and
inrmulations of crime and criminaly upon which an adaptation sysiom of crimiiology
st b bsanardd, 1 omamipe fhe law as the Bade framewark within which social devia-
lors of ¢ pecullal chadacier assime thili lunctons of sominal aeis and thowe broad
prnEiplEs upon which a sclonce of criminalogy musi rasi,

CJC 11 Trallic Flanning and Management T0-1
A sludy which coveds the history of the wallle #nlorcomaent prablom aned an pvorvinw
ol comtempnrary problems. Anention s givon o logisation, the orgaiization of the
traffic unii, the responsibilities 1o the tralfie funetion of the varois unis within the
law enfofcement agency, snloreamant aorcs, accidont invesiigation proceduiies,
evaluation of the iraliic program ellociivene, and the allocaiion of men and maeials,

CIT §10% Triminal Law I-ii-3
(revigned 1o piesdnt  hasle concepn of law and an approciatloen il the rule of consiiu:
tinnal law under which one lvey in our sysiom of government,

CHC 031 CTriminal Evidendis Ry
insiruciion covers 1he kinds and degress of ovidonce and the rules goveining the
silmisibiliiy of evidenoe in court,

CIC 0201 Crlminal Investigation b
This coures inrnducos the sudent o fundameniale of investigation ciine scong
search, recording, collection and pressvation of svidence] sourcos al Informalion;
interview and ierogation; cas preparation and court preseniation; and the investl-
gation of speciiic alfsnes such o aran, narcoties, ses, Jaiceny, huiglary, iobhory, anvl
hamicido.

CIC o200 Intrduction 1o Criminallules J-i-1
Continuation al the study of criminal investigation incliding & gensral survey of the
mathads ahd fechnigues dsed 0 modemn selenilic nvestigation of crime, witl em:
phasds sy the practical uee of those maethods by the siudenis, Laboratory iechnigues
will bo domonsteated, and the dudent will participars (0 sl use of the scantific
arulprveni,

DBATA PROCISSING

[DF 0101 Compuier Concopis 323
Fundamenial concepts aind operatiang pringples of dais processing sysiems as an il
i developing a basle knowlsdge of computoen, Prereguisite o the detail sy of
particular computer problams and all programming couises,
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EDF 0100  Data ntyy 311
This course Is designid 10 provide the student with knowladge of data entry terminol:
ogy and skill in punched card, key-to-disketie, and on-line data snuy. Tquipment uswed
Includes M 3742, 188 129, IDBM 5734, and Radio Shack TRS-00, Proraquisite: BUS 0101
or aeuivalen:,

FDF 8141 Microcamputer Oporailons 1-1-1
This course Is designed 1o provide the siudent with the fundamental opaeational skills
ecedsary to operate a microcomputer systom, including the operation of the key-
baard, cassetiesrecordar, printer, disk dilves, and the loading lnﬂunnlnl of sofiware
packages. Pretequliinel BUS 0101 or permisslan from the instructor,

IDF %6 Campiitors For Home Lie i-3-2
This elass will deal with mini- and microcomputars as thiy rélate 1o hoime iie, Toples of
discussion will include packaged programs for personal (inance, budge management
aind mailing lists. Alwo Include will be disoussion of the computor as s saching devics lar
family mombisrs, DASIC programming will be introduced,

FDF 0200 Compiiter Oporation 14
Thiscourse s doslgned 1o limiliarize the siudont with the charaoreiaies of ap aperating
syetom, The studont will sty e of the consaln, wark station, soures ety il data
fila urilities for entry and update, and installation of a computer system, Practical
application problems will be periormed on the IR 5434, Prarequisiie: LD 0107 or
wajulviloni,

EDF 0201 Advanceil Compiter Operailons 324
Thi course is designad 1o provide the student with skill in the use of OCI (i ation
Control Language), Mocodures, San Uil fof vadous types of sorting, and the Daia
Filw Unility for oreating, updating, and lsting data files with and without ealeulations,
Tha comidarations dealt with when Installing, configuring, and il iyl i sysbeim will
also b included. Practical applications will be periormed on the 108 5714, Prereuls
sl T3P Q200

IDF 030 BARIC Programming 124
The student will study the BASIC (Boginners All-purpose Symbolie Insiruction Code)
programming language with emphasis on programming ECHIERINS, oA log o, flows
charting, and wiiting and dobugglng program, Assignments include programi comaline
Ing calculationg, print editing, pradetorminesd laofis, aid onsadimansonal srrays. Pro-
requisito; EDF 0141 af may be inken simulisnsausly,

EDF 8211 Advanced BABIT Frogramming 3-1-4
Thinstudy includes advanosd programming technliuss and apsianions, Tapics incude
taliles, areiys, deiined funclong, sedgientlal and direct sceoss filos, and BASIC an the
kA 5404 nfl_'nmpullnn

Proroguisics: FDPE 0210,

IOF 0220 RPE 1 Programming 3-2-4
This course In a study of the RPG 1 (Report Program Generaton progiamming language,
Bmphasls will be placed on the sty of RPG 1 Fixed Logle, oditing, caleulations, cantial
breaks, muliiple control breaks, multiple oo rd types, and the writing and dobugging
of businuss-rolated programs, Prerequisiio: EDP 0101, or peimisilon of the insirncior,

IOF 0231 Advanced RPG 1 Programming 324
The studant will study sdvanced RIG 11 programming tochinli s, nelidiig b,
matihing recards, sequentlal and indexed sequential lles. Applicatiens will Include the
wiltinig and debugging of complez busines-related progiams, Preraquisiie: EDP 0220,
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iDF 038 COROL Programming el
This COmmon Business Orlanted Language (COROL) is prosented in dotall, including
structured programming concepts, repor wiiting, sditing, ealeulations and compari-
soni, if-ihen-elis arictinss, nosisd -thon-olw sructures, éontio) bieaks, and mulil-
ple contral braaks, A varioty of business and commercial spplicatians are pragrammail
and testod by the studants an the M 8734, Prerequlsies: EOP 0101 and EDP 0220, (W)

iDF 6211 Advanced COBOL Programming R
A continuation af [P 6240, The stiden will lsarn more comples echnigues and
features of COROL language by wilting, lowehariing, debuogging, and running com-
plisn programs. Teples include the siudy of ables, sdit programs, soring within a
picpram and file handling, Provequisiie) EDF 0250, (59)

IDF 0235 TORTRAN Programming Bailad
Tha student willlearn the fundamental programming rulosol the TORTIRAN (TORmila
TiRAMslatlon) langiage, Tmphails will be pliced on developimg programming 1wch-
nliuis 10 anlato prablom statomaents into warkabile pragrams, A varlety of busines
and sclamtifle probloms will be programmed and weaed on the TR 5230 Campuled of
the THEM Microcompule,

LOPF 0240 Systems Analyils -2
Astudy of the theorstical concepis invalved in the development and analysls of witoms
that are noeeded for rocording and preentlipg Information @ meot busines and
governmeni raguiraments Phases nchids Investigatian, Hie Design and Hadware/
sofiware Seleciion, Syaem Development, and Tollowup, Preregilsiies: TP 0210 ar
Eiit 330, (F)

or 0241 Compiterlzed Accouniing A-q-4
This cour is designad to provide the stdent wiih the operational skills needed 1o
implament and use Accounts Recelvable, Account Payable, Payroll, and Ganeral
Ledget soltware packages far accounting ina business, Prerequisiies IDPD14A aned BUS
0394, IUE 0211 may bo taken simulianoously with (his ooure,

P3P 0350 Daia Processing Projects ]
individual assignment of o earalully selected project will ba the work of the studen
during this guariar, i1 will glvé 1he sniilen an opporiuniy o {nilidate aivil 0Py di
projecis, This coura places the responsibility upan the sludent ol significant
i el i with a milpimum of ssslstance from the insiidgior, Framquisios: TOP 0240 il
EOP 02T o LE3" 03227,

IDF 0252 Advanced Daia Plle Prodesibij Bk
This course s designed 0 provides the studon with s working knowledge of Dav Vi
Handling The student will roview file fundamentals and stidy file update processing,
wiliting af files, patching of files, dita base (iles, and other wechnlquaes of File Handling,
Progroms will be reviewed and wiltten in DASIC, RFG 11, and COBOL languages with
iestifig on the TRE0 Micracomputer and the B8 570, Prepequisiies) TDP 0141 or
eduilvalent, [DP 0301, LDF 0211, LOP 0221, and (5P 0230,

BOEE 260 Drata Entry/Compuler Operatiens Internship E:[i-4
This course is designed to provide the siudent with practical work sxporiance in the
aroa of Baia Uniry or Compiiter Opefationg, Clas meotings will provide the sudent
with an apportinity o discuss wccomes and/or fallures that occur didiig the work
experlance, Discussions will alse include methods of Improving skills, and opporiuni
tlos far advancoment. Prerequlsiies) TOP 0103, TDP 0141, EDF 0200, and permission of
Irmirucion
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PO e Daslas Procosshng Intsinahilp 1 Aallud
Stiiily ol wairk negds and on the job sxperience for & praciieal application of skills and
knowlsidyge previouily learned, Work esperience s permiitod in iho (ollowing areas:
programming, wyiiems analysls, compiiled operalions, and data eniry, Prerequisiio:
Papmisslan ol instructor,

EDF 0341  Diasla Procesing Int@iiahip 11 Fall=dl
Continued on the job experlence as rolated to slectranic data processing with group
itudly of wirk misds, Preredguisiie Parmibsion of insrucior,

TOF 030 Campiter-Asslsed Instrucilon 3-8-1
This Is doslgnad for the classioom wacher al any level. The teplo of discussion Include
basic compuior concapis, the COMpTET & § Clagsronm ald, opitation of § Compuler,
aiil elemaniary computer programming for the classioom, The Radio Shaok TRA-00
Ficracamijiiter will b used (of hands-on oxperlance. Froreguislio: Mono

FDF 0393 BASIC Programming For Toachers 13-4
Designiod for the sducater at any level, This coiirne indludes Bk Operating Sysiom
(PO8) oparation of the TIRS-0 compuier syatem with progiam aoiage on diskets,
Taples indlide programming coneopts, lowchariing, algaribms, and BASIE program-
ming commands, Applications wili ineluds both business and Math#Sclonce problams,

BEVILOPMENTAL STUDIEY

DEE 0700, BEM 0100, D101, DER 6900 cannat be taken Tor oredin 1 a mone advaneed
e I a fespective aroa hos boon satlsdacionly compleed,

D&E 0100 Advaniement Dnglish Ref-2
This course provides baslo Faglish skills identliied as necesary o wecond In ihe
frashman Composition sequence, 1t Inclides b sty of major siruciural eivars, gram-
mar, machanios, puncuatlon, spelling and diction, This course s oented rowaid
siudont suresis, [veryans with an unacceptable score on the English partien of the
entrance fost will be reguired w complse (his coumne before sw/he ean raduste,
{F, W, &F, &L}

BBE 0106 Spelling Improvement 107
This aiidioetutoral program of Educultare s praciical, s, hear, and wite approach o
spalling words of a haglo, everyday voeabulary. 11's emphasts ison the werld of works; lis
mathod (s baved on programmed learnlng wechilgues asisted by audio cosching. The
fodl of the program (s o make the student aware of and abile 1w se e soonds and
pantarng by which our English words are spelled, Siudents pracosd throuiih the jpio-
gram ai iholr own pace, (W, iy

&1 0107 Vocaliilary Improvemeni 3-0-2
This eoursa i deslgnsd 1o be 5 practloal teachingdearning tool combining individuals
{ped siudy and classroom partlelpatign, I provides fundamental vacabiilaiy skills far
any stuide it who needs 1o read, study, Interprot, and communicate. Vocablary |8 bl
in segjuantlal saps thiodigh the use of rodimentary profises, roobs, sufflcos—Anglo-
Saxon, Latin, and Grask, The objective of this coure s 1o el g stiadait bulld &
foundailon Tor succesiul communieailon skills, (5P

BEM W06 Basic Maih 1 Al
This I8 & aiiirse desig fwd o provide a sirang backyround in the fundamas sl arithmet e
skills nocowsary (ar further stidy in any ares of mathemailies, Dotalled attoniian i glven
i i.llh“"ﬂl'l . |u|.r|ruriir.|n, I'I'Ii.illll'i”l."ﬁlll'lll, .|H'|.|' (ll-.-h,lun "f wh;.lh'r ||u|-|-|l“|||., frm_'“.u Nk nnd
decimals, Percentage, ratlo, propartion, amd applications of these kil are also
covoered, {F, W, &F, 5L)
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(EM 0101 Basle Math 1l §ei-1
A conires designed 10 provide background in the baie fundamentals of algebra
roqulrod of sudsns planning 1o take MAT 01, or MAT 0717, Toplis [nclude signed
numbers, fundamenial speration on pelynaimials, and tha saliation of linear #quation,
This coufse ailes elective credii only, A siudont who has rocolved cradii fwith at leasta
"EY) far &ny math ool athed thin CSM G100 or BUY G239 may not lake %M 0107 for
eradii, Preroguislio: D4k 4100 or sallslantony placemedn) 1esl scores, 1, W, 8P, 8U)

DEN 010 Heading Proficloncy fi= i1
Readiig Proflclency s dedgied (o haolp studenis acquire reading comprehensian,
Infarence, and vocabulary ckills thar wlil be necessary {or succosiul campeiiilon in
muai college parallel and wehnical profirama, Those peisois with insalisfacion s oies
on fhi ieading porilon of the colloge enirance wat will be requinsd w comaples this
enurie, (F, W, 5P, 500

DIESIL MECHARICS

DIE 1101 Diesel Engines | Teiied
The irainees will be taught ihe design and eperating principles of the dissel engines;
hiow 1o disassemble the engine] how o clean, chock, amd tod the companenty for
sorvicaability; and how (o s ongine oomponents prrnpeily, Thiey shoulid aluo lEarn
ihe purpoe, design, amd servicing of the engine's supperting systems [fuel-injecion
aystitiig intake, #ihaist, coaling and Libication], Training in why specific lesis, checks,
anel adjusimonis are raquiied will be piovidad, and rainees will B glven the apgogs
tunity o parform them during and alier asembly, Trainoos will be taughi the dosdgn
and opEiating principles of the major Tuel systems,

DIE 1102 [Hesel Bojgloes 11 2-6i-4
A sty anad ['Ih“ towe in the servioing and ||-”““ ol iliesal |"-|'|“I"r| arul li!l'l"lFH?f'll'l"ll\. A
sty of Tuels and special handling precaunions, dissel snglne piincipli, disign, Cons
sttwciion, relaring and installing ol cylindor sloeves, and the operation of ausillary
ergine cantiols,

DISTRIBLTIVE MARKITIMG

DRAK 0248 Faililon Merchandlsing 3-3-4
Daslggnad vo acqualng vha suident with Tashion and siyle, characteristics of siylo, ironds,
of color and design analysis, Prorogulsite Hane,

DK 0249 Buying and Merchandising A
A cinirai dealing with the changes of oppariuniiies apparont in retailing today., Many
anpacis of thie busings iecasslan of the eadly 20 including inflsilon. curialled buying
by comumars, and uncoriainty In fashion are discuand, Al e ijhagl gadl aie the niw
te0hinlgues and manageral mossurem regquired for suceossiul raall aporanion in odiy's
businsis snviranment, Preisgililiel Maone,

DMK 00 Commardlal Display and Deslgna Badsd
Inderfil=—An introduction ta basie layout and dosign and oommeioial displays, ieall
stoie, ani service lnsthutions, Provegquisite: Mona,

DK 0365  Fashlon n itealling 3-2-4
A cours designed 1o moet the nesds of virtally all stadents iy the fleld of Marketing
anil Retalling wheihsr ithey Intond o gain a caroor in Fashion Merchandising or not, Ths
prineiples af eance s involved in the llold of fashion merchandising ore prosentod in
wuch & mannor a1 1o provide thee siudent with the skills needed 1o fulifl their job
fegilremanis. The course covars ihe histary and movemant of Tashlan aprpaiel and
accasiories, fashion huying and planning, and tashion promotion and coordinailan.
Pravoquisite: BUS 0240, 155



DIRAFTING

DFT mnF  Siiveylng and Mapplng i-3-3
A goneral overview of survaying will be presented, How ta locate infarmation aboui
proparty wil be discussed, How 10 rsad desds and lay-out proparty on paper will be
presented, Demanstratlon of surveying oguipmant and anaciusl survey will he done by
this ©laig,

BT @i Archlisciural Drafiing s
Camplote sl of worklng diawlngs, plat plan, floar plan, slevations, wall sciions,
detalls, elecirical plan, plumbing, foundation, dimemioning practice, symbols and
mataflaly wwhadule, Froreguiihe: EGR 0703,

DFT 6205 Doslgn Drafiing 3l
Charin and graphs, deslgn layoiis snd working dravings of gears, gear rain drivos, bali
wid pailliey drivis, and chain and sprockei drives, Frerequisite: FGR 0100,

BFT 0306 Deslgn Dralting 11 el
Asslgnment of mechanical design requlring usa of rassarch; application of hasic angl-
nearing piinciples, calculations, and use of varlous manuals, catalogues, and perlodicals,
raliminary design skaiches layout drawings, detall diawings, sub-assembly diawings,
avsombly drawings specifications, patent deawings and simplified drawing practices will
b requirad, Praeduilaive DFT 0205,

OFT 8211 Mechanlains 3-3-4
mathamat|oal and drslilng room wluiions of problems lnvolving the principloes of
maching slements. Sudy of motlons of lnkages, velooliss and accaleration of poini
within a link mechanism, layoit methads for designing cams, balis, pulleys, gears and
pear iralns,

DFT 0212 i and Fixture Deslgn 13-4
Commarchal standards, principles, practices and tools of jig and faure design. Il iwled=
ual peaject and design wark o scgualn students with (he ypes of jig and (lxiures and
their design. Preroguisiies: BFT 0205 aid DFT 0206,

DT 0309 induistedal Systams Sahemiatlos 1-2-1
The studien will read and draw schematic representations of water and gas plumbing,
hydraulic and proumatie clreulis and alocirical olpculis, A bilel overviow of sach area
welll b givarn 1o provida tha student with a basic knowladge of tha physical phenomena
ananclatad with #ach of those anergy transport systams,

OFT 11 IIHTII‘I‘II Mechanical 31
imeiproting and reading shop drawings and skechas, What o expect in tlravebng
lines, views, dimenstons, talefances, symbol, and notes, ()

OFT 112 Bliepdnt Wieliling Bl
Understanding drawings on which welding i directed, Taerche in roading walding
symbaly, abbrevialions, noles and specilicatlons. Ddimating job cost inchiding
mialerrialy, labor, anil overhead exponse. (W)

DFT 1103 Pailern Shetdhing 021
siudy of sheet metal layoun echniques; shetching and miaedaling; pipe and aigle
layinits; pattem and template applications; and jigs and fistres applicaons, (5)

DT 1104 Bluoprind Reading -3-1
Interpretation and ieading of blusprints, Information on the b principaly of ihe
Dleprinn g linds, viows, dimensloniig procedises and notos.
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DFT 1105 iiliiepilnl Heading: Mechanlcal e
Further practice (0 ierpietation of bluoprinm thisy e used in indusiry; study of
prints supplivd by Industiy; making plans of operations; inroduction 1o dralting roam
procediuies] sketching av a moans of passing on ideas, infermation and OCEe,

DIT 1106 Bluspilint Reailingi Mechanical LN
Advancod blueprini reading anid skewhing as rolatod (o deall and assirmbily drawings
used in machine shops, The inwrpretation of drawings of comples fails and
rechariyms Tor foawres of labilcaiion, constrictian, and assemibly,

DFT 1111 Blueprints: Electrical 31
Sy and ewercie i reading and inepreing drawing snd specilications uwd in the
building irades. Applicatians of sketching to conuructon deail gid 1o devision iram
eulling specilication. {1}

DT 1117 Blawprints) Blecivical -1
Reading and merpreting drawings, diagrams, and schematics applicabla io all eloeyi-
cal installations, Skotehing as a6 ald o imstallation and mainenance including appli-

catian of symbals, netos and applicabile codes, Bstimating job cou including marterials,
overhoatl. (W)

DFT 111%  Stpuctural Drawing a3
This cour will dwell on the siracture of buildings, Boof design, wall soctions (lionh
masanry and wioad), kivchen detgils, bath details, anid any special fype of consirucion
will i sludiod, {500

DFT 1116 Blueprint Reading: Alr Condlltlanlng k=1
Roading of waiking pilnts, exploded drawings, wiring schomaties, squipment layoiits,
shap shaichas, bullding codes, hiat sysioms, siandaids anid syimbals,

OFY 114 fasle Hoiise Plan Layoul i-1-3
A sludy is made of architectiral deawing, tneluded is basic lagou, types o drawings,
dimensions, aiul whedules, A stusdent will be able to draw 5 compilom st ol simjile
houwe plans. (1)
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LCO 0201 Foomimile Pringiples 11
An imroduction 1o economic pringiples, problems, and policios, the nature ol
peonomic conceph, he pindples and prablems involeod in national incomes, sme
ployment and pilces, and aggregats demand. (1)

i M  Toennmics Princlples b5 5 |
A cantinuation of Leonoriies 0801 with emphasts on the market and price system, the
allocation of ey, bislnms cpcls, monetary and Giseal policy. (W)

iR 0301 Poadiamb Pilnclples 331
A ontindatlion of Leonamics 0207 with emphasis on a siudy of the Internaiional
seanamy and perpectives on economic change and comparative systeins, (5P

OO 0200 Consimed Toonmmlos 333
A aidy of personal Hnancial problems in soch sress ae housing, butdpoting, loams,
banking, faxes, credii and ipsieanee, (F, 5L

PO 0261 Labos Foonoaiics anid Labior Rolatlons J-i-3
Ernphasis s placed on the hisiory of the labor movement in the United Sates, the
dovalopmant of meihoids and strategles by labar arganization and managemant,
thie &bt i the moans of public conirel, and he TaoioR of (Reame and pconsmic
sy, (4

IC0 %2 Transporiailon lconomics 38-1
The transpariallon studet becd e pogualntsd with ths scanamic sipecs of ranspor-
tathan in oui Unived Siates, Discussion bagins with the sarl lest forms of iransportation 1n
a young strugling nation and progresses to regulations of the varous modes in 3
complex indusirlallped nation's irensporiatlon syilem, Canslderations are alw glven o
tha seonnmle factors consldersd (8 manufacturng plant locailons and principles
[l in Hiir prosant-day uanipariaton wsism,

EDUCATION

P 0101 Introducilon to Child Education Lol
An intraduction T e philosapliy, Ristory, nature, and s of Barly Ehildhood Tdica-
floii, Attsntion will be glven o philosophical foundation, colural ditfarences, rutine
activitlos, recordy, and pareni-ieacher rélationalips, (1)

i oigi  path and Sclence lor Children 1-i-14
Srudents will learn how 1o incorporate selence and math aotdvities inte ovoryday cur-
riculum. Methods, materials, and concepis sssentlal for the yourg child will be diesed,
This consran s dleslgned o7 siudenis compleiing the programs of Child Care Warker or
Farly Childhond Specialist, (5U)

EOL 01 Eeamilig Adtivitles -1
fhe e al art medis, musle puppaetry, and ersalive drama will be smphaizod, The
siudent will learn how o incoiporatd this craéallvis pracoss in the foial curriculim,
Drsslgniied 1o sadents camplatng the Child Care Worker or Early Childhood Specialis
Prospram, {SL1)

iDL 8111 Oveupatkonal Analysls and Course Development 501
Frincipley and technigues of selecting and analygiing sullabile reaching activivies and
arranglog such mateiial e a finctional isiiicidanal ardor. Insiruciional units pre-
paredl will b haseid on an analysis of vecational occupation or atiivily,
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IDU 0112 Instvuid thonal AMethods Fulhad
Fhis course includes the various inructional metliods in vocational educsilan wiik
amphisls on belavioal oljectives and individualized nsactiag,

DU 0111 Shap Cvganieation and Planning allad
A stugly of prolilems related 1o vacariomal ihop layout, planning and managemant, sii
plles apd equlpment handling, lextbooks, and sources of matedals, will be made. The
study will be required 1o design a shop or lab for hiszher partcilar vination

DU 4114 Shop Saleiy T-ii-1
lasic prindiplies of school shop saloty will be suidied, The Q8HA regulations perialning
to wducatianal institions will e emphasi zed, Good housekesping and lire proveniion
will be siudiod sy well av maching guarding and persansl proteciive oquipment lar
vaiiions typis of school shops, The Imporance of wiety plansing will be siesed,

PO 0115 Language Aris el
A study of content, method, and materials of linguage ans skill, The siudent will
callect & resource file of games and activiiies designed to wrsngihen the Language
Aits Program, (1)

DU 0161 Caresr Daclilon Making and Lile Planning =it
This course will provide & siructurs for sidents 16 assess heir work ralated iniorosis,
valiss, and aptitudes g twach thom uselul decidon-making skills for e piarpose of
dovaloping reallsio caresi plans, Students most thraugh {our phasos wli-sesesme n,
aceupntional sxploration, career decision making, and goal planning. The coune
enciifages Mudenis o iake charge of their lves by ledrning the shilli of anif-
assossment, alternatlve developmant/appralial and declson-making all of which will
anniad them throughout thelr His, {F. W A1 50

EDU 0162  job Seeking Skill 104
Studdenis first will idontily thalr best and most spjoyiid shills, aptituda-rolsied natural
talenty, ard discover the kinds of caroors (or which they ars bt sulted, Thi, ey will
lwarn how 1o deveélop & job qualifications briel {rosuma), an sifsctive job seargh
strategy. and offective Intervlawing skills, i, W, il §)

LU 0l Excepilonal Chilid Jai=1
The sty of children with dewlopmental varlations who needs madifications in
varlous areas of education. Special smphasis & glven w he mental, emotlonal, and
physical developmen of the child, (51

T B Parend Educatlon J-i-3
Siudents will il“ﬂr the influences of the family in classeaom and home etiings. The
importance of values, parent-schoal relationships, individual rights, and faimlly liie
stylos will b studied, (w)

DU 0200 Al and Muslc for Chilliien Al
This stident will hava the opporiunity 1 wiork in a vadety of art and music madia and
devalap skills in instructional teehniques sultabile for waiking with young childron., (W)

DU 0309 Soclal Siailkes for Children 30-1
A studly of contoni, mothad, and matedals of social siudies tor use in the Faily €hile
haed Currloiiluim, Studenis will write s socisl audies upil and each 5 lessan rom the
resouree unit (W)
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riu 00l Chililren's Lieiatiiie R8I ]
A velical study ol classical and current books and materials gsed Wil young chllifien
an ihe K-3 lovel A study of dramatics, reading styles, postry and prose will be in-
cluded, {59

U 624 Instiucilonal Resosurces 3p-1
The studont will siudy the revources avallalsle in the community and schaal, Testing,
repord willing, and foles of sohiool peconnel will b stidisd, (T

Iy 031h  individisalized instvintian -1
The student will siudy how i msss pupll’ noeds and plan malerials, gines, and
aciivitios for individual reeds. (1)

P 0701 Adimindsteathin, Sapervislion ani Slandarils -1
Thir stugent will sudy record keoping, swhool policies, organteation of Clisioom,
superyison of children and prolessional ethic, (519

Piil 6711 Creatlve Activiiles Tkl
The siudeni will creale games, materlals, and aining activitles apprapilas lar tha

young chilil, Conking, wondworking, sereing, an, puppeiry, drama, oic., will be
i laded, {5

10U 02 AV Maiorials/Louipment LN ]
Instrucilon i fhi use of AY equipiment and mareiials, Tmphasis & glvon W the solec-
tion, imegration, and ovaluation of matorials used. Special atieniion s given 1o e
varlety of matorials available, (W)

P 0240/024%/0244  Practicum i 1ieh
The smident will ohserve and dovelap skills working with children in dassioom and
day care situations, This cour i desigined Tor sidents completing the Chill Cara
Wasrher Program o Laily Chililhiod Specialist Program. (81, SL)

EL 02a1/0243/0045  Saminar Ta8=1
Theariss, wehnigues, and maothadsy observod in day eare denléds and CIRRTGOT W61-
tings will b diseossed, Students will integrate ldeas ielatsd in coure work and prac-
owim sitoations, This colrss & designed Tor siudonis completing the Child Cae
Warker ar Larly Childhood Speciallsd Program. {59 $Uj

ELECTRICAL IMNSTALLATION AND MAINTENARCE

e o Dlearloal Fundamentals i ]
An Inirndustion i the theory of cireult analysis. Lguilibrium egquations for direo-
curreni clreults with reslitance and meihods for thelp soliinion, Spacial #mphass an
inductance, capacitance, and slectrcal measuring Insruments,

§LC 6103 Blecircal Fundsmenisls 11 Bl
Hlemeniary A-C clreulis; affective and averago values of curment and el instantaneaiis

and averagi powar, Comples algabia, analysls of R, R-C, R-1-C sorlos and parallal
ahieiiing] fompled power] A-C InsFuments,

ELC 1011, 1017 Baslc Dlecteiehy | sl 0 Badyed
Pravides Instruction and application in ibe lundamenials o1 sleciidiy, A sty of the
Mational Elecirical Code in aciual bullding mockups will be emphasized. Residential
anil commercial wiring will be studied,

LT 1901 Fundamesials of Hecirlcly =17
A study of the eleciveal structure of matter and eleciran theary, the reladonihlp
hietween vollage, curient, and reslitanoe (i aeies, parallel and serioi-parallol clreulis.

160



An analyils of direcn urrent oliculis by Ohm's Law and Kirchodi's Law, A sty of the
couries of direct current valtage potentals, Tundamanial concepis of aliarmating cur-
reil Tliw, Feactancs, impedinen, phan anghe, pisver aid resonane,

B 1102 Beshdontial Wirlng 2-15-7
Pravides instruction and application in the lundamenals ol blusprim reading, plan-
ning, layout, and nnallaios of wiilag o resldenilal applications such as: servipis,
swilchboards, lighting, fusing, wire sizes, bianch ciiculls, condulis, and Matlanal
flectrical Code mgulations in actual bullding misck-ups, Prereguisies TLC 1901, 017
1111, ar pormission Trom the Insliudior,

BC 110 AC/DE pMachines 2-18-7
Prowidos Tundamental concepis in single and polyphase ahernating curment claculis,
vollages, currents, power measurements, translarman, and moion. Imiruciion in
thie vise af elecirical test instruments in circull analysis

I 114 Conirals of AC/DC Marklnes 3-15-7
Proides instructions and applications in basic comals of AC/DC machines including
varlous push-button sations, floal switches, tmon, sequencing switches, presie
wwitches and thermouars,

L 118 Basle Pecironkes Taad
An intraduction o ssmiconduciod divdes and fransisiorn. A study will be maide of
their oporaiion, characierisics, tanng procediies, and applicaiion,

B 1119 Matlonal Blecirical Code Aol
A siuddy ol the Matanal Tlectiical Code and (is relationship o siate and (ocal electrleal
coile ihat deal with residential wiring,

FLE 1130 Troublshooilng Methads da3ah
Frovides inuricton and application in varlous meihods of traubleshaming btk
single phaso, throo-phiase and DC motais ani geasralon,

PLC 1131 Inddusivlal Wiring 2=l
A sy ol layaut, planning, and nstallaiion of wiring sysiems incommarcial and indus-
irhal complexes. Alw, a study of varlous raceways used in ndustey, including types of
condilt and the preparation and stallation of each typa,

BT 1107 Baske Hlecivicliy & ool 1-3-1
This Couiree covers the elamontary jarine qi‘ln ol elicipie iy, (i lu;”;.“ winhs and ferms,
Ohm's Law, powwir, andd types of sleciricity with speeifie applivadan wihs apsiation of
vlocirical contmls,

TLECTRONIC SIMVICING—RADIO/T,V, REPAIR

ELN 0101 [lecivonlos | F3-4
A hiflel digscussion of semiconducton physlos, lmelnsle and axidinsde semiconducions,
phaotacells, thefmiston, junclion diodes, diode spplicadons, inroducnion 1o 1
tors, charnctoriatie curvs, Wailing, and the common bave amplifior,

ELN 012 Elecivonics 11 B3R
The common emitter clreull, graphical analyals, D-C aind A€ load lies, stability
blaninigg, thee hybrld sqiilvalint clicuit, introduction ia the TTT,

ELM 0103 Blecironlcs A E-3-4
Biasiing and sl signal analysis of FIT', caads ampliflers, the docibal, lraquency
rospanae conslderations, large signal ampliflar,
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fin 6381 Fulse and Swliching CTireulis kA
A study of basie pulvs definitions, compensated volage dividors, transent fesponse of
=L arsed W€ elpeiiins, the dinde as s swirching davien elipping and clamplag ciicults, and
the concapt ol thi ansdsier aesyiching deviee, Clrouls for generating nansinusoldal
wavelnrms are viudioed.

ILK B282 Digital Fundamentals ke
Study of the basio flip-ilops, counter, gating, creabs, and amplifles died in the
wmadein dighal computer. The binary number syiteim, binary althmetle, and Boolean
algobra are omphasized, Introduciion io miciopfocessans,

ELR 0203 Integrated Cliciill Thary Ak
A stuidy of the electrical sspacts of digial 1%, linear 107, difforential and operational
amiliflers, fabrieation of manslithic 1T

Tik 8264 Microprocesor Applicallons )
A siudy of mickprocessnr thaary, deslgn and application. Emphasis will also be placed
it imemiary cliculs, clock, sddrow decoding, dita input and data outpar,

FiM 0%i% Flecironios Sysioms Projeci -k
A class omphasizing independent fessarch and design wirk by the sudent, The student
will selee & projoot in consuliation with the invirucior purlon e reguired resdaich)
complle data; formulate a theoretical model; and construct, test, and svaluate o wark-
ing modol of ihe solocied projec,

LW 03 Electrical Machlies tedeh
A study of the congruction, principles, regulation, chvacieristics, siiiciency and appli-
catlon ol direct-current motors and generatars, and an Inroduction 10 the trans-
larmurs, aliernators, aad lduclion Mot

Fik 1181 Fundamenials of Hecironko -11-9
|Ipmﬂtd|:|r |”|m1|||r|1 af |-||!|.[|||:ll'r| wwluiding hasie elsciri al uniin, Ohm's Law,
Kircholl's Law, network thearems, magnotics, basie oloctrical measurlig INSIFUMERIS,
indlucrance, capaciiance, and sine wave analyis,

ELN 1102 Tubes/Tramslstor [NV
An inirsduction 1o vacuam tibes and thelr devolopment; the iheory, characiedlsics
and apiration of varuum disdes, wmil-conductor distdes, rectifier doing, Transistorn
iheary, operation, characteristics, and theli application w audio and radio legquency
arplified and oacillams Circiin, Troubleshaonung and ropair of sulid ale devices,
Prageciilsite: [LM 1107 or permision from the nsliucior

fLk 1101 Hadio Necelver Sorvicing 11
An intiaduetion of commonly wssd sereicing fechnigues ds applied 16 manaphanic
and stersaphonic bigh fideliy amplifler systems and auxiliary equipment. The opera-
tian and worvicing of inter-communication amplifiers and switehing creuits will abso
b taughi. Principles of radio revepion and praciices of sevicing, including black
diagrams of fadia recolvors, sorvicing technigues of AR and PM rece(vors by roistance
mossuraments, sigral injection, valiage analyils, oacilloscope methods of loating
faulty stagies anidl componsnts and the alignment of Al and [ ieteivei, Prorgul-
shta) DLR 1102, TLM 1IN, ar permisslon (raim the jnsiaos,

[N 1104 Televilon Recelver Serviilng fir 128
A study of principles of wlevision recelvers, alignment of fadio and intormotiste
frouancy ampliflors, adjusiment of horizomal and venical wwaop circulis, Tochniques
of troubloshooting and fepali of TV receivers with the proper use of suaoclated wa
equipreit will his strssssd. Addiional sy of more specialized seivicing wehnigues
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anl oscilloscope wavelorm analysls will be used i the adjusimeni, irnubloshaoting
and rapair of the color lelevision clrealts. Prereeuisies) TEN 100, ELN 1102, o per-
missian from the instructor.

LM 11l Special Pleciromics Problems Bl
Special emiphasls will be glvan 1o woublsshooting and problem salving of slearonic
firculis consisning of fesjsiors, inducton,

Bk 1119 Modular Componenis Bl
tntradiction 1o intergrated clreults and madiilar components, A study of their appllca-
tons to audio frequency, fadio frequency, and electronlc switching will be sirmsed,

i 11 Ampliilor Sysiems findui
An imradiction 1o the types of amplifier clicubs ued B mosophonie and steran-
phonic high fidality amplitier systems and ausiliary oquipmsn, Biivichig e hilgues
will also be siudiod, Prorequisites: TLN 1109, TN 1102, or permision rom the in-
WP .

ELA 1127 Spechal TV Frohlems T
The sty of technlgues invelved n disgnosing special mallusciiom in TV vidoo, audia,
swoep, and synchionized cireulis,

ERGINLIRING DRAWING

IGR 0101 Faglnesrdng Drawing 1 i1
Thar field of drafting i inteoducsd as e siudent bagins sudy ol diawing princijli and
praciices for print reading and deseribing abjects in the graphic languago. Basic skills
and wchiigis of draliing are includeod and use of dralting el pment, leiedng, freo.
hand arthagraphic and ploailal shetching, gromeirie construction, aithagraphic ifi-
stiviimeni drawing of principal views, and sandards and practices af dimensioning Thi
principlis of ometrc, obligue, and perpective aie inmadiced, This coune may be
takern in a rejiilar class o as an independeni siudy.

EGR 0107 Engineering Drawlng 1 feih-
The application of oihographic projoction principles o the more comples dealiing
problems, primary and weondaiy ausillary views, dmple and succossdve revalulons,
andl sectong and convention will be studisd, kMo impaftant s the introduction of ths
iraphical analysis of space problsms, Problems of poctical design slomonts invalving
preaiivnn, liniss, alames, and a combsination of thow slemsnts shall e siodied, Dimension-
ing praciices appravid by the Ameiican Stondards Avoclation will also e included,
i ol liom by glven o intorsactons and i'|l,-'.r|'lr'p|'_|ﬁ'|f|”|'| ol various VPR o godarmietii
cal nbjects, This course may be iakon in g egulic class of as an indepandoni wuidy.
Frovequisiie: LGR 4101,

EGR M Frginesiing Drawing 11 LS
This course (v a continuation of TGR ging “q-'\l“lp andl waorking ﬂmwmul‘, IR
idrawlngs, anid pepeciives will be studiod. A s lal @mjlash will be glvon o ihe
spocific intaren of the student, Pre: eopuistion: L0R 0107 and DGR 0103,

FMGLISH

TG 0111 Freiliimin Composlilon 1 eld
Emphasizes language suidy (including grammar, machanics, spelling and vocabiilary),
wrliing short compaositions, and using the libiary, Prorequisiie: DSE 0100 and/or DSR
ik ai sallsfactony sconm on placomant teuas, (T, W, 5P, &L

WG 0102 Freshman Compasiilon 11 Ball-d
Empihasizas wilting longer composiilans, studying language stiucnine, and crincal eads
ing, M'rerequisha; EHG 0107, (W, 5P, SU)



iRE @il Freshman Compaslilen 111 1-0-1
Intraduction to the research paper and Intraduction o lierars. Follawing a study of
curract research procedires, stidents wilte & rssarch papor on a selecied lopic, The
sircnibil prart of this couris [eastdy of threo gonras of llierasture The shoi story, poeiry,
anil drama, with selociod samples irom each genre, Frefedqulsig) FRG 0102, (5P, 5L, T)

PR @i Aslnes Comminlcatiens J-0-1
A caune dosigned 1o develop competence in business communicaiions; elfeciive
business Bt wiltiig, epoi wilting, Dstening, spoaking and reading, Preiequising
LHG 002, (3P, L)

ENG 0160 Public Speaking e
instivictinn and practice in eliecive public speaking: lsening 10 and avaliating
speechas; preparation and presentation of speeches Tor vardous accaslons such as
imprampiu, extempore, alter dinner, [iroduction of speakar, prosiding at mestings,
@l (T, 5P, 5LJ)

MG Fid1  jourmalism I-8-3
This course (s to sudy he echnlgues of ideniying news, gathering informatien,
wrillng #lleclive acciirate news ancd [eanire siorios, {F, W, 5

PRif: @162  Journallm Pracilce -1
This course it for learning how (o prepare iews copy Tor tha pross and i primarily for
ihe pieparatien of the whool newspapar. This course Can b aken as many as s
thivas, (1, W, 4%

PRG B163  Sudy Skl k=3
A pminse deslgnsd 1o improve the siudent’s abliliy (o sludy moie elliciEntly, The iol-
lessinig 1opies will be included: praciicsl methods in uuﬂrlnu lar and in taking tosis;
principles of aotetaking, outlining, and othor suidy skills designod 1o ald studenns
during thoir college diys, (W, 5F)

M€ a0 Hrglials Literature | e}
A siirvsy ol Inglish lierature from Jeowall through Bosweall wiih emphails on ieépre-
sontailve wrliors and thalr works, ihe English languags, anil histaieal svints which
influmiced the wilterns, Tein paperd, pinjects, and epons may bo sslgnad af ihn
discrstion of the insructor, Proregquisies: Succoniul complotion of Treshiman Taglish
courses (I, 3" 5U)

ENG 0202 English Litoraiure I A=i-3
Asurvey of Laglish lierature Trom the presRamantics 1o the Mademn Age with smphasls
af pefiresentalivie willers and theli works, the English linguage, anel hisforical evernis
anid philosaphical mavemenis which inflluenced the wrllers, Tetm papiis, book
roviows, projocts and reporis may be assigned al the discietion of tha insructar,
Praviquisites] uceessfil completon of freshman English caurmpy, (W, 5U)

kgl 0300 Amedcan Llisrsiure J-i-1
Survey of American leraiure preseniing iepiesentalive warks anid 1ypes wlaciod by
the ipstrucion Term papei jopional), Pareguitiie: Suceeslul completion of fiesh.
i English courses, (51°, 50}

ING 0368 Creatlve Wililng | -1
A caune desipnad io devielop the student’s poientlal 5 & creative wilter, eonsisting of
i stuily of baslc Tundamentals, selsciad comomparary models, and a variety of practical
elassionm sverclses, The sudent will experiment in thige (ypes ol ariging composi-
thon: poeity, the shart stary, and ihe peisonal esay, (5F)

[it]



ING 0342 Creatlve Wililig 11 A=01:1
Continued guidance and oxpariment in praducing various forms of lierary axprossdon-
puelry, shori ficion, the esay=including the procedires (avolved 1 getiing
priiblished, Praisgqulsiie] ERG 0260

EHE 0261 Advanced Public Speaking Jelied
This donifse glvis students of public speaking sdded opponunivies o develap greas
Wkl ina varksy ol piblic speaking & penieices, conceniraiing on spreches ia inlorm,
to persuade, and o enteriain, Training in i I pariaaration o speeches, delivery joch-
fibjuies, OFal it pielation, research Toe spaech planning, rocording the viles, using a
microphone, analysis of speechos, and pardelpation In gioup speaking actvitles,
Firisfarguilad e B G60,

PG B Bpocial Toplos in Lieraiure varlahle
Thie cotirae will dial with limaly and/or special intorast iopics In Teraiume. The cradii
hatirs andd this guarar in whichthe coiiiee Wil be offered will vary dopendlng upon the
sliuntion,

IHE 1101 Communieailon Skills 3=
Desigined 10 piomole elfgciive domimunication through carrect language usage n
sparaking and writing. (1, W)

ESTIMATING

AT 1107 Estlmabing |1 2=1:1
This & & praciical couise in quaniily “Take-pd{" [rem prinis of jobs done by carpenien
and alocwicians, Figuring guantites of matenials eeded and coss of bullding various
componants and siructures will bo included,

EST 1902 Patlimating 1 RS ]
This is a continuation of Usiimating |, Tmphasis will be givan o Ak ey @ lmating and
pluimbing esibmating. A special emphais will be placed on ioal cost ssiimating,

IST 1111 Eailmating Bl
In ihls course a study will be made of the vailos e Hingiies of esimaning alf conditon-
ing and refrigeration work, Alio a study will bo made of the virious codes periaining o
haating, alr canditianiig and felvgeration,

FOREIGHN LAMGUAGES

TRE 0120 Travel French Buiind
for the person who wishes to travel in Trench spoaking countriss. Tha part of tho
language nesdsd w0 communicate basle noods will be emphasizad. (5U)

FRE 0i6d, 0161, 0962 Pundamentali of Freach § 01, 10 daile {wach)
This s a program of study designed (o wach undesianding, spraking, raading and
willlng of Frandh and o grant an awaranos of | rance and its poople. Proregquisie: Buse
i tiken in sequsnce, (7, W, 5Pj

PRE 03066, 0361, 0263  Intermesdiate Franch 1, 11, 111 381 {sach)
In this course of sidy, the lindamentals of Prench are used as the background lor a
bsinie study of the culture, civillzatian, and lerarues of Franee with a fusthai davalip:
ment of language shills, Prerequisite: Frundamenals of Prench 1, 1, 1 ar reen yeans of
higgh schioal French, (F, W, &t

04



GER 4130 Travel Gorman 1-0-1

tar ihe parson who wishes o iraval in Garman speaking couniries, The pait of the
language nesded 10 comminicate basic needs will be smphasized, (3U)

GER 0160, 0161, 0162 Pundamentals of German 1, 1, 11 3-0-1 {wach)
Thin v & program of study designed 1o teach underaianding, spoeaking, reading and

wilting of German and W grant an awironess of Germany and iis prople, Frejegulsiie;
Miiat b vaken In asquance, {F, W, 59

SPA OTRD, D161, 1063 Pupdamentals of Bpanish 1, 11, 10 =01 {#ach)
This 14 & pragram of study designed G each undertanding, speaking, roading, and
writing of Spanish and to grant an owareness of Spain and lis prople. An audiosysial
mioihod is uwrd, Prevoquisite: Must be taken in sequence, {F, W, 6

SPA 0260, 0261, 0262  Intermediate Spanish 1, 11, i1l Asdied (eaih)
I ihls cotirss af study, the Tundamentals of Spaniih are dsed as this h-lii"HJ(lﬂH"ﬂ fora
beale atugly of the cultuees, clvilizatdan and Heseatre of Spain with a furthor developmend
of language skills. Prorequisiie: Fundamenials of Spanish 1 1 100 ar Gwa yeais of high

sehaol Spanlsh, (7, W, 37
GIOGRAPHY

GIG 0160 Physkcal Geography i
The earth's asranomical relations, facior of weather and climaie. and phydlographic
fwatiires, Twi lab hours por weok. {F)

GIG 0161 [conomie Geography 3B-1
Geographic faciads involved in produoion, dissibuion, consumpiion, and conserva:
ton of ths majar crops, minerals, and indusities of the world, (W)

GG 0162 World Heglons 3ii-1
Relation of himan activites 1o the larger geographic reglons of the warld. (59

(rignile 7))

OFL il Physloal Geolagy B ded
The nature and seourrence of rocks and mineraly, logeiher with Giiistal (egtine of the
aarih surlacs, Laboraiory work devated (o6 stidy of ook and minerals and their
siruchuiie i oodiirenos, (1)

GIL 67 Physheal Geoligy 334
A& continuation of Geology 0101 with major emphass upon glaciation and glacial de-
poulis, deseris, oveans, mouniaine and mounialn building, amd he eailh's inleniod
Labadatory wirk will consis of wwpographic map inepraaion, (W)

GIL 01 Historlal Geology e led
Eiiphadds in this course (s an the sraiographie and fossll histary of the panh as fesui
in this parth's crust iogether with the nocowary infarmation on boih plant and animal
kingdomn to irace the ovoluiion of ile down hiough e ages, Laboratony wark will
bser devvorind b eipeiience with osils, geologic maps, ani aeilal phatographs. (58

GIL D160 Toplos In Goology X3
This course iy designed to acquaini olementary and high school feachens wil somé of
thie inajioi condipns in gealogy and 1o stiudy some of the comman minerals and rocks
icuinel in Ruthorlord and surrounding countie, A portlon of the coure will be devoied
i wor b ing with mineraly, fock fypes, and Tosily

1



GEL 06 Loval Geme amil Minerals 331
Participants who involve thomselves with this apaciiie doure will peguite Tini-hand
insight inda the remaining wealth of gems and minerals in Rutherond County and the
sufrauniling area, Gold paniing, gem colleciion, mining technigues are but a few of
the pyarts emphasized in s coniss, Visi o mines, museunms, and guost spoakors will
bt aclidurad v bl show ways 16 ook o and lisniy meanliglol gealogleal specimens
frnm Moith Caioling, (SU)}

HEALTH

HIA 0101 Fenanal Healil ik

A wiudy of the physical, emoianal, and meastal health probioms as thay relate o man
anil his internal anvironmeni, Lmphasis i placed on cuirent health problems aid
thair relationship 1 the ndividual, (7)

HEA D102 Communliy Healil 3013
Astudy ol hoalth probloms, causes and pravantion, and regulisimeits b he home and
eomimuniy, Spicial sttention s glven to hoalth problems on the natlanal, stae, and
loeal lovals, (5P}

HEA 8703  Fleat Ald 3-i-1
Astudy of seeldont and amorgeney Atiationg] caiises, prevantion, and appropriate ls
alil treitment, A course of insruetion, designoed 1o develan COMEEIERCY IR FECagiitlon
il tha symipioams af fommon ijlides snd (linosses, and the porfarmance of T aid
skills. Cortificatian In Amarican Red Cross Standard Flest Ald and Personal Safety s
avallablo through this course of instruction, (W, 5P

HEA D104 Basle L8 Siijpont 31
A course devggned 1o 1wach basic lie suppoi, an emergency procedure thai conls
ol ricagniiion of respiraiory and/or cardiac arvest and this v applicatian of cardio
priilivaniary fesuseilatiom 1o malntalo e astil a victim rocovens o advanced e suppon
in avallablo, {1, 5L

HEA 201 Healil, Saleiy and Mulrition Jalis3
A siudy ol piersanal healih in relation 1o the smotional, physical, and menial sell of the
chilid, Special ansntion & given W nuidbion. sccidenis, anaiomy, physiology, disease,
anel alfocis of the community upon healil (5F)

HEA 0202 Human Ssuualliy B0l
A stutly of the biologic and physiologic slaments of ssx and repraduction, and 1ha
whiloh s Invalved i our identity o seaual baings, A coure of instructlon which includes
thit peychalogleal and soclal aspricis of human sexuality, (W, 5L}

HEA 1107 Gerdairke Tare | J=l-11-3
Sty of the physical sspecis of the aging process and the aged. Topies covered include
nitiltonal needs of the aged, abserving the aged Tor dhanges in cond o, protection
of thin agod, sale praciices relitad 1o msdicatians, cannalty of caie of the aged, and
doveloping compaiency In working with soninr clilzons, Frerequidies: Hone

HEA 1104 Gerdairle Care Pracilcum 1 tuifiefi=f
PFractical application of classroam knowledge will be prossnted In sxended care unl,
rotiramisnt oeperd, And rest and puesing homes, All taining in these coniors will bo
under tho direct suparvislon ol th clifical Instricios, Profaquisiies) Mone

HEA 1% Gadaivle Cars i Fallall=d
Siudy of the placement of gorlatric patients and aginclig conceined wilh care of the
slil#ily, Alws covered are the aging procem, bohavior pattorns amoeng the aged,
miathids af praviding for sociospaychelogical needs of the aged, and physical naods
resuliing from aging, Proregulsiu: HEA 1103 of discretion of division chalimas,

-



HEA 1106
A captinuation of HEA 1104 in which ihe siudeni ecelves advancad skills for basic care
af patisnts including CPICand fist ald,

HISTORY

HIR fid, i, 4160 Wesisin Clellleatlan Al earh
A wirvoy of world hisory with special emphasis on Tuiopean back ground and dovelap-
mani in three Be peilods) anclem and #aily misdisval, lato roveelfeval Waessiern amd
eaily midern, and the madem poriad. (150, W-SU, 3I%5U)

S 0260, 030, 0262 Histlory of the Unlled Slates 3-0-1 vach
A surviry of e Blaney of the Unied S 102 1840; 10840 1006, 1095Curent dabé,
{F-BLJ, WL, RP-5LI)

HIS 0160 Bpeclal Toplos yarlable
This o deals with any hisiary epics which are of Gmely andsor speaial Inerea,
Provacuishios and erodit hours will vary depending on the anuie of the coura.
Varlous areas of siudy hive baen allensd dndes this courss tile, Camples are Hisory
wia Dirama ani Southern Alro-Americans Since Reconsiruciion, Thess o ofhers will be
glven as this nesd or ineren devolops,

ii% 0265 Hisiory ol Morih Carolin 1
This coure |y desigied 1o acdquialinn 1he studeni with the hisory of MoithCarolina rom
fis inception 1o the modemn day. It is designed fod the sdent who has an injerest
fiv how Riorth Carling came about and what problems i has laced down through the
yoars sinee iy wellemenl, Stadents will b |nun!urn:| in elassroom digcussions and giaip
ard wiillef prajecis diring tha gquarier. (39 5LU)

HORTICULTURE

HOR D181 Baske Horlieuliure Rt
This course 14 an Iniaductarny coune coverng the basic pringiples of honiculiure,
Tophes tin b eovwieroed include: culiural regquirements of plans, propagation, larslsapn
planning, gardons, arganie gardening, nunery management, lawns, solk; insec
coniral, and oiher selecied Wi of inerost, Clas work will consian of lectires, clas
damansiations, discussians and (ield irips. {1

HOR 0102 Plant Propogathin -1
this course it designed 10 acquaint the dudent with the fundamental methads of plant
propogation. The propojaling of plants by seed, rooting, layering, and specialized
wigrrrs v poots sill be stessei, Mich af the coure will be deyoted 1o asexiial propa-
gation of herbacenus and wosdy species jazaless, ihidodendrons, hollies, sic.).
Construction of roobing beds, roolng mises, mating hormenes, general sapitation
procedures, and the aking of cutings will bo included, (W)

HON 01 Chmamental Flank 303
Thiis conipes will include the most imporiant afd comman e af woody plints avails
ahilo in the Southeast. Plant gioups will include hollles, rhododendions, azaleas,
eameiiias, juiipeis, asmanthus, magnolia, viburnums and olhed appropriate groups,
Anention will e givon 16 seleniilie and common namas, Time will be devoled o sty
ing siro and toxiure of plants and theli maintenance, (34

HOR 01 Landdage Deslgn =]
This courss s designed for anyone who has an interest in ormamenial plants and
placing ihom in an overall destgn Tof sither Bemes, busineses, of oifid argas, Topics 1a
b covirred (g lide | o awing plans, solocting proper nursery dnk, propar sie prepar-

thondy, planting, and complotion af tha plas, Tach snidem will be reguired o draw ase ol
mlame I%1 1%



HEHE 1 Tasonomy and Propagatlon of Diloaceous Flants 3-ii-1
This touise concerns sell with the various spocios and hybild groups of azaleds and
rhododendrons, Included will b & tiidy of the Kurume, Glon Dales, Back acre, Sk,
i othar smarging grougs of s2alsas, The sudy o rhodadendron will Inglude
fronclad, Dexier, Shammarelio, Hearing, Gable, Whithay, Lem and othor hybrid
raiips, Cultire, illigases, and propagailon of azaleas, rhododendrons, and othar
oricacoous plants will be covered, The seloction of proper plans fof specilic siie will
s b siuelind, {50}

HO 0106 Wild Flowers of B, T, el
This ooiifes s deilgned io acguaini the student with the divesie number of horbace sus
and woody natlve plams I Morth Caroling, Time will be devatsd o ihe desiileation,
propagation, and culiure of these plants, Field trips will be taken e aslsin this sy,

HUBMARITIES

HILIM D161 Sipirilal Toples In the Humanlilos warlalile
The coure will doal with tmely and/or special [nterest topies in the humanition. The
crodin oues aiud e time inwhich the coure will be allered will vary depending upon
thiae sitiiatiom,

INDUBTHIAL SCIENCE

IAC 0ol Halety 1-0-1
Dirociod & the Hist line siipervlors and managoment, the couree relates aooldent cost
P (e prresduetioen rospuiredd 1 pray GoF e injutlos and linew, Spocial omphads i plagisil
ai woilier's compensaiion, sccldont prevention, wark lalidis, Checupatlunal Saiety and
Fiealth Acy (©5HA) g meihods neoded 1o abitain g desied goal of accident fron
perlarmanca.

IC 0111 industelal Salety =31
Problems of accidens aod fre in indusiey. Managemaent anid supervisory iesponsdbility
fop five and accideni provantlon, Addinonal Inpics Cowve aceideni ropoily and the
superviaod| good housekoeping aimd fire provention; machine gaardig and peoonne
proteciive o iEment; aate indusval sccident code and Te regulations this T abd
dispariment and the line of supervisory esponsibilitg job instruciion and wioy n-
sirutiong company rules and enlorcomont; ue of safery commimees] [nairnce carrn
ane the Insurance Ratng Bireau] and adveriiing and prometing a good satery and liie
prrevenion program, (1}

ISC 0117 Work Measuremeni Teie ]
Frinciplos of work simplitication including administration of job mehods mpiove
il rotion study lundamentals and time atiiddy technigies, Uhe of (low and proces
charis, miiltlple adlivity charis. operation charis, (low disgrams and methoils evalu.
i, (W)

I5C 8113 Quality Conirol | i1
A intrnduction 1o probability, satisiles, and quality contial wchnlgues, hdlde
wraphy, measires ol cenial wndency, grouped and ungrouped dais, and il
solving, Provequision BAAT 8100 or permission of inscior,

IC 011 Guallly Conbrol 1 Jediel
A contnuaion of Quality Contioal 1, Includes fime sorles analysiy, irend, maoving
avorages, and curve fiiting. Use of Z and T e, Frafequilsite: 15C 0113,

IBC 711 Valiee Analyils 1-3-1
The motdorn concept in the conmol af manla tuidlivg piciduction, This course will
privvide the siudenis an opporiunity o study & prsduction ssem with he speciili



purpose al klembying unnecesary coste, The alyeciiveol e concepis and techinigues
ol walun analysis s fomake possible a degeee of #ecivensss i idenilying and romoy-
i unmecesaary Cost by this s ol siiind decislons ihrcsiagh a common serme approah

(5P

I5C 0315 Productlon Planslng k13
Day-io-tay plant dissoton, loocasting, product planning and control, st heehliing,
lllﬂﬂll'hl“.‘l- romiting, and invenidry canirol, Case historion are elivc v il € oiirsi
ol corrsciive ariion am I:I“!pll'llllrlll'ﬂ Adtial layouly are ubilized foi I“lim"“"ﬂ antl can-
iral. {1

IBC 036 job Analyils il Tvaliation Belied
This stuidly Is an iniegral part of Wage and Salary Adinindstiation, The job as well s the
persan periofming the o are analy2ed and svaluated in oider io dotermine a job's
filative wiith 1o a company, (W]

ISC 0217 Work Compemation J-ii-3
Banic sysloms and plass ol dompensating smployess, Wages and salarios, strueiures,
incentivie plans, and irings beneli such as boliday pay, peasion, siek leaye, lile dnd
hospitalization imwrance are ineluded, (59

MASEIRIRY

RMAE 1011 W2 Basle Brlekiaying 1 and 1 64
Thi histiey o 1his Bileklaging anil this masondy indusy, raw materialy, Basie manuia -
wirlng processes and torminalsgy, Clay and shell brick, martas, laying foundarions,
culting masonry materlabs, bonding, and he dse, care, anid maimienance of ool
Practice i glven (i selecing the proper mariars, layoul and consiruction of various
biaileding olomonts.

MATHIMATICS

MAT @107  Finlie Malliematlcs | #-0-4
A nofe g oiis ApRE0ach 10 he 1Rl of sei, alamentary cambinaiorics, introduciony
prabability, and doscriptive statlities, Uemeniary mathematics of linance b alio
included, Provegquisiie: Satlsflaciony placeient el soaies i arithmetie (ar MAT 0000),
i W, 5P, L)

MAT 0102 Plalis Maihemailes il Aol i
Acominuation af FAT 0L Toples include mathematieal systems, systems of numera-
tlon, o development ol the aumber sysiem, and ymbalic lagic including proofs,
P[‘ll.'l'“lhllﬁ: MAT 0107, (W, &F, SL1)

MAT 0111 Technlcal Maihemablos 3-ii-1
A couree i Basie ppplied geomesy and dghnangle inganasmetny lor siuclonis i man-
ajiement, lice scianco, and ather iechnk al arean, Topicy include: aagles, iianglis
anel athor plane lgures, solid Tgures, areas, volumes, rgonomenilo ratios, ranglo

solving, and vediors, Pierigoisie) SMAT 000 oF saislaciony plicoment oW score in
algehra, (W, 51

MAT 0118 Hementary Hatistics 33
This coune invaduces the sadem 0 basie descriprive sgatsics  inoluding gioup
{roquency distribution, porcantilos, moasures of coniral tondency and disporsian,

afil #lementary piobabiliiy, The pormal curve snd infroduciony sampling theory dro
covarod along with lnear rogression and correlation.

170



MAT D20  Iniermediale lﬂ,lluph". Rl
A counne for thase siwdems whio plan 10 1ake College Algebra and Tilgonaimitiy
(MAT D121) bl who do not have an adequate background | algebira (o begin wech a
courss, The coirse Beging with a brief review of signed numbon, slgehiale #xpission,
and linear equaiions (L., those s covered in RAAT 100} and Is Tollowed by a die-
tailid sty of | lacioring, algebraic fractions, graphing, quadratic equations, radicals,
anid basic geamatiy, MAT 0120 by developmenial in naturo and cariles slective redii
anly. A studhant wha has received credin (with at least 4 “C") for MAT 0121 o1 MAT 0111
iy nol fike BAT 0120 for credil, Prorogiisie: Satisfadiody placemani i scores in
arithmetic qor MAT G090} and algebra (or MAT 0100). (1, SLj

MAT 1111 Colloge Algebra and Trigenametiy | [
The Hirst i a two-quanter sequence of courses in algebia and trgonotmetry devigned
ia provide thorough preparation for study In caleulus, physics, chiamistiy, and ol
areds ol fechnoloygy, Tapios include: polynomiak, waponenty, radicals, equations and
inadjiialivies, relations and functions, systerm of soquations and inedualiles, sxponen.
tial and logarithimic funcions, anid an introduetian io iigonometry, A studem wha hat
received credit fwitl ot least 4 "C7) dor MAT 0111 (Calculiis) ray nol lake MAT 0121
for crowdin sxcepn by spocial perimission. Prevequisiio: Sativdaciony PlACEmENn Tes s0ores
or MAT 5120, (F, %, 5L

MAT 0132 College Algebra and Trigonometry 11 Rl
A continuation of MAT 011, Topicy indude: irigonometic unctons and el
inversies, tigonamelric identities and squations, wlanglo salving and vectors, complex
numbiers, theoy ol squations, polynomial and ratlonal funciions, woguences apd
wibis, afil an infroduciion o probabsilitg. Praveqiilaig MAT 21 oF perminion of
inntructor, (W, &P, SLj

MAT 11 Caliulus amd Analytlc Geomeiry | oo
Al coura in calculas and ahalytic geomelry, Toplos include: analyiics of the
siratghi line, funcilons, lmits, and dorivative, curve skt hing and other applicaticon
of the dedvative, antiderivatives, and the deflinite Integral, Preredguisie; MAT 0122 oi
satisfaciary placemsn e soores, [F, 5P)

MAT 132 Calciikia amil Analylle Geomeiry 11 L=
A sncond course in caleubis and analytie geormitry with omphasis an the caleulis of
wanscendental functions and methods of lnegraton, Toplcs include: differontia-
tan and integration of tigonomelric, invone irigonomenia, Ingarithimic, expanenilal,
and hyperbulic funetians, mathads of integratlon. and applications of the Intsgral,
Prarerulsie: MAT 0101, (1, W)

MAT 0113 Calrulis snil Analytic Ceosmeiry NI Al
A third course in caleulus and analytic geometry with emphasis on analytic feameliy
and serles Toplos Include: vocion in the plang, conie sectlons, parametic squations,
palar coardinates, Indstenminate lorms, and infinite sries, Praredguilsite] MAT 0142,
(W, S

MAT 0140 Introluciory Satlatlcs [E N
A coirsit dealing with colleciing, representing, analyzing, and inerprotng infoma:
tlon, Toploy include: doseripnive sanistics, an intoducion o proababiliiy, the binomial
and pormal distribuiion, lange and small sample theary inchiding hypuotheas esing,
correlation, anid chi-aguare, Froblems amd applications Trom several discipline in
addiiion o mathemailos are included, This course i #speCilly recommanided for siue
ileinni whio tlhm 1o wiler areas of maibomai lew, ergineering, sclonce, insdicine, iy
chalagy, sociology, and husiness, Preregquisiiel MAT 0100 or MAT 0121, 19, 5U)
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MAT 0211 Calinilin and Analytlc Goomatry 1Y +0-5
A coures In solld analytle goomeiry and miliivariae ealeulus Toples include ihiee
dimemional coordifates, vectoms, quadile surfaces, partial dedivatives, directional
dorlvatives, and miiltiple inegrals, Paeregquisite: MAT 0100, (F, 5F)

MAT 1180 Basic Mathematles lor Nurses -1
Reviow and praciice b the ailthimete of whaole numbars, fractions, decimals and par-
contijge, ani ratio and proporiion. (1)

MAT 1101 Rdaih Fundamenials Heli=1
aviow and praciice n the lundimental operatlans with whele sumbers, fractions,
decimals, and percentage. Formulas and praciice problams are diawn fram the kil
areas of the sacational programas, 1)

MAT 1102 Mossurement k-1
A sludy of lnead ineasiies, msaauring dovices, arigles, perlinelen, aivas, virlurmn, and
pretele units, Prorequisiie: Permissian of advisor, (W)

BAT 1103 Hecirkeal Math | i-0-5
Review and practice in the lundamontal operations with whaols numbars, fractiong,
decimals, and perconiage. Introduciion (o powers and roots as they apply 10 the
slocirieal trades, Practles probleny are drawn lom the elecirical wades, (1)

MAT 1104 Bleatrical Math 1l e
This Is the second course In mathematics Tor slectricians. Toples inchide | equations,
ratio and proporion, foimlas, and basde applied igonomeny, Promequisite; Pars
vlsedon of aidvisr, (W)

AT 1121 Madhinlsl Mathematlcs LB
Intodhices goeai ratla, load sorew and indesing prsihilams with smpliasls on applica-
than 1 the machine shop, Practical applications and problams furnish the traine with
paperience (i gepmerls proposiion and idgonomelnd relations 1o shop prabilems,
eoncludes with an intraduciion 1o compaoiind angle probloms.

MACHINIET

MIC 0101 Machine Shop Thaosy s Peacilcs 127
An Introduction w ihe motalworking irade s 10 relaies 0 machining sparation:. T
sivdent will b arlented i the machine shop, salaty, basie hand twaols, anid shap
msasu g instrumants, Operations on engine lathes, drilling machines, metal cutting
wnws, milling machines, and bench grinders will also be coverad,

MEC 0107 Adaching Shop Theory and Praciice EO
A Iitinduction to the asembly of paris, lits, hard broaches, screw and tap extiacion,
set-up siguipmant, inspection ool gauges, bulfing and polishing, and sirface grind-
ors. Eontinued ngeuction In ths v of preckion measufing 1ol seloction of speeds
i Teads, recipracating and continuous band coat-olf wws, contour byanad sawi, lathis,
ot dlrills, aned milling machines,

MIC Bl Maching Shap Theory and Pracilis E11-7
Additianal Instruetion and practics in the uie ol precision measuring 1oals, milling
machines, and surlice grindsis, Fractice in soiting up and opaiating minchime fool
including the selection and use of work holding devices, feady and spoeds, spacial
haads and tables, cutting teoly, and coolams, lnstruction and praciice in the e of
vt [ood dellls and abirasive saws,

MEC 0104 Rachine Shop Theary and Praciles Ba1ie¥
The siudent will wirk (o roguirad tolorances selling up and aperating maching wols,
an iitrodiictian o iurred lathes, advaneeid millllng maching aperations, special machin:
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ingg operatang, and special machines, Also covered will be grinding spocifle surfacos
using hand, surfaco and cylindrical grindess, and lapplog and honing parts to speciiie
ilerances,

MIC 110 Applied Mochanics =ik
Concapls and applivations of satics and dynamics, Torco sysioms, momenis and cou-
plos, agquilibrium, iruses, Iricion, centialds, center of praviiy, momanis of ineriia,
mualion, work, soergy, momentum, and impulae are covered Applications felating o
this |',|.'irlll'|l||iF 'I\l"hlil.l'l'.l“‘r' are inlrodueed,

MIT 0110 Machine Frooeuss 334
A Coiiiee [0 acqualng the siudont with basic maching mols of (nddustiy tiraugh lecturos,
demanuratiang, and handson practics. 1t will include the stidy of salery pract ces)
maasUr g Instruments; characieiaios of basle machine tools, materials, and cutting
iooly and aciual exparience on lathe, dill preis, bl machines, shaper and grinder.

MEC 0113 Mimi#ilial Conirol Principles el
An Iniradiiciany couiie 10 acgquaind the siudent with principles and applications of
numerical coniral. Relaianihips betwéen machine tools, maihomatios, and drafilng
praclices are presenind, Mumber syutemas, fait ey g anad manusceipl preparas
tian e coversl, Mew developments in numerical control discisaed,

MEC B0l introdiacton e Metals §-3-d
Phis course s dasignad 1o lamiliar e the student with the different properiies of lerrous
afil foieferios midals It provides o background for undlrstanding the physical
changins and chsmical metalluigy of producing metal. The course oxplain thes matsal
dusignaiion witem, classilicationg of steels, rade names and crowm roforence infor-

mation for comparable materlals, Comman shop terms used in ireatmaeni of matals will
b s wjalalined,

MIC 8119 Applled Metallorgy 34
Working knowlsdgs of the methads of reaiing lerrous and non-lerrous moials, The
wfimets of hardening, temporing, and annsaling ipon the straciure and physical propar:
thits of metals, Trainees will be given the opponunity w acguaaiin hemielves with ihs
prjuipmant ani proceiass of heat Healing,

MEC 0205 Strength of Matsrlals fiatiafi
Braidy of #resses and deformailon which aecur within maching aind stiaetiie sleme il
sibijacisd 1o various types of loads, Siress, strain, shear, torden, bending and lacior
alfecting theso are analyzed. Stresses in (hinswallisd 2ylinders and sphores, rveiod and
waldad joinis, beams, columns and machine componants i also covered,

MET 03 Machine Dealn Hujad
A tludy of Taciors affocting the design of machines, Applicatians of the principles of
s i s, prrajieitles of materlals, manufaciuding processes and aconomios of produc-
tlan lundamonial @ the deslgn of macking components, Emplical and thearaiical
wyuaiions, praciical consldorations, and dosign procedures aig (nluded,

MIC 8218  Hydraulles and Pnoumailcs uli=

Thie kisle theariss ol hydrailic snd phsdinatls wilems, Comblnatians of spsieoms in
yarfous cireulis, Basic designs and lunctions of cireule anid motor, cantrols, eleciinkiy.
idianille servomeshanlsimes, plumblng, tliration, sceumulations and roservaln,

MIC 0230 Hoallng, Reirigoration amd Alr Condliloning Systens Fedid
An introduction to hoating, air coanditaning and e filgaration syslems, Sty of systems
i i lude the characieristios and solection of eguipment and thelr contrals, Thermo-
dysnamic principlis] pychomeiiiis of air; heai gain/lon calculations; cooling loady;
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and stoam, hot waior, warm alr ale conditioning, and relrigerailon sysiems are
el seupse,

MIC 11l Aachine Shop Theory and Pracilce Fil-7
An intraduciion fo the melabworking rade a3 0 relates t machining operaiiom, The
siudini will e orieed 1nihe machine shog, siloty, basic hand jooly, and shop inea.
puring instiimants, Operations on ongine lathes, deilling machines, metal cuting saws,
milling machines, and bonch grinders will also be Coveied,

MIC 1102 Machine Shop Theory anid Pradtlis 3137
A introsduction 1o the assembly of parrs, D, hand broaches, scrow and Tap estiacia,
sk Ui pmont, inpection ol gauges, buliing and polishing, and surlaco firinel-
o, Continued instruction in (he use of precision meawring woly, wlection of speeds
anil Terisls, pocipiodatiing and continuous basd cat-olf s, contoun band s, lahas,
povweer erills, and milling machinos,

MEC 1103 Machine Shop Theary and Piacllcs Fi2F
Adiivional instiuntion and practics in the uso of procison measaiing il milling
marhings, and surface grindor. Practice in settng up and operating maching ioals
including ihe seleciion and use of work holding desices, Toods and speeids, tpecial
hoaids and tables, cintling 1nals, and coslanis Instruction and practics in he e of
powr fand drills and abrasive saws,

MIT 11 Machbie Shap llumr anil Pracilee 1-12-7
The stiden will work (o roquinod olorances selliig uj and aperating maching wols,
An iniroduciion to oo lathes, advanosd milling machine sporations, special na
chining operations, ani special machines. Alo covered will be grnding speiific sur-
faces suing hand, surface amnd eylindrical grinders, and lapping and haning pars fo
sprilic telorancos.

MEC 1118 Infroducilon o Meial -4
This course b designed 1o lamiliarze the sudent with the dilferent propenie: of
ferrmie and non-ierrous matals, 1@ provide a background fof undessanding the
phyalcal changes and chemical metallurgy of producing meal. The coure axpaing
ihe maieril desgaation syiem, classilivaians of soals, irade name anil Crods el
ence inlofmatlan lor comparable materials. Comman dhap 8§ ded in rearmani of
mietals will be axplained,

RS 1134 Punidamenials of Hydrsslics Jedid
This caurse iy arranged fo glve the soden § genaral Knowlndge of the baic come
panents of hydraulic systems, a5 well as a genwral understanding of the basic laws and
fesrimuil ae sl [ slmple hydraulic calealaions, Coiife oovers such wpes as the e of
standaidd hydraillc symbiels, pumips, control valves, control sssemblies, aciitani and
haske malntenance procedures,

MEC 118 Matallingy=Heal Teeallng Practies Redufi
winrking knowledgs ol the mothods of woating ferroes and fonsleiious metils, This
offects of hardening, fempering, and annealing upon the sucre amd physical
properisy of melals, Tialness will be given the oppaniunity ia arauaiil hemaeles
with the pijuipment and proceses of heat reating,

REC 1113 Machine Malnizpance | Jalal
Basic fundamentals of insallaion, mainienance and repalr of machines, Methoils ol
it and maching (nstallavion ineluding lecatjon, leveling ani lasiening ar covered,
A major emphash will be placed on devisiig a pieventiive malnanance program.
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MEC 11 Machine Malnienance i iy
Aludy of thise ks of ihe elocirical code which alfect ithe indusrlal malnenance,
Practical xperience & providid i wiing, insialling and conneeting the various iy
of worwices for lighiing, hosting and power inaallations, Traliiag is peovided in froolile.
shaoting in the wentification and testing of clicults, Inmaking mechanical adjustments
and rolied maimenande operations anvarious machines, Sehamatic diagrams showing
ihe plan ol oporailan for oach sysem, slectical or e hanical, are used,

RAANAGEMENT

MGT 0216 Mollvailenal Dyaainlis R
Tochnigues and mechanics of human manaement] designed o haipen inamagens'
managesial skills, Work can be made more oxciing, rewarding and challonging whan
warkers ars made oo fael raly iesponsible for thelr behavior. The coursae is a commaon-
sensd apprasch io affoctve Ruman management, The compleie course (ncludes the
following: Unii I—Mainsprings of Motvation, Unit li==AManaging Ginupa—The Ky 10
Frindiicthelty, and Linit HHi—Modern Managemeni Technlgues.

MUSIC
MUS 0101 Medieval aml Renalisance Histary Juled
Thig oouiie didls with ihe development of Western music after tha Dark Ajes, Tha

eoure covers hinth vocal and instiumental works, with omphasis on Madieval musical
Instrumanis. (I}

MUS 6102  Barndgiee Histoey 1111
Tha lives and music of such compoaars as Nach, Handsl, and Vivaldi ara studied [n
ralatianship 1o thelr envlronmant. Development of notatlan, wmperament, aad
patranage ars given cose allention, (W)

MLIS @101 Blghteenth Century History 18-
Tha lives and musls of Haydn, Mozart, and Besthoven are studied in relation to their
anviranment, The develapment of the symphony and sonata form are glven dose
atiention, (5]

MALUS 0104 Adusiciamship 1 Al
This conrse covers the slemunisry rudimonts of musle, speciiically scalss and nervals,
Tha ldentificatian of théde cales and infervals dre practiced through molodic dicatlon.
Alwa rhyihmie dicatian will bs inaduosd, {Fy

MUS 0105 Mualclanship 11 Fulhu)
This course iv a continuation af Muslcianakip 1, biin deals with keys aind tilads, Melodi
and ihithmie dication are continued and comblned, Proraquisiie: MUS 104, (W)

MUS 010 Dasle Harmony il
This coiiies teaches tha basde techniguas of lour part harmany based an the principlos
of 1dith and Thh contury compogers, Prevaguiiie; MUS 108 (1)

MUS 0790, 0111, 111, 0219, 0311, 017 Applled Music 1=3=2 {machj
0120, 0121, 122, 6220, 0231, 0253

Applied Musie iy the torm glven to the study ol a principal instrimant, A siidantwith a
concenFatlan in miishe imust be gble (o domonsirate their skill on e musical instrumant,
This studlant may ohoenss 1o stidy @lthed vaice or plang, depending on prior eaperiehces
or musical apiliude. The siudy al an nstrumant s & lite-long commliment ol sviry
muslclian, for this reasen, sach studoni s roguired to compleie sis succossive quarier of
Applied pisie,



MUS 0160 Chorus =31
Study-acilvity course deslgned 1o give the siadent a deepar undersianding, apprecia-
tiin, and snjoyment of choral music, is praciice and pedomince, Open o all sudenns
by pormission of tho insrucior. Siudent may fake (his (oF 8l guanees far credin,
i, W, 51

MUS 0161 Miisle Appeedciation S )
A hisioriesl wirvoy of music rom i primitive beginning o e Bomaniic jeiod, De-
signed 1o develop o deeper understanding, appreciation, and enjoymont of music,
secdiiled sl sxamples, Listening salgnmenis. Opon o all dudenis, (F, W, 59

MUS 0162 Conlempuorary Musde 3-ii-13
Contempnraly Miiske 1 5 survey of the varleis ivpes of music of the 2ih coniury! pop
misie, jazz, and tho musical theaior, Reprosoniaiive warks related 10 he histanical
and culivral backyround are studied, (W)

MLS D163 Guiltar eibe3
Siudunis view a losson shown on lilmstrip while listoning (6 8 cooidinated taps, fackh
fzsson halps the stident o develop a knowledge of Torming chords, ieading malodiess
and playlng variois accompalnmant siyles, Playing alonj wil s cambia i included In
pach taped losson, Tollowing the lossan, sach student s given individual help in
mmstering a viriaty of mosical skillsand playing avarieiy of iypes of songs, Stadeiis miisi
Turnish theli own guitais, {F, 50

ML 0164 Flana i *0-3
Th studsnt participating in the Keyhasd Majggle course will at iis conelusion be abla 1o
damamsirate his undersianding of comprobensive musiclanship i good keyhoard
performance, Hedbe will also demonsirale adeguaie motor shill (o devalapman
thiaugh the pEfaimancs of & vailsng of ispeioiis, Opsn o all siudants,

LIS D68 Plana 11
The student partieipating in the Piano 11 course will, ai iy conclusion, be able 16
demonsiraie his mastory of speciiic muslial Concepls bisgun i Plang | by sicosseilly
compleing wilnen awlgnments, e and periormance of varled roperioire. In
adddtion, the sadent will be abile w de monsirae his undersianding of rmajor, minoe, and
diminishod chords, ioirachord sealos, thyihmic patiorns oy slgnatunes, arpeighos,
varbed mnisical siylis] Blies, labin rhythme pop. hymn tenes, clissies, olicle ol difths,
Endembile playving and rranspoaing. Prveailai: Fana | o permision of insrucior
Braned an wriiten st and poriarmance skills,

MUS D18 Flans 111 Aedi=1
The studemt pamicipating (v Plano 0] will a1 s conolusion b able w demansae his
mastery of specilic musical concepin begun in Plann | and Mang 1 by succossiully
complating writion aslgnmenis, iosis, and perlarmance of varied repeiolre, e addi:
tion. the siudeni will be able fo demonsieaie bis ondeistanding of chod gialitis,
sevinlh chafils, choil inveidons, hoid progiessdons, and he ablé b oomposes and
Iarrmani 2o shnglo meladlos, Studonewill demansare an abilivg wpardelpate inonsom-
bl playing, as well as sola perlormance representing varled musical siyles, Preregul:

slim: Mano Lansd Flano o peemission of instroctor based on williein esis dind piiion-
inande kills,

RALS @167 Folk Guliar 11
For the gultars of moderate abliity, General coverage of Amerdean/English folk music,
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RALIS DTG0 Plano 1V Banad
Phe student participating i Mano 1V will at s copclislon bie able 1o demonsiiate his
wnderstanding of major and reladve minor scales and ey slgnanires; sovonth chond,
ninih chiords & sugmenied chards. in addition, ke will Be able io play all sweales with
correct fingering and will be able o read and play chord charts, He will be able (o

uideistand the sonata Torm and play a sonata, He will leain o play vadious stylis ol
fissle, siich je hyming, classics, and popalar msio, Praredqulsies: Pana 1 00 1 o

parrmisalon of instructor based on weition wats and poformance skills,

mMUS 031  Hinsiponth Contury Hisiory Bl
The lives and music of Schuber, frahms, Mendelachn and other compoieis ais
stiidliad in relation o thile snvitonment, The devalopmam of opora and art arg
stiidllod clossly. {I')

MUS 0303 Musiclanship 11 3-0-3
In this, ithe most advanced muslclanship courss, the studoent will learn (o recognize by
sijght. chords and basic chord progrossion, Sighisinging and dication e continied,
Provedquilsiie: AMLUS 08 {1

MUS 0200 Porm and Analysls -
I this s this wioiks of Weatern compn sers 5ie siidiad elosaly in ierme of hurmany
and content. Tanal counterpaint s abw iIntreduced, Proroguisie: BUS 106, MUS 202
(W]

MUS 8280 CThurch Musle Adminisiration 3%
This course (& desighed for the student plinning o éater the chiiich mse prolesslon or
fioi pan-tivie church chalr diveoiar thar kag Rad lnls formal training. The course
conilis of choosing music for the chureh yoar, rehearsal igchniguas, refabions with sail
mombors, salntiing musle Tor speclal sorvices, and philosophies of chiich misio,

MUS BT Musle 8kills {or the Classroom Teacher A==
This courie prepaies he dissiooim leachier 1o lead i dmplé muslo sewions in the
olagarnnm, without the ald ol & walned musle waghor, The classream toacher will lnarn
ol aciivitlos and toaching inchniquas thai insplre studenis o learn abioud sedous musho,
(W)

PLIRESIRG ARSISTART

MUR 1118 Hasle Mursling Asalatant Procedures | G-l
Surviy af basle hoalth selonce. Introduciion io role of nuring ssistant, o undersiaids
ingg wifecis of ilness and fo ledring how (o pardomm Treatinent and make abigration
on gieflatile patlent, Safey measuies in the oare of the sick will alo bo cavorpdl.
Prarvecjulshas: Mong

WUR 1106 ilasle Murslng Asslsiant Proceduss i - 1-0-5
A caniinuation of procedures coverod in MUK 17145 Additional topies include measures
to promois the patlents comion, special iypes of patlent care, aii methails of basom-
inng a sucoassiul health cari amployis, Freigagiiaies HUR 115 or diseratian of divison
chalrman.

PHILOSOPHY

FHI 0260 Iniroducilon io Philosophy 3-ii-1
This eoarse s disdgned (0 acduaint e student with e greal original thinkers Trom
Flata 1o soime modern philosaphiers. i1 will dedl with the phileaophine approach 1o the
Cliwid probliems that confront human wociety. (W)
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FHI 361 Proliléms in Flillosophy -1
This s & continuation of PHI 0260 with speclal emphashs on meiaphysics and the
philosophy of Religion amnd s inlluence an morality and the forms of goyeinment,

Freveduisite ] FHI 0260, {50

FHYSICAL IDUCATION

FED 01 Concepis In Physical Dilucatlon 1-2-1
A thomigh investigation into the theoretical and practical applications of basc cone
copts in physical education, sugh as: Exercise, diet, and wélht continl; ani sieicise
and hoarl disease, A leotire-laboraary coune af instrucilon prawviding thas individial
with a complete physical Thness profile, and the ability (6 make inelligem diciinn
relevani io the development, mainienance, aid evaliation of physical flines and
relaied hoalib-liinms ardas (1, W, 3P, 51

FID 0102 Archery B4
Intraduces ihe studeni o one of This lisiest g g anil ssoiing spors. Docause of (i
fiw jestiicinm, archary can be perlermed by both sexes and iv adapiable e the
indluldual’s physical and omational noods. Ineluded as the basics of The course aié his-
tory, nature of fhe sporl, fundamenial kil salely, compeinve shoating, and
seardng, (T)

PEG 0104 Beginning Goli {i-3-1
A course deslgned o develop and steengihen skill in the busle fundamentals of the

game, Includas discussions of rulss, pgulpmont, playing sirstegy and etlguens, Not
rocammanded {or players of advanced ability. (59)

PEG 0108 Tumbling/Gymnastles i-3-1
A coirse designed 1o devilop varlaus movemant skills and hady conirol inehnigues
thraigh basic ambling skilly; an introduciion to basic gymnasium appatatis woik, (T,
Wi

FID D06 Aduli Fliness 11
Fiirvess iy an inddividual matier, This course & desigied 1o meen the personnel needs of
i By indlividiial #ndolled, The piogram i designed 1o develop and maintain iha fsl lovww -
ing compenent of physical imess; vardisvascular ondurance, mustula ehduraies,
sirangih. and Hegibility, Diei, weighi conirol, posture anil low back paln will alio e
coveied i this coniree, (I, W, 5B, 5L

PED 0107 Fliness and Agure Conlyal B-3-1
A eueidine coiree designed o improve physical appoarance, musele lone, lois of Dody
tat, raceiul movement, and rolazation. Integrated nto the coiire will bis discission
an diat, weight loss, and posture, {1 W, 81, 50}

PED D109 Yoga (F, W, 3, BU) B-3-1

P didd  Badminion -1
A course designed 1o divelop and stisngihen kil in the basic fundamontals of ihe
gairie, Iindlides disciss ng of ralos, sguipmaent, playing straiegy and eilgqueiie, (W, 507

Pl 811 flieglnnlng Tennls G=1-1
A course designed o develop and strengihen skill In the basic fundamantals of the
pama. Includes disgissions of fules, eduipiment, playing araiegy and stiquaiie. Mol
vecommandsd Tor playirs of advanced abilly {1, &1, 5U)
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FID 113 intermeillale Tennls #-3-1
A coune designed io develap and refine advancad playing skills. Emphasis §s placed
upan devalaping sound playing sirategy. Mot recommaended [or boglnness of played
with lmited playing espeilence, (U]

FiD 0194 Waelght Tralnlng -3
A cournm of Instruction designoed i develap and maintaln an adegquate level of physical
irass through reshsiive fweight) training. Lach studeni works and progreses through
the program of sxercise ata e reflecting Ui present level of capabilit and nesis, (T,
W, 5F, L0y

FEIX 0115 Karadw | =31
A intioduciion 1o the ancient ar of Baraie, ihis cours sirmsses physical conditioning
aniel tha Tundamental skills of this foim of thie manial sis, (7, W, §F, 5U)

FER DVR7 Harste 11 3-3-1
A conirae of insiruction stressing physical and mantal development in the ari of Karaie,

This course 1§ an gdvanced level of udy and 15 noi sullable for dividials with no
pravious axparioncs. Prarsquilsle FID 0TI, {F, W, SR, §U1)

FID 0124 Clogging 031
A eourse dosigned io teach varlous iypes of positions, lormations, steg, and identis
fighle chafacieiisios of clogging, (W)

FID 0115 Advanced Clagging f=i=1
A course deslgned to toach advanced clogging positions, fermations, and stops, (1
FID 4137 Flinoss and Fligure Condrsl 11 {s3=1

A advancad exafolis ooiiss diesigned 1o build on the Dasic skills and concepis taiight
I PED 0707, Thoness and Fgure Conteal 1, {F, W, 58, 50}

FID 0130 Adiili Reglining Swimimlag sl
This coure iy designed for the adult nen-swimmer, it s recommended for thise whi
aiie atrabdd of (he wated, have had previous difficulty in learning o swim, have nover
trirel, o have hosiiaed 1o ake & course o ather ieasons, Each indisidial el swork at
their own level and progross o thelr swn rate, The primary objectives af this cowrnse are
v bl codibindence and dissipaie foar theough waler adjusiment, broath conirol, co-
afilination in skills and falasation, Hol iecommendsd Tor gdvanced level swimmiis,
(f, W, S, 51

P 0101 Adlvanded Beglanbng Swimming i=3-1
A pounse deslgned w inereass This individuals adjusiment o he agualio envifon
iend by adding (o shills learned at the beginner lovel, Primary emphasis in the ©ouss
i placed on developng ielisitlon, staming, and basie coordinaiion n lundamanial
swimming skills, Mot recommoended Tar the non-swimmer, Frereguisie) PED 0130
anilor the ability 1o jump into deop wator, seim the crawl sirake a diiance of 20 vards;
swim a4 miiimam ol 0 yaids of e Back, and fosi on the back a minimum of 1%
second, (T, W, &P, 5L)

FEE 132 Swimming Technlguaes 3-1-4
A couree devited o develapling and stiengihening of shills in the badc swimming
siroskems and rolated wator safoty and recroational skills, American Bod Cross Comifica-
tod (i iefimediale simming maey be sehiveed ihrough this coune. Prareguiio;
PEE 0750 or 0137, and Ao tho abiliny o jump inne desp waed, swim 25 yards using the
ciavwl stioke, wurn, and swim on back 20 yards, stop and sloast motionies e 30 soconds
in denp wator. (F, W, 51, 58U}
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Pl 6131 Daske Rescun and Water Burvival 01
The objective of this course |s 10 provide thie individual with knowledge and skills
dosiggred 1o snable Him o save his own life, ald others o danger, and 1o rospnd
coirecily i aruatis omargancion Major emphasis of the course iion drawnprosiing o
akill dasignad i pormil surelval Tar tha longes possdlie mae inthe water, sellresgue
skllls, and nonewlmming issciies, Amirlcan Red Crow cortification fn Basio Rescus and
Water Safely is ohtainable through this course of instruction, Recommonded for all
swlmmisri, boatem, huntars, campaor, pool owners, aingons whi warks, plays, or goes
nwar wator, Proroguisiie Juimp inte deep water, swim 20 gards; swim 20 yards o back;
troad waior ur floal motionless for 30 secands, (57

PED 013 Advanced Lilesaving B-1-1
This ohijective ol this coumne is io provide the individual s the knowlsidge and skills
dosigned 1o wve hiv own e or thir e of anoibien o the @vem ol an omerjency.
Training i nol iiniended o e 5 complione Hoguard raining courss, Agrie (e an B
Cinss cortiflcation s obialnable through this zoune of nstracon l"'“'“‘il:”*“l‘: 1}
Porfarm standing front dive; 2 500 yd. swim, using crawl, side, brsast, and back sirokes;
8 surlace dive and 20 0 underwater sim; 4) read water 1 minute, (W, 59)

iy 505 Plinoss ihrouglh Bwlmimlig L
A coniree ol instruction foi the Talr o excellont swimmar> deslgied 10 improvi gon-
gial physical (e Dwough swimming activities, The Tiness program will inelude
wirm-up eRECIE and 4 sl {-paved eardiovasciilar sndurance azercise progiam inl
altermate slmming and walking laps, (I, W, S5, W)

FID Gidh  Waler Salely Instrucior Tralnkng ) i1
A course of tnstiuction leading 1o cerification asan Americin Red Crogs Wated Sty
inatiuicton, Froronquivie; Curront Advaneed Lilesaving cerilicaton,

P 0138 Awlmnasiles 1
A pihgsleal s coura dodgned @ imprave musculsr sirengih, epdurance, Nosibilig
and cardiovascular endurance through mild resisiive exercise in the watar. The coune
weill eosrvipiliote W bmjrove appearances, feleaie of tensdon, and with propar diel canald
in |,.-|TI|.1I'.1 pircliicticn, Hluhlf rocommendod for individuals who iy ol b alile 10
partlciate in other iypes of fitnow oserclse due (o muscle, bone, jolng, o othar
conditicns, i oxerelse n (e waler redices the overall sms an the bady during
wRarcive,

D 40 Rackpacking | =3-1
A unigue and innovailve course Tar those who enjoy the outeof-doore. This course
dusigrmd fo acguaiil you with the vailnis aipacr of backpacking, o inves igata the
mmany lacets of the subject and o make you leael qualilied io participate i, and discuss,
backpacking. (I}

P @141 Bachpaching 1 B
A coiirse of [natiuotan b ailvanosd backpacking wehnlguos, The course |_'||"|'\.Ip“fii.|ll'|i
thi theary and practical application of planning s seecution of edendaod backpack-
Ingg oxparionces in tha wilderness, A sabstanilal porion of the class will e spent an the
ivail in a selecied wilderies arsa, This couns s not recommaendod Tor individuals with
limied hiking and backpacking skill, Proroquisiie: (LD 6140 of evidence of basic
hackpacking shills. (P, %)

PED D144 Masle Rock Cllmibsing #-3-1
A boginning coune designed (o wach the Tundamamals skills, knowlodge ol aquip-
it aimil salety of rockelimbing, Practieal applicatien of skills and knowledge is
achilpvod 1hrough an aciual climb en Table Back or at @ siimilai sultable lacanian, [T, 50
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PUD 6188 Basie Salling -1
A coviies of instructan i the safe and cormec handling of small salling crali. (I, 51

FEF 0186 Bmlc Canoring k-1
A basle covise of Indtiuction i the sale and coirect handling of ihe canoe, rescun,
ani splf-roscue skills. American Bod Croas coriificatien in Basie Canoalng bs avallable
through this course ol imiraciion, Prorsdquisiie: Abily o swio and §lay alloan in desp
walir, lully chothed, for a inlidiviim of 5 minutes, (F, 51

PLE 0147 Canae Camijilivg i-3-1
A coiiise desdgnod 1 twach tho olomeontary skills of canooing and camping, Bmphaiis in
ihe cours iy placod on salety aid efiiciency in handling & canos in calim e maderae
waler ani, basic cainjiing skills s thisy apply W ihe unliue circumstancoes of oxtendeil
canod crulsing, Tho caure includes o two day inp on a sconic Carolina fivern, Prereiie
shio: ability iooweim and sty alloat (i desp wates Tod T inlnates fully cloahad, (8F, 5U)

Filid itidll  Basle Biver Canooing =31
Ait Oppoituiily GF e hejinner 10 @iperianee the b whitewatar in wstem Hurih
Caraling, insruction will include skills of river running, saleiy and care of egquipmani,
Application of skills and knowladge will e inade i e school like and the Groon
Riviei, A sinall Tood Tee may b reguiired fon avernight il

FEO 0100151 Hestrlctlve Physlal Bdidatbin 031
A codiiae ol stily desdigned spoeciiically 1 maos the need of thosw individuals whi cane
niot onroll in regular physical s ucation Courses due 1o l8MpoiEey oF permananm Il!"F\|'
cal impairment, Preeguisiie! Completjon of the Physleal Tducation Resirictiion Form
and approval by the desigaated Pygsical Tdueation faculy mombier, prios o enioll-
imant, (YW, 4%

FEG 60 BCLIRA Blving #-i-1
A caiirad of instruaction designed o 1each safiaty, basio skills, and knowladge of SCURA
diving. A studont completing the cours will ha préparsd (o partlclpaie In open waler
diving iz qualily lor cortilication. Prorequisiio: 1) Swim 200 vardsi 2} Tread water §
miinutéesi 3) Sailide dive fo a depil of % et (1, 5P SU)

FED 0201 Volleyball #-1-1
A coursn qh;““"ugl ] qlr.l,-l:t”lp anil ﬂ”-l‘.““llrli shills in indliviclual and wam |ll|'|!||
fundamentals, Includes discusdons of wlos, playing egquipment, amd  eliguet]e,
Urnphiasis s on individual basic shill perarmancs and deselopment of sound wam
playiing sirategy, (W, 5F)

FLD EHIZ  Soccer Qa1
A intenduction o the world's mioss popular toam sporks Included i thie doiirss will
hilstary of th jgame, rules, sguipment, and playing srea, The stadentwill learn the basic
kil v fochnigues of pliy, (7]

FiD 0340 Child Fhyacasl Bducailon d-3
A siudly of rsthods, mateilals, sid coment in phyaical sducation lor pre-school and
primary Chililien, Special ansnion i placed on the nature, need, Gnd piogieasive
develapment af physical sctivitles with emphasis upon the lndividual differences of ihn
chiled. {517

P o1 Adult/inlant Swimming 31
infamt swimming b a now course with an old but valuable concept. The coune i
designod to provide parenis with the shill, knowledige, and the apporiuniy o eacdh
iheir young Chilil hisy 10 swiim, Coiirse ahjpcives are saloty, deweloparient ol stiang
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healthy bodies, and above all oiier & happy learning espoiience for the young chilid
irim i months v pears old, Mote! The parent is enrolled in the coure and musi
bo accompaniod by the child, {F, W, 3P, 5L}

FID 0344 Adspled Aquatlcs §-3-1
A course of insiruciion in aguaiics for the handicappod. This coune i designed io
athleve two ahjectives. To provide individuallzed lstrociion nsalety s baslc agiiatic
ikl of the handicappad | and 1o piovids opgaitinites fon indlvidusls who dissiis o
lmarn the characieriilcs, nesds, and wchnlgues of aguatic Instruction {or the handi-
cappai, The course will offer classroom instruciion and a personalized practical learn

ing atmosphere for the handicapped sident and the student of aguatics for the
handicapped. (T, W, 5F, 5L

PHYSICAL SCIHHNCE

PHE §107; G103 0103 Adan and His Physical Invirenmeni 3-3-4

Ay Iintegratod perspective of the physical sclendes, study of seledied Wwplcs s as
spstemanl maakiinment, Ihe sxpanding universs, siructisns of thi sarth, kinate malee-

ular thoary ol maiter, onergy {iypos, iransormatlon, utilizatlon), properiios of slp-
ments and compounids, siructure and utilizstion atoms. The role of scdence in the
devalopmant of civilization is smphasized, Thies laboratory hours per wesk, (F, W, 5F)

PHS 016l Sclonce or Uementary Teachor 202
Discussion, demonsiration, and praciical expotience of wience pilnciphes loi the
elemeiilaiy teacher, The theary and i,.mlqtrlylnﬂ principlis ol basic sclence will bo
disciissod and demanurated using material which s olten readily available from ihe

normal sources of the busy eacher, Such areas as alr, wilie, magheliam, gravity,
shimipale machines, souni, Hght, sleowiciy, racks-minerily, and plam & anlimal life will b

cansldorod.

PHE 0161 Uses of Solar Uiergy Tile1
This course will cover the development of solar energy as a power souroe fiom s
inpepion untll madern dines, This haslc methods of collecting, swning, and using selar
onory far leasable purpawes will be siressed. The cost of workable sysioms and places
of purchase will also be presenied.

FHYSICS

PHY 0180 Applied Belence 3-1-4
An introdiiction 1o physical piinclples and thelr application by lindustry, Toples iin this
caurie Includs measursment, propariss of aallds, Neguids, jaes and baslc sioctrical

principles. Tyvro laboratory hours por week,

FilY 8ied Doscripilve Asironomy FEF L]
Thin course will study the struciure, mechanio, and cbeervation of the wlar syaiem,
srars apd nehulas, (W)

PHY 031 General Physles 0 Taled
This couise deals malnly with claslcal machanion. Review is glven to all sysiems of

frosasipimient with eimphagls placed on the MESA syateimi, bajor areas of study doal
with velachy, acceleratlan, Mewtan's Laws of Motlan, vectarns, work, onergy. power and

clreular mation. Threa laboratory hours por wook, Preveguiilie; Completon of, of
curranily taking MAT G121 or higher, i)
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PHY 0302 Genesal Physics ii 334
The majar aroas of study are thermadynamics, sounds, and opiics; with concapiialion
on temparaiuie, heat ransher, vibratlons, waves, lght and lenses, Thiee laboraory
luoniis pisf wisk, Prereduilsine PHY 8309, {W)

FHY 0301 Gensral Fligiles 1l 334
Floctrielty and magnotivm and atomic siruciure are the majar tsples for study, Thres
lubortory hours pir week, Prefaguisiie; PHY 0202, (59

FHY 0330, 0201, 0313 ave calgulus leval courses toy englnesring and sclence majors.

FHY 0220  Analyilcal Phyalci | 3B
This Iv agquantliative treaimeni of Mewionian mechanio, covering different malloans of
bodies, vedlars, wirk, eneigy anid power, Prarequlsiies) MAT 0919, 01332, {1

PHY 623 Analytlcal Physles ii 438
A cantinuatian of physios with emphasis upon the study of thermodynamio, sound and
wpiies. Provequisiied PHY 0220, (W)

FHY 0271 Analyilcal Fhyslos 1l 4-1-5
Flecirlcirg, magnaism and nucloar physios will o ths ma|ornoplo of study. Praregui-
slie: PHY D221, (%Y

PHY 1100 Applied Belends 1-1-4
An iptroducion 1 physical principles and their application in Indusiry. Tapics in this
coune Include meoasuremant, proporiles of aolids, lquids, gases and basie sleciiival
principlon Two lnboraiory hours per week, (5U)

FLUMBING

PLU 1014, 1013 Haslc Plumblig | and 11 atied
The stutdents are introducod io the ieols, lifings, and sguipment disd by plumbers,
They spand eansidarable tme learning o handle thews materlals and toals correctly by
cufthing il e, Ethisad i, caulking, and sweating join of the various kinds of plpe and
tibdng, Flumbing installations are made io provide praciicsl applications, Heating
dovices and the siorage and cireolation of hoi water will be sidied, The stidant will
pircilvi pracilce in the stalladon of vasos plimbling auies and the praper ue ol
vraps, Flald wrips should be wken o vudy varaus typos of Installations.

PLU 1110 Plumbiing Plpework Pehied
irteadiicting 1o the waals, Hiings, and small eguipment used Tor pipe tlag, Time will
b spent in ihe shop, whore the siudent will learn how 1o work with (hisse manselals,
The student will perfoim operations such as thisading, curting, caulking, and sweating
of the vailois kinds of pipe and wbing used in the tade,

FiU 1115 Phamblig Codes B
A studdy (s magde of plumbing codes amd the mindmuim deguliements fof lacal, taing,
and staie plumbing iegulatian,

FOLITICAL SCIENCE

FOL 0160 Great Dedlslons &l

PO 0260 Amerlvan Governiment -3
A iy of the formation and development of the natlonal govermment] the Cofstiiue
ihan; and ihe national government's organization, functions, and powsrs, (1)
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P 261 Problems and Pollckin of Amerdoan Sovermnmeni LN |
A iy @i the palites, lunctons, and piogicss ol 1he natianal government, Specilic
paslicion i the ares of labor, agriculiure, wollare, businea, clvil rights, citlzanship, and
rablonal secuiliy: using 4 background of history, poliiies, aml governmeni imifiu-

tons, (W)

FOL 0362 Amercan Slale and Local Govermiment -0
A study of the organization, lunclion, and powers ol sate and locsl govornmaeni
iheomighot ths United States, (59)

POL B33 Special Toplcs in Pollilcal Sclonce varlable

This conirss will e concerived with speclal Hmely foplcs thil oocur i the palitical
whminee aren of aidy,

FRACTICAL MURSBING

PRl 1101 Nurslng Funidamenials
This course v designad o awsia the siident i seaquling the saiudas, knowlodge, and
undersianding nedesary to glve care io patlonis of all ages and backgrounds, Emphasis

it on conslderation of the ial patlent and mental, smotional, and physioal needs,
Basic nursing proceduros lor patlent cars (s an Integral part of the coursa. {T)

FiE 1107 Asatginy/ Phyaloligy i
Anatomy and Physinlogy provide the siudant with a thorough underianding of ithe

genveral plan of he body and (is ine syslems, A inowledge of how (he Body movis,
contrals s lunctlons, distribaes lood, removes wasie and reproduce lisell are necos-

wiry io undentand divesw procowses and the nuring care of pailenis. {F)

FRE 1103 Nutslilon Eedind
Hiitiinian 1§ ilesignesd 1w provide knowledge of lunctans and sources of nuamin;

mchanies of digestion, sbsorpion, and mewabellm; principles of moal planning and
iharapeutic use of specisl diis. (1

PHE 1104 Posllairles 404
Foadigiles s dedgned sl the sident W indsriand (he dilisisncs hetwsan
diswamed children and adulis. Basics of child growth and dovelopmeni and comman
dlfsate of infanis, children, and sdolpscents and special nuring care are nluded,

PRI 1905 Materly Nursiog
Intraduces 1o the student the basle cancepts of matermity care sa that the highest level
ol hisalih possibile Tor every childbearing {amily bo achioved in the brasder semie ol
physical, smatlanal and soclal wellbeng, Knowledge of the anitomy and the physiols
wpry of ihe reproduciive orgams and of the duvalopmient o tha unbarn chiltd (rom con-

ceptian i Biith s alio dtieaed, The siudeni will apply bejgloning skills in nursing care
during prognancy, labar ani dilivary, the podl partum pedlod, noimal newbord, and

inlant with disorders or ypeclal noeds, (W)

PRE 1111 Votallonal Adjusimenis 3-i-3
This course imrodiees thie siudeng 0 the legal aspocts of noning, professional eihics,
and varlod povtions avallable v them b the Bsld of i aliig, (Sl

PHE 1113 Medical Surgery 1 13-4
Intioidiices this atident 10 the fundamenial of medicalaurgical patieni care wiih ihe
coniral ahjective of perlarming asslsance 1 patlan with medicalsaigioal dandiions,
The siudent should be able o recognize madern concepts of nuning o applied o
maidical and sirgical nusing, 10 discus Couses of divase, o dowribe methods ol
diagnosis, o apply beginning skills In aslsting whh disgnosic proceduies, ani w
illscusss thafapeutic methods commanly proseribed. (W)
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PRE 1114 Medical Sungery 1 123
A continuation of Medical Surgery | eambinod witl a audy of diseases of the sysiome ol
thit Baily and related nursdng care. (519

PRE 1115 Medical Surgery il Al
This conre b designed 1o divelon knowledie and skills in the ares of care for the

sebinialy I pationis, Emphasis is given w i principles and beginndng skills of nursing
an related to care of i sedouily 1 patienst, [5U)

FRIE 114 Pharmacology | Glbds
A sinidly of meihad apjilied 1w caleulating drug dosages by the use of the Apothecarios
and Metric sysoms and the development of the skills in preparation and adminlsira-
i ol medication, (W)

PRE 1117 Pharmacalsgy 1 P
A cantinuation of Phirmacology |, This course i an intensive stidy of drugs with the

developmint of 4 tharoiigh knowledge of drig actism, usos, dosges, snd side affecs,
(&P

PHE 1121 Clinkcal 0113
Clinleal #xpedenc b dislgnsd w reinforco clasroom learning, The sudent is assigned
1o speciiic aroas in the hospital for care of medical, surgical, obaerile, and padiatric
patienis, oy well as ofthopedic, rological, obseric, and gynacologieal clinles. (W)

il 11231121 Clinkcal =117
A continuailon of FRE 1127, (5P, 50

PRYCHOLOGY

PEY 0100 Human Polentlal Samliar Bulbd
T Human Polentlal Seminar sisios persans in becoming mor sell-deteiminig, wlf-
motivaling, seli-alfirming and smpathetic wward other peeons, The wminar bk a
structirsd small group esporonce founded on e assimplion that semathing s right
aackl aboul wach person, (F, W, 51, 50

&Y il Penanalliy Dovelopmeni k21
Deslgried i holp thit siudent soognize the impanance of tho physieal, inielieciial,
soclal, ani emotional dimensions of personalliy. Emphasis s placed on grooming and
methars of pesanalily improvement. (W, 5U

PSY 0101 Btross Maiiagament L
Effered 1o assir studonts in botier understanding and coplng with varlous types and
degrees of strass & 11 relatos to evaryday living sxperiences. Emphasis placed o sivi-
ranmenial, physieil and psyohological Taciars as well as technlgies o deal with and
raduce stress levals, Rinfesdback, progressive relasation, bisathing, mediation, dream
intaprtation, coplng skilly, diot and nutiion and ohar lapics will by discuied and
practiced o tha individual can betier deal with pononal conflies, Ineractian with
othem, secupatlonal ani damaatle crises, W anxlety, and disease contral, (7, W, 48U

PRY $118  Hiiman Growih aml Dovelapmeni | 1-0-1
Cansdors the developmant sequenie of piegnancy, pronatal and infant periods, The
conditions necewsary fof optimal development and individual dilferences, percepiial-
coqgiltlve and smiotianal respanes will e stpesed, (1)

PAY 0116 Human Giowih and Development 11 101
Considers 1the dovelopmenial sequence anid characiersic bohavior from the pre
schonl child through adalescence, Special anention iy glven (o the physical groweh,

afiliudes, sackal, smational, and cognitive developimenl 68 Ihiy i@lae o behavior, (W)
ETi



FEY 0117 Hiiman Growlh and Dovelopmoni etk
{Fasw Mursas)

Considers (he dovelopmenial ssquance and charactedstie behavier of the prenatal
pieriod theough the lite span. Special attontion will be glven o developmental changes
and candiians necessary for optimal develepmant and individual diifsrences, (W)

FRY U Indwsirdal Paychalogy Halied
A stiidy of the principles of peychology thai will be af asisiance in tho undaraanding
“ll Iﬂlﬂl'-l.llﬂﬂl.'ll'lil rolaticing o thes hl’lhl Mlh“uﬂ”lnl. TI"I"lI'IH'I_ ﬂl"l'.l emoiiony gre cone
siderad with particular reforence o on-tho-job probloms, Ot wopics nvesigaed
arit the following! employes swloction, supervision, job saiiidacion, and indusrial
conllicis, Attention is alio given 10 peronal and group dyaamics so thal the sudent may
larares fo apply the principlos of menal By lenie i bis addjistment piobilens as o wor e
anid a member of the general community. (9, SU)

PEY 0260 Coeneral Paychinlgy i
This coisise s designed to scguaint this stadsntwith the vasious aspiee s al payehology i
the intraductony level, (1, SU)

PEY 0201 Developmonial Payihology Tkl
The covirsee is desigied o acgualnt tha studems with he comples devalopmenial pra-
conson of humans from chilldhood (o older maturity, (W, 5003

PEY 0262 Introduction in Applisd Paychology Aeiial
This course sxplares the flold of Pychaology with eeference to it application in
human afiairs, (5P

FAY 1100 Hiiman Relatlons -3
Thin course iv designed 1o snahle students o bener undersiand the basic principles in
Fuman behavior, The human relations probloms of the individuals are sudied in iela-
Hinha 10 sacieny, gioup membeiahip, dod relationships within the work siiuation. (59

FSY 1100 Murdng Homan Eeslatinm Rl
Fhis dourse is desigred to enable nursing students i beier undermand the batle prin-
dijplis of Riiman blaviod, Human relations problems are siudlos with speclal pmphasis
an individual rights, saciety, gioip membeiahip, and duse patlent siuailon. (F)

READNNG

RED 0102 Roading Meilads § i3
Tha siudent will siudy basic phonic rules related to reading as well as methods and
matdilals used in resdiness aciivities, Lingubsiion and evaluation of readiness for read-
ing will bo viudied. (1)

RED 0101 Reailiing Motloads 1) 31
Thi sticlont will stiidy the methods, theodjes, and use of maierals s waching reading.
Children's literature, base roading skills and diagnosc watling of seading skills will
i stuiilied, [W)

BE 0260 Speosd Reading L3
This coirae 1 disigned 10 help a siudent becomin o more afficlent reader by using ihe
wchnigues of skimming, sanning, and nidy-1ype isading, The measiiement of an
afficient reader is not how many words he can recognize per minuie; it is his abilliy o
compiahend rapldly and retain concepts,

T



RILIGION

REL 0160  Indvosdiiction i the Ol Testaman Jeii=1
A sityvey or introduction to tha life, leraine, geogiaphy, and religion connecied with
the Old Tesament, (F, 5L

HEL D161  Indveductbon th the Mew Tedament Bedi-
This course is designed to acqualnt the student with the hstary, lteraiure and per-
anitalithes af the New Testameni. (W)

RIL 0162 Waorld Rellighins anid Modem Man b1
A survey and comparisan of the arging, developmenis, bellels, or praciices of the
majir (aiths, (5P SU0)

HEL @170 Leadars In Chilstlaniiy A==
This eaufe i deslgned 1o acguaint the sudsnt with the leadeds ai ehristlan dociring
and practics, vis a hiographical study of maen and women whio have gulded chiistanity,
Spacial omphasis v given w the ielormation perod and the formation of varous
denpmination,

RMOCICLOOY

SOC 0160 Intigiictian W Sodlalagy Feii-1
Ar analysie of e socloty and culiure desling with social oganl 2ation, eontral, institu-
than, steatiication, and social change. {1, 5U)

SOC 6 Soclsl Probloma 1-i-1
A stualy of the major social probilems of modern saciery, inclading Bmily disorganiza-
tien, minarity groups, and problems ssociated with indusirial and urban devilop.
meni, (W, 3U)

MOC 0162 Soclology of the Family -1
Study of the American family with anemian glven meourship, marilage, family rela-
tinnships and imerdependencies, and soclal culiural sreust smerglng liom oo
tomporary family lie, (5P, 50§

HOC 0215 Muiman Relathon Foind
Fhe studani will study the impartance of values, penonality developmen, soll concept

anil basic hurman relation principles, such s communication, speaking and lisien-
gy, (W)

TEXTHES

TEX 0101 intrsiluction Io Texillos nil-3
Surviry af titles inclidiig Wwohnical amd scanomic history of the indiusiy physical and
chemical processes invalvad in producing lesiile produce {rom raw materiak; s
aesthetic, physical and chomical propeniss ol wsiles and how these properiien are
duarmined by raw materlals aind produciion precesses; and Influence of propeies of
feniile maivrials on thelr utilization ani i inrmande,

X Wi Filier Schences Beded
This caure Inclidis & suidy of the vegelable, animal, mineral and man-made fibors,
Their chamical and physical proportion are axamined, Prerequisie TEE 0101, (W)

TEX #1030  ¥Yari Forindig Syilems iE-d
Tundsmenial of varm manulaciirng incliding ey blends, yarn formation, yam
finivibeei g systems, simple and comples yarns and the waiied yarn prodeiiel aje
sudion in this coure, Prafedguileine TEX 0102 51

187



TEX  0200—Introduction tu Polymer Chembsiry -5
Prorequisiie! CHA 0100, Lectures omphasize chemical constitution and properies ol
iiber-farming polymers; theories of fiber sticture; relationship batwsen the
molecular siruciure of lneai polymirs and physical propesties of natural and man-
made Hbers, peinciples s methods lor produding mar-made fibem; chemical
rhvavion o natiiral and man-made Tiers,

TIX 0301 Fabrle Formlig Systema fi-ii-4
The course deals with the basic forming systems including weaving, kninivg and non-
conventional, Tundamentils of conversion of fibers and yars into fabrics. Fabiric
duskgn, constiiction and raw materials are considered which relaie 1o propernios anel
perloiinancs of the and procuct,

Ti¥ 0307 Vabeic Doslgn & Analyshs 3-3-1
A studdy of the design and stiractiins of the basks weayes, thels common derivatios and
thair dealiling, (W)

TEx 0703 Dyelag and Flakhing k14
A couie dosigned o familiarize tho siudent with the basic principles involad and tha
procedures used for the preparation, dyiding, ani Dinlshing of naral man-made libors,
yarnd aivl labiles, (51

Ti¥ 624 Invirenmenial Aspecis of the Teatlle indusiry S-0-5
introduciion jo geoetal nviionmental polliiien sarces gnd effecs, occupational
safoty andd healih, and wypicsl probloms specilic o the waile indusiry, Survey af
pataral anil synthetic {iber polluilon problems wih case hisiaries of sucoesial
wolution, Management techilgues Tor pollution coniral by waste iediclion, tmat-
ment, and eiiluen contral, Saloty and healih management for hazards in the indusiey,

TER 0250 Tenlils Semilina -3
A seminar which servos as a forum for irends, inovation, anil probloms in oxiles,
spociallds in lexilles leciuie and lead discussion, Avallable to all texile sjudeni and
apen 1o (nteidsed indvidual, (59)

WHLDING

WLD @135 Baslc Welding and Culilng 33
Walding domoanstrations by th insticin and practics by siudents in the welding shap,
safe apil corract methads of assambling ihe wolding sguipment, Feaotiee will be glvan
for surlsce walding, bronze walding, sllver soldiring, and lamas-catiing methods
applicable io mochanical repalr work,

WD 1101 Welding | %Y
Introduction 1o the histoiy of oxyaretylone wolding, the principles of welding and
culilng, omendlare of the sguipment, and ssembly of the dnis Walding pro-
codires wich as praciico of puddling and cariving (he puddle, usning at beads, bt
walding in ihe i, vertical and overliead posilan, brazimg, hard and solt solilering
safety, falery pinredires aio omphasdzod throughoot (he courss i e s of sl ared

adjuiipEmant. (1]

WL 1102 Welding il 7-15-7
The operation of AC wanstormens and DC metor generator aic walding wis, Liudios
are made ol wolding hoals, poladiles, and eleciodes Tor use n joiniag various melal
alloys by the are welding process, Aler the student s capable of renning heatls,
bt aivil Tl wislids il positiong are made and fesied inorder that the siwdent may
detect bis weaknesaos (n wolding, Saloty procedures are emphasized iIaaghau tha
conirae in the use of ol and egquipment. (W)



WD 1103 Welding i 2157
Intradiction and practical operations in the use of inergassshield are welding, A
study will be made of ihe squipment, aperatlon, saliy, and practies in the variniis
posilon, A hoiough study of such woples as prineiples of aperation, shielding gasos,

fillgr rocls, process virlitons and applications, and manal and aolomatic welding,
Praciice in welding pipe in lised position ulng Inar-gas-shiald are welding and misal
are wirliing, (5P)

Wil 11 Weliling 1V 2157
This coume Invialves pipe welding and cerilication practives, Disigied o proyvide
praciiee in wolding of presswre plping 0 horlzonal, verilcal, and horzonal fresd

posithon using shislided meal ao welding processes secording o Soctiom VI and 1X
ol ihe ASMEL coxde. Corilleation practiees lnvalve stiidanty” praciice (i weliding the

vatlous materals o meei dortilieation standards. Students intreducod (o the varlous

iy ol teats and testling procedures and peonm the detalls of the es) which v
aderjuaie inkarmation 6 o the gualiny of the weld, Typies of 1868 aie guliled B,

il ¢l Dsnvd, anad fernsdle sirengih fost io check the qualiiy of the work, (50

WLEF 1111 Basks Sas Waelding {31
Walding demonsirations by the inirucior and praciice by tho stadenis in the weld|ig
shop, Safe and corieo methnds of assembling and operating the welding squipment,
Fractles o glven for suniace welding, bronge walding, slver-saldering, and flame
cutiing mothads applicable 1o mochanical ropalr work.

WLD 1112 Hasle Are Welidlng {i=a1
Wasldling piactices on mataiial applicable o the insallation of bady panals and fejpalis
1ex dloaars, fondors, hoods, and deck lids, Snidenne rin heads, oo B snd Tiller waelding.
Pariorms fmis to deiect sirengih and woaknewes of woldod Joinis. Saloty procodures
aré smphaslzed thioughout e coirse, Infended Tor siudents in Auio Body Repali,

WLD 111 Welillng Feobilemis | fi=l-h
spacial amphasis will bo given 1o axyacetylens cuiting, Vadous culiing squipmaent and
duiting iechnigues will be praciiced,

WILEF 1119 Welding Froblems & Bluopring Reading 4-5-5

Finjrhasis will he givien i this different types of meial b may be jalned by ibo s
wolding process. Bluoprin will be used v demonatine he varios sy imlols wisid in The
wirliling process,

WL 1130 Welilling Probdeas 111 534
Spocial amphasis will ba given 1o cenllication praciices usiig ined-gasshield i
walding, A studoni will have the appariunity 1o practics his’her welding wehnluss,

WLIE 1101 Weldlng Problems IV A-ii-f

Special smphasis will be glven wo fabication wechiniques, Tha sudent will bo allowad (o
prporiment by dolng speclal projecis,

WL 1138 Basic Welding and Culting 1-3-1

Wasld g demanaiiations by the lnstfudior and praciics by studonis in tho walding shop.
hafo and corroct mothads of sssmbiling the welding equipiment, Practice will be glyen

for surface welding, bronge wolding, sliver soldering, and (lame-conting methads
applicabile 1o medhanical repair work,

WD 1140 helalliigy ior Weliders 10
Emphasls will be placoed on the msthods of trEating TEriaiis aid nofi-lefioug melals, Tha

eflwcts of hard ening, lemparing, and snnaaling upan the siructure and phivileal propoer-
tes af merals will b anudied,

THY



CONTINUING EDUCATION

The Divislon of Continuing Fducation oflers adulis of Polk and
Rutherford counties a wide varlety of coursos deslgned 1o meet the
changing needs and Interssis of people In the community,

General inlormation

Some courses and programs, such as basic literacy, adult high
school studies and the manpower training program are offered on an
an-going basis. Other classes are schaduled when needed, Thess are
developed and started at the request of individuals and organizations,
A class may bogin at anytime, Couries may vary in length and are
arrangod at a Hime of day that s convenient 1o the stidents and
instructar, lsothormal and the Continuing Education Division wel-
comes suggestions for new classes,

Admission and Registration

Any adult, eighteen (18) years of age or older and not enralled in
public school, may be admited 1o an adult education class, In certain
cases, upon the approval of the appropriate public school officlals, a
person 16 1o 18 years of age may enroll. Interested persons should fill
aul an applicatian for o course before i stans, This can be done by
calling, writing or visltiing the Continuing Education Office. Registra-
tion and fees will be pald at the first class meeting,

Expenues

Student (ees may vary from $0.00 o $15.00 dopending upen the
course. Morth Careling residents aver 65 are exempt, Volunteaer fire-
men, local law enforcement members, volunieer rescue and life-
waving personnel and a limited number of oihers do not pay for
courses that pertain to their line of work, Students in the Adult High
School Program enroll free of chargs,

Class Location

The location of each class s planned for the canvenience of the
students, The majority are located in local communities; in schoals,
community elubs, churches and business establishmenis, Some-
classes are held an the Spindale and Polk County campuses hecause
of special egquipmaeni noods,

Academic and Occupational Extenslon

The following course titles are typical of the classes that may be

offered through the academic and accupational extension programs.

Other courses can be developed 10 meet educational needs of the
cammunity,



Aging

Alcohol and Drug Abuse
Allied Health In-Service Training
Assertivaness

Aviation Ground Schaol
Aita Malntenancs lor Women
Banjo

Bohavier Madification
Biblical History
Biofeedback

fricklaying

Cake Decarating
Calligraphy

CPR

Ceramics

China Painting

Cooking

Cralta, Chilstmas

Cross Stitch, Counted
Crocheting

Death and Dying
Drapary Making

Driver Education
Dulcimaer, Construction
Duleimaer, Playing

Emergency Madical Tralning (EMT),

LMT-1V, EMT Relresher
Fabrlo Palnting
Fire Brigade Training (Industry)

Fire Department InsService Training

First Ald: Multl=Media, Standard,
Review

First Responder (Emergency
Personnal)

Flower Arranging

Furpiture Relinishing

Genealogy, Resoarch

Geography, Waorld

Giultar, Beginnars

Gursmithing and Bepair

Adult Basic lducatlon

Fland Gun Safsty

Home Flre Salety

Income Tax, Personal

Infancy to Adolescence

Interior Design

Knitting

Law Enlarcement In-Sarvice

Lescal History

Macramae

Metallurgy

fadeling, Intraduciion o

FAusle, Charal

MAusle, Instrumantal

Meedle Paint

Mursing and Rest Home Services

Mursing, Prafessional, In-5ervics

Palnting: Ol Partralt, Quick
Landscape, Method,
Sketehing, Water Color

Parenting Skills

Patlent Education

Photography, Camera Technigues

Pre-Retirement

Pottery, Hand Thrown and
Kick Wheel

Public Speaking and Listening

Cilling

Sewing ! Baslc, Advanced, Industrial,

Tallering
Sign Language, Manual
Sivall Englne Repalr: 2 & 4 Cyele
Silk Palnting
Solar Heating
Smaocking, English

Stirchery: Crawel, Swisdish Weaving

Stress Management
Tesle Painting
Waoad Carving

Woadworking

Adult Basle Lducation s a program designed to Improve a person’s
skills In reading, writing, and arlthmetc, These skills are not deve-
lopied as lsalated bt of knowledge, but are related o practical situs-



tlens adulis deal with in everyday lie, The material used are dosignoed
for adults and range from materlals to teach reading through those
prieparing students to enter the high school program,

Classes usually mest for a three-hour sesslon twlee 3 wesk, Inorder
to accommodaie a variety of siudent needs, both daytime and sven-
ing classes are scheduled. In addition, some ABE classes are held In
neighborhoods where students live or at their places of work. There
are no loes lor these classes.

Upan completion of basde instruction, the siudent i eligible o
study toward an Adult High School Diplama in the Learning Lab ar in
an extension adult high schoal class,

HRD Program

The HRD (Human Resources Development) Program is presently
operating in 46 Community Colleges and Technical Institutes in the
state, It |s a program dealing prlmnrll: with motivation, attitudinal
changes and pre-job orientation for the unemployed or underems
ployed. Six classes are held each year.

There are two compononis: (1) Basic Skills and {2} Human
Resoureos Developmant, During the eight-week cyele, the student is
involved in activities, discusslons and counseling which help 1o
imprave his seli-cancept, make him aware of group Interaction, help
him svercoma obsiacles o effective cammunication and develap his
jobgatiing and job-haolding skills, The siudent |s also encouraged io
st poersonal goals and list the steps 1o bae wken o achlave tham,

FIRE2 s 4 ennperatlve flort of the collegs, the Department of Labar,
the Employment Security Commisslon and local Industry,

Learning Laboratory (Adult High School Diploma Program)

The Learning Laboratory aon campus angd the Learning Center in
Tryon offer educational apportunities to individuals at the 6th grade
leval or above, A varlety of adult-orlented reading, weiting, arith-
metle, sclence, and soclal studies material is avallablo, Supplementary
materlals 0 the form of flmsirlps, tapes, and 16 mm films are alse
avallablie, Most of the materlal s programmed, providing a magimum
appartunity for sell=lnstruction. Instructors are avallable to aist tha
student as hesshe advances In his/har study program,

Isothermal Community College, in cooperation with the Polk and
Rutherlord County School Boards and the North Carolina State Hoard
of Education, has developed an Adult High School Diploma Program
which provides an adilt the sppartunity 1o complete high schoaol,

Requirements for graduation are:
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Credit for the required courses can be ablained by one (or all) of
the following methods:

(1) Student may transler ciredit fram high schaal via a transeript,

{2} IF a student makes the minlmum seore ar above an the reading
placemaent teal, hefihe may aloct o ko challonge tosts and re-
colve cradit by scaring 80th parcentile or highor on selected
stiindardized achiovemant tosis,

(3 Student may campleie the course(s) in the Learning Lab or in an
oxlamion adull high school class,

To enter the program s perean must be slghtesn yoars ald or older,
ar have special permission from the County Superiniendent of [duca-
tlan, Studenis may choose (o study ot the Learning Labaratory on the
Spindale campus, or at the Learning Center on the Polk County
campus, or 8t an extenslon high school class. Each student in this
program works independently of athers, arranges hisher own study
schedule, and proceeds at his/her own pace. Diplomas sarned are
valld for thoss who wish 1o continue their studies in institutes of
highir learning,

General Interest Studies—Sell-Envichment Courses

Many general Interest courses are available in the Learning Lab for
the adult who wishes to satisly a specific nead or to spend his lelsure
tme learning lof seli=enrichment. Ralreshar and review materlals ars
avillable lor the high school graduates planning ta enier college aned
for others anticipating examinations necesary 1o qualify for speciiic
jobs or licensed, A p:urllhl listing of programmed courses oflerings
avallable to residents of Rutherford County Is prosented below!

EMGLISH: Grammar, building vocabulary, spelling, techniques of
writing, uselul English, English composlilon, and vacational English,

FOREIGH LANGUAGE==Corman, French, and Spanish,

MATHEMATIC S=Nasle and General Algebra, Geometry, Trigo-
nometry, Slide Rule, Caleulus, Introductory Descriptive Statistics,
and Mastrie Systems,

READIMG—=Reading Instructlon {grades 6.14), Speed Reading,
Comprehenslon, Vocabulary Improvement and Study Skills,

T{1%



SCITMCE=General Science, Astranamy, Uiology, Chamistry, Anal-
amy and Physiology, Bady Structure and Function, Basie Pation
Care,

SOCIAL STUDIES=L5 Mistory, The Constltution, Mow a Bill
Hecomes a Law, Geography of the WA, Clvics, and Black Culiure/
History,

SOCIAL INTEREST—Basic Autamobile and Parenthood,

HOURS! Learning Lab {Campus)
B:00 a.m.-9:00 pom.
Monday-Thursday

B:00 a.m.-3:00 p.m.
Friday
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